
 
Republic of the Philippines 

Department of Education 
REGION VI – WESTERN VISAYAS 

SCHOOLS DIVISION OF AKLAN 

 

 

Poblacion, Numancia, Aklan 
Tel/Fax No. (036) 265 3744 | (036) 265 3737 | (036) 265 3738 | (036) 265 3740 | (036) 265 3741 
Website: http://www.depedaklan.org 
Email Address: aklan.1958@deped.gov.ph 

 
 

         September 24, 2021 

 

DIVISION MEMORANDUM 
No.         375            , s. 2021 

 
DEADLINE IN THE PROCESSING OF SPECIAL BUDGET REQUEST FOR CY 2021 

 
1. This has reference to the attached Regional Memorandum No. 591 s. 2021 

dated September 21, 2021 titled “Deadline in the Processing of Special Budget 
Request for CY 2021” with October 25, 2021 as the Regional Deadline to submit 

Special Budget Requests. 

 
2. All SBRs will be consolidated at the Division Office (DO) level and Implementing 

Unit (IU) Schools are requested to submit on or before October 10, 2021 the 
complete documents for the special budget request for the issuance of a Special 

Allotment Release Order (SARO) and Notice of Cash Allocation (NCA). This is to 
give this office sufficient time to consolidate the said requests and submit to the 

Regional Office. 
 

3. This Office will no longer accept and endorse individual SBRs from 

Implementing Unit (IU) Schools starting September 29, 2021.  
 

4. Kindly refer to the attached Regional Memorandum for the procedural 
guidelines and the updated documentary requirements. 

 

5. A Google sheet will be cascaded to the IU Bookkeepers’ registered email address 
for them to encode the amount to be requested for Allotment and NCA. 

 
6. For the information, guidance and compliance of all concerned. 

  

 
 

 

MIGUEL MAC D. APOSIN EdD., CESO V 
             Schools Division Superintendent 

 

 
Enclosure:  

Regional Memorandum No. 591 s. 2021 dated September 21, 2021 titled “Deadline in 
the Processing of Special Budget Request for CY 2021” 
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