
2nd DIVISION MANAGEMENT 
COMMITTEE MEETING FOR 

2020
February 26 and 27, 2020

Aklan State University CIT Cafeteria

Kalibo, Aklan



REMINDER ON LOST CERTIFICATE OF 
APPEARANCE (CA)
• Personnel who need replacement of lost CA for ManCom must submit 

a letter request noted by the PSDS/Division/Unit/Section Head and 
submit to the Chairperson, Committee on Registration (Mrs. 
Patrocenia Y. Mamburam). Only then shall he/she be given a 
replacement CA.

• During ManCom, the CA will be given after the meeting to the PSDS. 
No individual distribution will be allowed.



REMINDER FOR THE NEXT MANCOM

• Attendance is a must as mandated by RA 9155.

• There will be registration fee to be collected one-time for March to 
June 2020.

• The details will be given through a memorandum.

• In case of absence, letter of replacement must be officially sent.
• Supported with Authority to Travel/

• Form 6

• Other acceptable documents



HRMPSB Concerns and Reminders

• Preparation of Registry of Qualified Applicants
• Computation of GWA in Elementary up to JHS – 1 decimal place only

• In SHS – 2 decimal places

• There are members of the DSC Secretariat who will receive the folders 
for each district:
• For elem to JHS- each bundle of folders should be labelled with district name, 

school, and level (kindergarten, SPEd, Elementary, JHS-Specialization, IPEd)

• For SHS – each bundle of folders should be labelled with district name, 
school, track, strand, and specialization

• RQA formats will be uploaded to depedaklan.org website 



To receive folders of applicants – Elem to SHS
Eastern – Feb. 26; Western – Feb. 27

Name of Secretariat Member Will receive the folders of the districts of:

Mrs. Bereber

Mrs. Lao

To ensure coordination among the 

members

Mrs. Mary Jean Sim Altavas, Balete, Banga

Miss Shena Bondad Batan, Buruanga, Ibajay East and West

Miss Joralyn Diaz Kalibo I & II, Lezo, Libacao

Mr. Lynel Jan Bonifacio Madalag Makato, Malay, Malinao

Mr. Maurice Norey Beltran Nabas, New Wash., Numancia, Tangalan

Mr. Mahnnie Tolentino To take charge of consolidation 



SUBMISSION OF OPCRF OF SCHOOL HEADS

• 1. Regardless of the rating, all school heads are required to submit 
MOVs.  List of MOVs required will be provided by the DO.

• 2. The PSDS shall facilitate submission of OPCRFs of school heads in 
the district.

• 3. The PSDS shall do initial review of ratings of school heads based on 
the average of ratings of teachers and staff.

• 4. The PSDS shall initial below the name of the Rater after doing the 
review.

• 5. The timeline and specific details shall be given through a 
memorandum.



Designation as School Screening Committee

• The school head shall prepare the list of the Chairperson and the 
Members of the School Screening Committee (for elementary, JHS 
and SHS). Refer to Div. Memo 14, s. 2020 for elementary and JHS, and 
Div. Memo 24, s. 2020 for SHS.

• The PSDS shall prepare the list of the Chairperson and members of 
the Division Sub-Committee (for elementary and JHS). Refer to Div. 
Memo. 14, s. 2020

• The PSDS shall prepare the list of the Chairperson and members of 
the District Technical Working Group (for SHS). Refer to Div. Memo. 
24, s. 2020.



• The school head shall submit the list to the district

• The PSDS shall submit to the Div. Office the list of School Screening 
Committee and prepare and submit the list District Technical Working 
Group for signature by SDS.

• Format will be uploaded at the DepEd Aklan ManCom FB group

• Format of the RQA will be uploaded at depedaklan.org, File tab and 
the DepEd Aklan ManCom FB Group



CAPABILITY BUILDING ON RA 9184

• TNA to be floated to all schools through the district office

• Composed of 5 pages

• Answer honestly

• District shall gather all accomplished TNAs

• PSDS submits to the SGOD-HRD for consolidation

• Deadline: ________________



REGIONAL SERVICE 
EXCELLENCE AWARD (RSEA)

































































REGIONAL SERVICE EXCELLENCE AWARD







OFFICIAL FORMAT OF 
CERTIFICATES AND DIPLOMAS 
(PER D.O. 31, S. 2019, “VISUAL 

IDENTITY MANUAL”)














