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Republic of the Philippines 

Department of Education 
Region VI  Western Visayas 

DIVISION OF AKLAN 

 

April 30, 2020 
 
DIVISION MEMORANDUM 
No. 116, s. 2020 
 

ALTERNATIVE WORK ARRANGEMENT IN THE DEPARTMENT OF EDUCATION-
DIVISION OF AKLAN DURING THE PERIOD OF GENERAL COMMUNITY 

QUARANTINE (GCQ) 
 
To: OIC, Office of the Assistant Schools Division Superintendent 

 Chief Education Supervisors 
 Education Program Supervisors 
 Public Schools District Supervisors 
 Heads of Public Elementary, Secondary and Integrated Schools 

 All Others Concerned 
 

1. With the declaration by the Office of the President of the Philippines that the 
Province of Aklan will be under General Community Quarantine (GCQ) status 
effective May 1, 2020, guidelines and reminders are issued to the field in light of 

COVID-19 situation. 
 

2. The Schools Division Office (SDO) proper shall adopt alternative work 
arrangement, that is, a combination of skeletal workforce physically reporting in 

the office and work from home (WFH).  Please see attached schedule in Enclosure 
No. 1. 
 

3. School-based non-teaching personnel (school heads and administrative/financial 
staff) shall continue to be on work from home mode. 

 
4. In addition to the COVID-19 related standard protocol and precautionary 

practices, the following precautionary measures are reiterated and shall be 
observed by all personnel and clients who physically report in the office:  

 

a. “One entry, one exit policy,” that is, through the door at the left wing when 
facing the building; 
 

b. Upon entry, do handwashing at the lavatory of the comfort room found at 

the left side right after entry, observing proper social distancing;  
 

c. With the assistance of the guard on duty, sanitize with alcohol/sanitizer; 
and  
 

d. Clients shall proceed directly with their transactions and leave as soon as 
completed. 

 
5. School non-teaching personnel and staff are instructed to maintain strict 

precautionary measures should there be a need for some to physically report to 

school. 
 

6. All teaching and non-teaching personnel are reminded that due to COVID-19 
threat, the School Health and Nutrition Section of the Division of Aklan shall 

serve its clients through online consultation. 
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7. It is preferred and advised that transactions of districts/schools at the division 
office be done through the designated District Liaison Officers.  The List of 
Liaison Officers During the General Community Quarantine Period and the 

Schedule of Transaction at the Division Office by District is attached as 
Enclosure No. 2. Aside from the liaison officers, only those school-based 
personnel with specific transactions shall be allowed entry. All other 
transactions should be coursed through the liaison officer to maintain a safe 

number of people at the Division Office at any given time. 
 

8. Immediate dissemination of and compliance with this memorandum is enjoined. 
 
 

 
MIGUEL MAC D. APOSIN EdD, CESO V 

Schools Division Superintendent 
 
Enclosures: As stated 

Reference: DepEd Memo 043, s. 2020 
To be indicated in the Perpetual Index 

under the following subjects: 
 

CALAMITY,  POLICY, WORK HOURS 
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Enclosure No. 1 to Division Memorandum No. 116 s. 2020 
 

 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 

 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 



        Poblacion, Numancia, 5604 Aklan 

         Tel. No. (036) 265-3744; 265-3737; 265-3738 (Trunkline) 
         Website: depedaklan.org 

 

 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 



        Poblacion, Numancia, 5604 Aklan 

         Tel. No. (036) 265-3744; 265-3737; 265-3738 (Trunkline) 
         Website: depedaklan.org 

 

 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 



        Poblacion, Numancia, 5604 Aklan 

         Tel. No. (036) 265-3744; 265-3737; 265-3738 (Trunkline) 
         Website: depedaklan.org 

 

 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 



        Poblacion, Numancia, 5604 Aklan 

         Tel. No. (036) 265-3744; 265-3737; 265-3738 (Trunkline) 
         Website: depedaklan.org 

 

 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 



        Poblacion, Numancia, 5604 Aklan 

         Tel. No. (036) 265-3744; 265-3737; 265-3738 (Trunkline) 
         Website: depedaklan.org 

 

 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 



        Poblacion, Numancia, 5604 Aklan 

         Tel. No. (036) 265-3744; 265-3737; 265-3738 (Trunkline) 
         Website: depedaklan.org 

 

 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 



        Poblacion, Numancia, 5604 Aklan 

         Tel. No. (036) 265-3744; 265-3737; 265-3738 (Trunkline) 
         Website: depedaklan.org 

 

 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 



        Poblacion, Numancia, 5604 Aklan 

         Tel. No. (036) 265-3744; 265-3737; 265-3738 (Trunkline) 
         Website: depedaklan.org 

 

Enclosure No. 2 to Division Memorandum No. 116, s. 2020 
 

DISTRICT LIAISON OFFICERS DURING THE GENERAL COMMUNITY 

QUARANTINE PERIOD 
AND SCHEDULE OF TRANSACTION AT THE DIVISION OFFICE BY DISTRICT 

 
A. LIAISON OFFICERS 

 
District     Liaison Officer 

1. Altavas    Teodora Hilario, ADAs III 
2. Balete    Dr. Jesely Villorente, HT I 
3. Banga     Jolyn Jizmundo, ADAs III 

4. Batan     Christine Joy Rola, ADAs II 
5. Buruanga    Ernie Tanieza, ADAs III 
6. Ibajay East    Johanna Falqueza, ADAs III 
7. Ibajay West    Jhaleen May Nam-ay, ADAs III 
8. Kalibo I    Jonathan Kier Fulgencio, ADAs II 

9. Kalibo II    Jonathan Kier Fulgencio, ADAs II 
10. Lezo     Mary Anjelieh Retiro, ADAs III 
11. Libacao    Renan Nacor, HT II 
12. Madalag    Elyveth Matias, ADAs II 

13. Makato    Karen Iquina, ADAs II 
14. Malay     Jabe Delgado, ADAs II 
15. Malinao    Dr. Marcelle Briones, PSDS 
16. Nabas     Janice Alovera, ADAs II 
17. New Washington   Karen Rebano, ADAs II 

18. Numancia    Mariel Isturis, ADAs II 
19. Tangalan    Lorna Legaspi, ADAs II 

 
Note: Liaison Officers may transact anytime during office hours at the division office 
as needed. However, they are advised to contact the office first prior to travel. 

 
B. SCHEDULE OF DISTRICTS FOR HIGHLY SPECIFIC TRANSACTIONS 

 
Day     Districts 

 
Monday     No transactions 
Tuesday     Altavas, Balete, Banga, Batan, Madalag 
Wednesday     Kalibo II and II, New Washington, Libacao 
      Malinao 

Thursday     Makato, Ibajay East and West, Numancia,  
      Lezo 
Friday     Tangalan, Buruanga, Malay, Nabas 
 

Note: Highly specific transactions refer to concerns wherein there is a need for the 
DepEd school-based personnel and the division office personnel to interact face-to-
face.  
 
 

 

 


