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DepEd ORDERS on ADOPT-A-SCHOOL PROGRAM ACT

(REPUBLIC ACT No. 8525)

For the information of:

v

v
v
v

Public Schools District Supervisors/Principals/Head Teacher In-
Charge of the District

Public Elementary, Secondary and Integrated Schoot Heads
District and School ASP Coordinators

Others Concerned

Attached herewith are DepEd Orders No. 2, 5. 2013 & No. 24, s. 2016 for
your perusal on encouraging your respective stakeholders to involve helping
your schools in order to avail of the provisions on tax incentives.

L ——

Arch. MAR BIE . PAREL, UAP

Division Adopt-A-School Program Coordinator
{036} 268-3605
Architect32109@gmail.com




Republic of the Philippines
Bepartment of Education

18 JAN 2013

DepEd ORDER
No. 2 , s. 2013

REVISED IMPLEMENTING RULES AND REGULATIONS OF REPUBLIC ACT (RA)
NO. 8525 OTHERWISE KNOWN AS THE ADOPT-A-SCHOOL PROGRAM ACT

To: Undersecretaries
Assistant Secretaries
Bureau Directors
Directors of Services, Centers and Heads of Units
Regional Directors
Schools Division/City Superintendents
All Others Concemned

1. For the information and guidance of all concerned, enclosed is a copy of the
Revised Implementing Rules and Regulations of Republic Act (RA) No. 8525
entitled Adopt-a-School Act of 1998.

2. Pursuant to Part V, Rule No. 2, these implementing rules and regulations shall
take effect thirty (30} days after its publication in a national newspaper of general
circulation and submission of a copy to the University of the Philippines (UP) Law Center.

3. Immediate dissemination of and strict compliance with this Order is directed.
BR. ARMIN A. LUISTRO FSC
Secretary
Encl.:
As stated
Reference:

DepEd Order: No. 80, s. 1998

To be indicated in the Perpetual Index
under the following subjects:

CHANGE RULES & REGULATIONS
LEGISLATION SCHOOLS
POLICY
PROGRAMS
Rhea/DO R- Revised IRR of RA 8525

0014 /January 9, 2013

DepEd Complex, Meralco Avenue, Pasig City 1600 ﬁ633~7208,36337228f632—1361 & 636-4876/637-6209 4 www.deped.gov.ph




(Enclosure to DepED Order No. 2, s. 2013

Department of Education
Technical Education in Skills Development Authority
Commission on Higher Education

Revised Joint Implementing Rules and Regulations of
“Adopt a School Act of 1998”
(RA No. 8525)

Pursuant to Sections 8 of the Republic Act No. 8525, otherwise known as the "Adopt a School Act of
1998 enacted on February 14, 1998, the following rules and regutations are hereby adopted to
implement the provisions of the said Act:

PART . PRELIMINARY PROVISIONS

RULE 1. Titie - These rules and regulations shail be known as the Implementing Ruies of the Adopt a
School Act of 1398 (RA No. 8525) hereinafter referred to as the "Rules”.

RULE 2. Purpose — The purpose of these Rules is to ensure the effective and efficient implementation
and enforcement of the provisions of Republic Act No. 8525.

RULE 3. Definition of Terms — When used in these Rules, the following terms shall be defined as
follow:

a. Act refers o Republic Act No. 8525.

b. Adopting Private Entity refers to an individual engaged in trade or business or in the practice
of his profession or other business organizations, like a partnership, corporation or cooperative,
gither resident or non-esident who/which teams up with the Depariment of Education
(DepED), Commission on Higher Education (CHED), or with the Technical Education in Skifls
Development Authority {TESDA), towards providing much needed assistance and service fo
pubiic sChool.

¢. Adopt-a-School Program refers to a mechanism which aliows privale entities fo assist public
school in particutar aspect of educational program within an agreed period of time.

d. Assistance refers fo the help/aid/contribution/donation provided by an adopting entity to a
public school. Assistance maybe in the form of cash or in-kind such as,but not limited fo
infrastructure, physical facilities,real estate property, training and skifis development, leaming
support, reading materials, computer and science laboratonies, heaith and nutrition packages,
and assistive leaming devices for students with special needs .

e. Agreement refers to the Memorandum of Agreement (MOA} entered into by and between the
adapting private entify and the public school specifying the ferms and conditions of the
adoption, including tasks and responsibilities of the contracting parties,

f Coordinating Council refers to a body chaired by the Secrefary of DepED and co-chaired by
the Chairman of the CHED and the Director General of the TESDA and with the Chairperson of
the National Anti Poverty Council (NAPC) and a representative from a National Federation of
Chambers of Commerce and Industry to be appointed by the President of the Philippines, as
members. it shall be tasked fo coordinate, monitor and decide on policy matters related fo the
implementation of the Adopt a School Program.

g. Public School_refers to ail public or govemment leaming institutions that are administered,
regulated, supervised and monitored by DepED, TESDA and CHED, which enter into
agreement with adopting entities.




h. Secretariat refers fo an office composed of representatives of the three education agencies,
namely DepFD who will provide overall management and coordination of the Program and
focal persons from CHED and TESDA who willl coordinate the implementation of the program
in their respeclive agencies.

PART Ii. PROCEDURES FOR PARTICIPATION IN THE ADOPT-A-SCHOOL PROGRAM

In order to participate in the Adopt a Schooi Program, the following procedures and requirements should
be complied with:

RULE 1. Agreement between the Adopting Private Eniify and the School — A Memorandum of
Agreement (MOA) specifying the details of the adoption shall be entered into between the Adopting
Private Entity and the head of the school concemned, and thereafter ratified by the concemed Regional
Director of CHED, Provincial Director of TESDA and Division Superintendent of DepED.

The Agreement shall be for a minimum of at ieast two (2) years subject to extension. Provided that said
period maybe shortened if the Adopting Private Entity is dissolved prior to the end of such period o
unless otherwise terminated due to failure of the Adopting Private Enfity to posses qualifications as
stated in the Act.

RULE 2. Qualifications of Adopting Private Enfity — All Adopting Private Entities participating in the
Adopt a School Program must posses the following qualifications at any time during the term of the
Agreement:

a. 1t must have a credible track record.

b. It must have been in existence for at least one year as shown in Dy its Articles of Incorporation
from SEC or Certificate of Registration at the Cooperative Development Authority (CDA).

¢. It must not have been prosecuted and found guilty of engaging in illegal activities such as
money laundering and other similar circumstances.

RULE 3, Qualifications for Participating Schools. — Any govemment school in ail levels may participate
in the program. Priorities shall be given to schools located in poorest provinces as determined by the
National Statistical Coordination Board {NSCB}, low income municipalities, and other local govermnment
units (LGUS) experiencing severe classroom shortages, insufficient budget or having numerous poor bt
high performing leamers.

RULE 4. Periodic Review — A review of the adoption shall be undertaken by the Local School Board
{LSB) of the province or city where the school is located, about the implementation of the Adopt a
School Program pursuant to quidelines as maybe periodically issued by the Coordinating Council
including but not limited to:

a. Delivery and utilization of proposed project;
b. impact of proposed project on the school and the community in ferms of social benefits; and
c. Participation of other stakeholders to support the project.

1.8B, Provincial Technical Education and Skills Development Committee (PTESDC) and CHED/
Philippine Association of State Universities and Colleges (PASUC) Reglonal offices are encouraged to
conduct review of the program and submit their recommendations to the Coordinating Council. Further,
they may also recommend the termination of the program due to poor performance of parties and other




grounds as maybe issued by the Coordinating Council. The Adopting Private Entity may appeal the
assessment of the LSB, PTESDC, and CHED/PASUC to the Coordinating Council whose decisions
shall be final and appeatable.

PART ll. TAX INCENTIVES

RULE 1. Additional Deductions for Expenses Incurred for the Adoption. — Provisions of existing laws to
the contrary notwithstanding, expenses incumred by the Adopting Private Entity (APE) for the “Adopt-A-
Scheol Program™ shalt be allowed an additional deduction from the gross income equivalent to fifty
percent {50%) of such expenses.

The tax incentives provided herein as well as valuation of assistance shall be covered by BIR Revenue
Regulation No. 10-2003.

RULE 2. Claim for Tax Deduction by Private Resident - The claim for deduction of the expensesivalue
of donations/contributions by the APE should be claimed or availed during the taxable year it was
incurred. The APE shall file an appification for tax deduction bearing the supporting documents favorably
endorsed by the Chairperson of the Coordinating Council upon compliance with the procedure
undertaken by the Secretariat pursuant to these nuies.

The Secretariat shail then endorse it to the Revenue District Officer (RDO) of the Bureau of Internal
Revenue (BIR) having jurisdiction over the place of business of the APE, copy furnished the RDO
having jurisdiction over the property if the donation or contribution is in the form of real property.

RULE 3. Foreign Donations

The adopting private entity applying for tax/duty free importation of foreign donations shall submit an
approved endorsement, MOA and the foliowing-documents to the Secretariat for consideration of the
Coardinating Council:

1. An application letter for duty/tax free imporiation;

2. Deed of Underiaking indicating that donated arficles shall be used actually and directly for
educational purposes;

3. Donated articles shall not be resold or transferred for material consideration.

The Coordinating Council shalt then transmit all approved applications for tax/duty free importation of
foreign donations to the Department of Finance for their appropriate action.

RULE 4. Additional Incentives — the adopting company or enterprise, in addition to the incentive
provided in the preceding section, shall be entitled fo have its name embtazoned beneath the name of
the school after words indicating that the school is under the “Adopt-A-School Program.” Moreover, the
Adopting Private Entity shall be represented in the local school board of the municipality where the
adopted elementary or high school is located.

PART [V. PROGRAM ADMINISTRATION

RULE 1. Coordinating Council - The Coordinating Councit is hereby created to spearhead the
implementation of this Act. It shali have the following powers and functions:




a, Serve as an advisory body on all policy matters pertaining o the program:;

b. Provide policy guidance and direction for the implementation of the provisions of RA 8525;
¢. Formulate policies and quidelines {0 ensure the proper implementation of the Program; and
d. Monitor and evaluate the implementation of the Program.

The Council shall have regular meetings once every three (3) months or as the need arises. A member
may be represented by another person. In case of the absence of any member of the Coordinating
Council, the absent member is required o send an alternate representative who must possess the rank
of at feast an Undersecretary/Commissioner/ Deputy Director-General or higher. There shall be a
designated permanent aliemate representative that is named by the agency concemed. If neither the
member nor the permanent alternate can be prasent, the Agency can send another representative
through an authorization letter.

RULE 2. Secrefariat - The Secretariat shall be composed of representatives of DepED, TESDA, and
CHED. 1t shall be provided with technical and administrative support from DepED and shall hoid office
in the premises of DepED. Further, it shali be mandated to provide overali management and
coordination of the Program and to perform the following functions:

Impiement the policies set by the Coordinating Councif;

Coordinate the Program at alt levels;

Recommend policies, plans ang priorities to the Coordinating Councit;

Provide technical assistance and support in critical areas and stages of implementation;
Receive the application for tax incentives, process and review the documents within seven {7)
days, forward the application to the proper agency head who shall act thereon within five (5)
days from receipt, receive the favorable endorsement of the agency head and immediately
{ransmit the same to the Chairperson of the Coordinating Council for favorable endorsement to
the Revenue District Office (RDQ) of the Bureau of Internal Revenue (BIRY);

f.  Perform other functions as necessary.

v ao oo

Furthermore, DepED as the principal implementing agency shall make provisions to institutionalize the
Adopt A Schoo! Program, its Secretariat having plantila items, to effectively camry cut the above
functions. With an approved fund for its operations as provided under the General Appropriations Act
(GAA) of the current fiscal year, the ASP Secretariat shali carry-out its functions through utilization of
its annual budget for personnel services, maintenance and other operating services and capital outlay,

CHED and TESDA shall designafe focal persons who shall coordinate the implementation of the
program in their respective agencies,

RULE 3. Benefits, Privileges, and Emoluments of the Councif and Secretariat - The members of the
Coordinating Councit and the representatives of the tri-focal agencies to the Secretariat shall not receive
compensation in connection with the performanceé of their functions, provided that they shall be entitied
to reimbursements for reasonable expenses related to their performance of activities directly connected
with the implementation of the Act.




PART V. MISCELLANEOQUS PROVISIONS

RULE 1. Separabilty. - The provisions of these Rules are hereby declared fo be separable, In the
event the one or more or its provisions are held to be invalid, the validity of the other provisions shall not

be affected thereby.

RULE 2. Effectivity. ~ These Rules shall take effect thirty (30) days after its publication in a national
newspaper of general circulation and submission of a copy to the University of the Philippines Law
Center.

Pasig City, June 2012.

BR. ARMIN A. LUISTRO FSC

Secretary, Depgriment of Education

\
DR. PATRICIA B. LICUANAN ;
Chairman, Commission on Higher Education
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DeDED

DEPARTMENT W OF EDLCATION
Department of Education
Region Vi -~ Westemn Visayas
DIVISION OF AKLAN

Archbishop G.M. Reyes $t., Kalibo, Aklan
Tel. Nos.: [034) 268-4235; 268-4234; 2462-8816; 268-3097

June 18, 2018

CALCULATING TREES AND GRASS AREAS AS RESOURCE
GENERATED FOR 2018 BRIGADA ESEWELA

For the information of:

v Public Schools District Supervisors/Principals/Head Teacher in-
Charge of the District

v" Public Elementary, Secondary and integrated School Heads

v" District and School ASP Coordinators

v Others Concerned

Attached herewith is a sample calculation on how o come up with the
oxygen content and the amount of each tree in your school/s.

On the other hand, one square meter (1 sgm) of grass area generates
2,400 kilo-calories (of energy} per year. Thus, your computation for grass areas in
your school as resource generated will be in units of kilo-calories per year.

Arch. MAR BIEN GREGORY_ G. PAREL, UAP
Division Bagada Eskwela Coordinator
{036} 268-3605




CALCULATING TREES AS SOURCE OF OXYGEN

A human breathes about 9.5 tonnes of air in a year, but oxygen only
makes up about 23 percent of that air, by mass, and we only extract
a little over a third of the oxygen from each breath. That works out to
a total of about 740kg of oxygen per year. Which is, very roughly,
seven or eight trees’ worth.

740kg / 7 —> 105.71 kg per tree per year... or:
105kg/12 —> 8.81 kg/tree/mo.
I average tree produces 105.71 kgs of oxygen per year

Note:
1 kg {oxygen) =0.88 L*

Solution:
1056.71 x0.88 = 93 L of oxygen per year per tree

One (1) oxygen tank**would cost P2,150 to P5,850.

AN Mé Oxygen Tank (Cylinder) is 3.21 for the outside diameter and
11.8 in overall length. The M6 oxygen tank has a capacity of 164 liters
and a fill pressure of 2200 psi.

If 1 tank of oxygenis P2,150.00 and contains 164 L**,

Then:
2150/164 = P13.11 per liter of oxygen

Therefore:
13.11 x 93 = P1,219.21 is the cost of your average tree as a SOURCE

OF OXYGEN.

Sample Calculation:

Oxygen Content Cost As Resource
Tree / Specie No. of Units (x 93 L) Generation
I I {x Php1,219.21)
santol 10 930 L Phpl12, 192.10




Republic of the Philippines
Bepartment of Education

25 APR 2018

DepEd CRD ER
. No. 24,5 2016

GUIDELINES ON ACCEPTING DONATIONS AND ON PROCESSING APPLICATIONS
FOR THE AVAILMENT OF TAX INCENTIVES BRY PRIVATE DONOR-PARTNERS
SUPPORTING THE K TO 12 PROGRAM

To: Undersecretaries
Assistant Secretaries
Bureau and Service Directors
Regional Directors
Schools Division Superintendents
Public Elementary and Secondary Schools Heads
All Others Concerned

1. For the information and guidance of all concerned, the Department of Education
(DepEd) issues the enclosed Guidelines on Accepting Donations and on Processing
Applications for the Availment of Tax Incentives by Private Donor - Partners
Supporting the K to 12 Program.

2. Promulgated to enable schools and donating entities to mutually benefit from
their partnership, these guidelines conform with the tax incentives provision of
Republic Act No. 8525 otherwise known as the Adopt-a-School Act of 1998 and of the
Revenue Regulations No. 10-2003.

3. These guidelines aim to provide details on the availment of tax incentives by
private sector partners and on valuation of their support.

4. Existing Adopt-a-School Program (ASP) rules and regulations on the treatment
and valuation of other forms of support/donation at all school levels, shall continue to
apply in processing tax incentive applications.

5. All applications for the availment of tax incentives shall be processed
expeditiously and efficiently, and shall be given priority attention. All private sector
partners planning to avail of tax incentives should be advised to immediately complete
all documentation requirements for submission to the Bureau of Internal Revenue.

6. All DepEd Orders and other related issuances, rules and regulations, and
provisions which are inconsistent with these guidelines are repealed, rescinded, or

modified accordingly.

7. For more information, all concerned may contact the External Partnerships
Service ~ Adopt-a-School Program (ASP) Secretariat, Department of Education
(DepEd) Central Office, Teodora Alonso Building, DepEd Complex, Meralco Avenue,
Pasig City at telephone no. {02) 638-8637.

8. Immediate dissemination of and strict compliance with thfs Order is directed.

DepEd Complex, Meralco Avenue, Pasig City 1600 p633 7208/6337228/632-1361 .l |636 4876/637-6209 ! www.deped.gov.ph




Encl.:
As stated

Reference:
DepEd Order (No. 40, s. 2015)

To be indicated in the Perpetual Index
under the following subjects:

INCENTIVE

PARTNERSHIPS

POLICY

PROGRAM

STRAND: Strategic Management
TAX

Madel/SMA: Guidelines for Accepting Donations

0115-February 5/10/23/March 14, 2016/4-18




{Enclosure to DepEd Order No. 24, 8. 2016)

Guidelines for Accepting Donations and Processing Applications for
the Availment of Tax Incentives by Private Donor-Partners
Supporting the K to 12 Program

I. Rationale

Recognizing the contribution of the Private Sector towards the realization
of the goals of the K to 12 Program, the Department of Education (DepEd)
provides opportunities for its donor partners to apply for the availment
of tax incentives or tax exemption arising from the partners’ expenses
incurred in the program since such entitlement is permitted under
Republic Act No. 8525 otherwise known as the Adopt-a-School Act of
1998 and of Revenue Regulations No. 10-2003.

As the door for the tax incentives availment is opened for Private Sector
partners, DepEd is responsible for ensuring that all applications conform
with the existing policies and that they are processed efficiently.

1II. Scope

These guidelines are intended to provide direction to Private Sector
partners about the application process for the availment of tax
incentives, the requirements for submission to the Adopt-a-School
Program Secretariat and Revenue District Office (RDO)j of the Bureau of
Internal Revenue (BIR}, qualifications of donor partners as applicants,
and valuation of the different assistance packages.

III. Definition of Terms

a. “Private Sector partner” shall refer to an individual engaged in trade
or business or in the practice of his/her profession or to business
organizations, like corporations, partnerships or cooperatives
who /which partners with the DepEd towards providing much needed
assistance and services to all public schools.

b. “Assistance” shall refer to the aid/help/contribution/donation
provided by a Private Sector partner to public schools implementing
the K to 12 Program . Assistance may be in the form of, but not
limited to, infrastructure, real estate property, use of facilities,
training and skills development support, funding, consultancy,
logistics, technology support, and equipment,

c. “Agreement” shall refer to Memorandum of Agreement (MOA} , Deed
of Donation/Acceptance or Usufruct Agreement entered into by and
between the Private Sector partner and the public school specifying

1




the terms and conditions of the partnership, including the tasks,
responsibilities and rights of the concerned parties.

d. “Adopt-a-School Program Secretariat” shall refer to the unit under the
External Partnerships Service which reviews, facilitates, and endorses
the application of the Private Sector partner to the Revenue District
Office having jurisdiction over the place of business of the donating
partner,

c¢. “Application for tax incentives or tax exemption” shall refer to the
application for tax credit by the Private Sector partner referred to
under Section 4 of the Adopt-a-School Act of 1998, which is an
application for additional deduction in arriving at the net taxable
income.

f. “Work Immersion” shall refer to the component of the Senior High
School Program consisting of 80 hours of hands-on experience or
work simulation which Grades 11 and 12 students will undergo to
obtain much needed exposure and learn competencies related to the
actual workplace setting.

g. “Partnership” shall refer to linkage or relationship established by
DepEd (Central Office/Regional Office/Schools Division Office/School)
with other organizations to implement projects or programs aligned
with the K to 12 curriculum.

IV. Policy Statement

DepEd recognizes the important role of the Private Sector in the
promotion of quality and accessible education. As a way of recognizing
the active involvement of the Private Sector in the implementation of the
K to 12 Program which entailed providing various support packages to
public schools , the DepEd supports the tax incentivization campaign of
the Bureau of Internal Revenue, one of which is through the
implementation of the tax incentive provision of RA 8525, “Adopt-a-School
Act of 1998”. With private entities given the opportunity to help public
schools, these adopting entities become eligible for tax incentive claims,
as such entitlement is contained in RA 8525,




- Procedure for the Availment of Tax Incentives by the Private
Sector Partner

PRE-MOA SIGNING

. The DepEd {or school} and the Private Sector partner shall draft a
Memorandum of Agreement (MOA), the latter specifiying the
responsibilities and rights of both parties, including details of the
donation/contribution, program implementation term, beneficaries,
donation value, and others. Please see template of the MOA as an
enclosure of these guidelines.

. The draft MOA is reviewed by the DepEd legal personnel.

. After the draft MOA has been reviewed and is determined to be in
order, official representatives from each concerned party will sign the
MOA.

PROGRAM IMPLEMENTATION

. As a result of the MOA signing, the Private Sector partner
provides/delivers support packages to the DepEd (or school) as
scheduled and executes a deed of donation (DOD) in favor of the
beneficiary school, with the DOD containing the actual peso worth of
the support packages.

. The DepEd (or school) receives the support and executes a deed of
acceptance as a way of acknowledging the donation provided by the
Private Sector partner.

APPLICATION FOR TAX INCENTIVES

. The Private Sector partner applies for the availment of tax incentives
arising from its expenses incurred in the program, by submitting
proper and complete requirements to the DepEd Adopt-a-School
Program Secretariat which is under the External Partnerships Service.

. The DepEd Adopt-a-School Program Secretariat reviews application
papers of partners and endorses them to the Revenue District Office
of BIR for approval.




Flow Chart

(| MOA is drafted collaboratively by the
‘DepEd and the Private Sector Partner.

Pre-MOA Signing

MOA draft is submitted to the DepEd
legal officer for review.

-

MOA Signing ! DepEd (or school) and the Private Sector |
Partner sign the MOA.

T

/——-} The Private Sector Partner provides the
resources as donation to DepEd (or
school), and executes the deed of
donation.

Program

Implementation 1
DepEd accepts the donation and
executes the deed of acceptance in favor

of the Private Sector Partner.

p

SN—
-~ | The Private Sector Partner applies for
the availment of tax incentives by
submitting the documents to the Adopt-
a-School Program (ASP) Secretariat of
the External Partnerships Service for
review, approval and endorsement to the
— concerned Revenue District Office
Application for Tax

Incentives RDO) .

The DepEd ASP Secretariat reviews,
approves and endorses the application
of the Private Sector Partner for tax
| deduction claim to the RDO of the BIR.




VI. Qualifications of Private Sector Partners Entitled to Apply

These p;ivate donating entities must possess the following qualifications
at any time during the term of the Agreement:

1. It must have a credible track record as an organization.

2. It must be paying its required taxes on time or within the concerned
fiscal year.

3. It must have been in existence for at least one year as shown in its
Articles of Incorporation from the Security and Exchange Commision,
Certificate of Registration at the Cooperative Development Authority,
or business permit from the local government,

4. It must not have been prosecuted and found guilty of engaging in any
illegal activities,

S. It must not be affiliated or connected to any group in the tobacco
industry.

6. It must possess the thrust and image aligned with the values which
the DepEd promotes.

VII. Valuation of the Assistance/Contribution or Donation

a. Funding assistance/contribution or donation. The amount of
assistance/contribution or donation shall be based on the actual
amount contributed/donated appearing on the official receipt or
acknowledgement receipt issued by the donee.

b. Use of Facilities. If the assistance is in the form of access of teachers
and students to facilities operated by the Private Sector partner such
as buildings, offices, laboratories, shops, machine and equipment,
among others, the amount shall be based on the rental value agreed
upon by the concerned office of the DepEd and/or the school and the
Private Sector partner, as stated in the Memorandum of Agreement.

Formula for computation :

Rental rate (per hour} at the Number of hours the Total value of the
time of program x | facilities was used =| assistance/donation
implementation* provided

Example:

Php 1,000.00 (rate per hour) x 80 hours = Php 80,000.00

5




*Rental rate will be based on prevailing rate in the area.

Documentation requirement: Canvass report showing rental rates from
at least three establishments.

c. Services and Professional Expertise. If the assistance is in the form
of resource persons for lectures, workshops, hands-on training,
orientation, supervisory work and the like, the amount of the
contribution or donation shall be based on the value of services
rendered as agreed upon by the Private Sector partner, the concerned
office. of the DepEd and the public school, as stated in the
Memorandum of Agreement or the actual expenses incurred by the
Private Sector partner, whichever is lower.

Formula for computation :

' Com_pensation rate {per hour) based on the | | Number Total value of the
last declared income from the same nature | x| of hours assistance/  service
of work or service rendered rendered ' provided

Example:
Php 300.00 per hour X 80 hours rendered = Php 24,000.00

Documentation requirement: Payroll or certification of Salary Rate from
the Personnel Division, and copy of the Income Tax Return.

d. Equipment, machines, and other materials. If the assistance is in
the form of brand new equipment and machines, the amount of the
contribution or donation shall be based on the acquisition cost by the
Private Sector partner or the actual cost at the time of the donation.
However, if said items had already been used, then such valuation
take into consideration the depreciated booked value of the donation.

Formula for computation :

i Acquisition cost of donated Number of units Total value pf the
[equipment or item x or pieces = | donation given
Example A:

Php 40,000.00 (brand new oven) X 2 units = Php 80,000.00
Documentation Requirement : Official receipt/invoice

Example B:

Php 10,000 {(depreciated value of a second-hand-oven) x 2 units = Php
20,000.00



Documentation requirement: Any official document showing the
acquisition cost and computation of equipment with depreciated value.

e. Land/Real Estate Property. If the assistance is in the form of real
property, the amount of the contribution or donation shall be the
zonal value or assessed value of the property at the time of the
contribution/donation, as determined pursuant to Section 6(E} of the
Tax Code or the book value/depreciated value of the property,
whichever is lower. Appraisal increase or appreciation in the value of
the asset recorded in the books of account should not be considered
in computing the book value of the asset.

Formula for computation :

‘ Zonal value at the time the lot was given Fotal value of the
Lot X | or assessed value of the property per sq. [ = land or real estate
arca meter, whichever is lower ‘ property donated
Example:

1,000 sq. meters X Php 5,000 per sq. meter = Php 5,000,000
Documentation requirement: Zonal value certification obtained from
the BIR

NOTE: Value of donations being applied for tax incentive claim will
still be subject to BIR’s approval.

VIII. Requirements for Submission of Private Sector Partner for
Tax Incentives Availment

a. Letter of intent addressed to the Secretary of Education;
b. Duly notarized Memorandum of Agreement;
¢. Duly notarized Deed of Donation and Deed of Acceptance;

d. Official receipts or any document showing the actual value of the
contribution/donation,;

e. Certificate of Title and Tax Declaration, if the donation is in the form
of real property; and tax clearance certificate and tax declaration
issued by the Office of the Assessor. Aside from this, donors should
also submit their recent real estate tax receipts;

f. Other adequate records showing the direct connection or relation of
the expenses being claimed as deduction/donation to the adopting
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private entity’s participation in the program, as well as showing or
proving receipt of the donated property.

g Documents related to in-kind donations such as time, use of space,
professional service or skills, and the like.

IX. Monitoring and Evaluation

To ensure that the applications for the availment of tax incentives shall be
processed expeditiously and efficiently, all concerned parties shall
adhere to timelines.

The External Partnerships Service - Adopt-a-School Program (EPS-ASP)
Secretariat shall continuously gather feedback on the implementation of
the guidelines from all concerned parties, the result of which shall be the
basis in enhancing further the policy’s provisions and effectiveness.

Activily Sy Inchicative Responsible

Parvtv /OfMee

| Preparation, Two Weeks before the DepEd (or school}
approval and weeks implementation of | and the adopting
signing of MOA the work immersion | private entity

program
Implementation of | One After the signing of | Private Sector
the program and month the MOA, period of | Partner
delivery of the which is within a
support to schools specified school
| year

Filing of One day | Upon completion of | Private Sector 1
requirements for the the work immersion | Partner
tax incentive program
application

. Review of One As soon as the DepEd External
application and week documents have Partneships

| supporting l been received Service - Adopt-a-
documents ' Schoo!l Program

! (EPS-ASP)
Secretariat

Preparation of the One day | After the review of | EPS-ASP
endorsement paper documents , Secretariat
to the concerned resulting to the
Revenue District approval of the

| Office of BIR applicaton
Release of the BIR | One day | As soon as the tax | EPS-ASP
endorsement to the incentive | Secretariat
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Private Sector endorsement is |
| Partner approved by the
L ; DepEd Secretary.

X. References:
a. Republic Act No. 8525 (the Adopt-a-School Act of 1998)

b. DepEd Order No. 2, s. 2013 entitled Revised Implementing Rules and
Regulations of RA 8525 Otherwise Known as the Adopt-a-School Act of
1998

¢. Revenue Regulations No. 10-2013 entitled Implementing the Tax
Incentives Provisions of RA 8525 Otherwise Known as the Adopt-a-
School Act of 1998

d. Revenue Memorandum Circular No. 86-2014 entitled Clarifying the
Valuation of Contributions or Gifts Actually Paid or Made in
Computing Taxable Income

e. DepEd Order No. 40, s. 2015 entitled Guidelines on K to 12
Partnerships

f. CSC-DOH Joint Memorandum Circular No. 2010-01 on Protection of
the Bureaucracy Against Tobacco Industry Interference

XI. Effectivity:
Starting School Year 2016-2017, this policy shall remain in force and
in effect, unless sooner repealed, amended or rescinced.




Enclosure No. 1

MEMORANDUM OF AGREEMENT

This Memorandum of Agreement is entered into this of , 20 in
, by and between:

The <NAME OF SCHOOIL.>, with School Identification Number a public

high school, with principal address at , represented in this

Agreement by its <Position>, <Name>, <nationality> of legal age, and hereinafter referred to
as the SCHOOL;

-and-

The <NAME OF COMPANY>, duly constituted and registered in the Philippines, with
principal address at , represented in this Agreement by its
<Position>, <NAME>, <NATIONALITY>, of legal age, hereinafter referred to as the
“COMPANY”,

WITNESSETH:

WHEREAS, the Department of Education of the Philippines, hereinafier referred to as
“DepEd”, is the primary govemment instrumentality mandated to formulate, implement, and
coordingte policies, plans, programs and projects in the areas of formal and non-formal basic
education; supervise all elementary and secondary education institutions, including
alternative learning systems, both public and private; and provide for the establishment and
maintenance of a complete, adequate, and integrated system of basic education relevant to the
goals of national development;

WHEREAS, the DepEd has introduced the K to 12 Basic Education Program that includes
Senior High School, hereinafter referred to as “SHS”, with the major objective of ensuring
that graduates of basic education are ready for employment, entrepreneurship and higher
learning;

WHEREAS, the SHS curriculum can be customized at the local levels to take into
consideration the needs of local industries and the labor market;

WHEREAS, the DepEd believes that for the effective delivery of SHS instruction, there is a
need for school-industry partnerships that will provide the school the necessary expertise and
venue for practical, on-the-job, enterprise-based training for SHS learners;

WHEREAS, the DepEd will start full implementation of SHS in School Year 2016-2017,
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WHEREAS, the SCHOOL is among those that will offer SHS to students in the community
to carry out DepEd’s objectives for SHS as spelied out above;

WHEREAS, to achieve this objective, the SCHOOL needs to enter into a Work Immersion
Partnership with the COMPANY;

WHEREAS, the COMPANY operates in the area where the School is located and has
offices, facilities, project sites, and expertise that it can make available to the School for
purposes of student work immersion;

WHEREAS, the COMPANY considers going into a work immersion partnership with the
School as part of its mission to create a positive impact on the community, especially the

young people;

WHEREAS, the COMPANY as a donor is entitled to apply for the availment of tax
incentives as provided under Republic Act No. 8525 otherwise known as the Adopt-A-
School Act of 1998 and as provided under Revenue Regulations No: 10 s. 2003,
Implementing the Tax Incentives Provision of RA 8525.

WHEREAS, the SCHOOL and the COMPANY, hereinafter collectively referred to as “the
parties”, undertake to collaborate for the successful implementation of the SHS in
<Municipality> cognizant of the need for special protection of the child and with the best

interest of the SHS leamer at heart,

NOW, THEREFORE, for and in consideration of the foregoing premises, the PARTIES
hereby agree as follows:

DESCRIPTION OF THE WORK IMMERSION PROGRAM

With the passage of the Republic Act No. 10533, the Enhanced Basic Education Act of
2013, the DepEd was tasked to implement the K to 12 Program, including the addition of
two (2) years to the secondary education with SHS;

The DepEd designed the implementation of RA 10533 within the framework of increased
community involvement in the learner’s experience;

With this premise, the DepEd, offers venues for various stakeholders to participate in the
implementation of RA 10533 and, the same offer, accepted by the PARTIES herein,

The Work Immersion Program is one of the specialized subjects in SHS. A SHS student
may undergo work immersion in a business organization or establishment with work
requirements reated to the specialization. Through work immersion, the students are exposed
to and are familiarized with the work-related environment related to their field of
specialization. Specifically, the students are able to:

1. Gain relevant and practical industrial skills under the guidance of industry experts and
workers;
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2. Appreciate the importance and application of the principles and theories taught in the
classroom;

e

Enhance their technical knowledge and skills;

4. Prepare them to meet the needs and challenges of employment, entrepreneurship, or
higher education after their graduation.

I. OBJECTIVES OF THE WORK IMMERSION PARTNERSHIP

The Work Immersion Partnership has the following objectives:

I To supplement the formal curriculum of the SHS program with special inputs coming
from the COMPANY experts and practitioners in order to make the SHS program aligned
and consistent with work standards;

To develop in the SHS students the knowledge and skills that are relevant to the needs of

the job market in the area;

To provide SHS students relevant learning experiences by giving them exposure to the

actual workplace ; and

To allow the students the students, facuity, and staff of the schools concerned the use of

and access to the COMPANY workplace and equipment as part of their Work Immersion
Program.

RESPONSIBILITIES OF THE PARTIES

Joint Responsibhilities

Both the SCHOOL and the COMPANY shall:

1.

Create a joint working group that will prepare the action plan to operationalize the
partnership.

Form a joint steering committee to monitor the progress of the partnership and to
make sure that the provisions of this Memorandum of Agreement (MOA) are met.

Adhere to all laws, memoranda and circulars pertaining to child protection.

Adhere to all laws, memoranda and circulars on acceptance of financial
assistance as donation. (See Annex A of this MOA fqr the procedural
requirement on the acceptance and utilization of funds as donation.)

Using the SHS Curriculum Guide for Immersion as basis, develop the students’
Work Immersion module specifying goals and objectives, desired outcomes of _the
program and how these outcomes will be achieved, also noting the specific
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knowledge, skills, attitudes and competencies that the student should acquire after
completing the program,

Develop a Work Immersion Daily Schedule of Activities that will be followed by
the students during the whole duration of the Work Immersion Program.

Formulate local school work immersion policies and guidelines on selection,
placement, monitoring, and assessment of students (immersion participants), in
order to ensure that each student is assigned to an immersion partner matched to
his/her desired track, qualifications and aptitude.

Responsibilities of the School

The SCHOOL shall:

k.

9.

Identify and indicate the SHS track/s, strand/s, and/or specialization/s which will
be the subject of the partnership.

Make the needed adjustments to contextualize the SHS subjects based on inputs
coming from the COMPANY.

Designate a person who will be in-charge of coordinating with the COMPANY
and supervising the activities of the students for the duration of the Work
Immersion Program.

Continue to exercise its Special Parental Authority under the Family Code over
the Senior High School student under immersion in the premises of the partner.

Monitor each student’s progress throughout the duration of the entire work
immersion program so as to make sure that the tasks assigned to each student are
meaningful, challenging, and applicable to his/her particular programs and are
able to maximize the quality of the learning experience.

Provide the COMPANY an evaluation tool for the students’ immersion
performance,

Issue a final grade to the student upon completion of the requirements within a
prescribed period.

Ensure that the student will adhere to the non-disclosure policies of the
COMPANY as agreed to by the School.

Provide signed Consent forms from the parents as applicable.

10. Provide the COMPANY a Certificate of Participation in the SHS program for

whatever purpose it may serve.

13




11, Execute a deed of acceptance as a way of recognizing and acknowledging the

donation/s received from the COMPANY.

12. Ensure proper recording of the property or material support received, through

coordination with either the school custodian or division supply officer.

13. Coordinate with the DepEd Central Office Adopt-a-School Program Secretariat

the application of donor for review and endorsement on tax incentive entitiement
to the concerned Revenue District Office.

Responsibilities of the Company :

The COMPANY shall:

1.

Assign a competent Immersion Coordinator from the COMPANY to liaise with
the School and supervise the students without prejudice to the special parental
authority  of the school, its administrators and teachers for the duration of the
work immersion program so as to ensure efficient implementation of all stages of
the program.

Provide inputs into the curriculum through the discussions or workshops that
DepEd wil! organize.

Lend its expertise by making available its resident resource persons to provide
training to the students.

Allow the students to be deployed to the different sections/departments/project
sites of the COMPANY based on the Work Immersion Daily Schedule of
Activities.

Agree to the required number of hours of the immersion program set under the
DepEd SHS curriculum,

Provide immersion opportunities for <number of students> students for School
Year 2016-2017.

Provide students with an orientation about the COMPANY, its line of business,
and the work its employees do, and expose them to the various stakeholders of
the community in which the COMPANY operates for the students to get a holistic
understanding of its business.

Similarly ensure that students undergo training related to their course, an_d provide
the students with work or activities that are varied and applicable to their field of
study.

Make its workplace and facilities available to students, and shall similarly ta}ce all
necessary action to ensure the safety of students within their areas of operation at
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all times, which shall include, but shall not be limited to, the provision for
Personal Protective Equipment (PPEs), if applicable. Ensure that the students will
not be exposed to hazardous materials and working environment throughout the
duration of the immersion.

10. Evaluate students’ performance in the immersion venue by accomplishing the
provided evaluation tool,

11. issue a Certiticate of Completion to the student trainees upon satisfactory
compliance with all requirements of the program.

12. Execute a deed of donation in favor of DepEd for the completed Work Immersion
Partnership.

13. Submit to the DepEd Central Office Adopt-A-School Program Secretariat all
pertinent documents in support of the amount specified/claimed for the tax
exemption application of the COMPANY.

Il EFFECTIVITY

This Agreement shall hold for the duration of the <from year to year> School Year
and is renewable every year. The COMPANY and the SCHOOL shall submit their intention
for renewal of this agreement through formal notice within thirty (30) days before the
expiration of this Agreement,

The COMPANY and the SCHOOL reserve their respective rights to terminate their
participation in the agreement through formal written notice within thirty (30) days before the
effectivity of the termination. Both parties shall turn over all deliverables agreed thereto in
the Work Immersion Program. Termination shall be subject to the mutual agreement between

the parties.

Iv. PROGRAM COST

The estimated cost of the assistance provided for the school within the agreed term is Php__ .
Breakdown of the cost:

Details Cost

Total
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IV.  LIABILITY

The school, its administrator and teachers exercising authority and supervision over
the Senior High School Student undergoing immersion in the premises of the partner may be
held accountable for the student’s acts.

Each party shall answer for losses and damages arising from any accident, act, or
omission directly attributable to its fault or negligence, which may cause death or bodily
injury to any persons, or loss or damage to property, by or on account of the performance of
the respective obligations by the parties pursuant to this Agreement. Such responsibility shall
continue to remain that of the responsible party’s even after the termination of this
agreement, if such losses and damages were incurred during the effectivity of this agreement.

DepEd shall not be liable for opportunity losses of the COMPANY during the
duration and after the termination of this agreement.

V. NON-DISCLOSURE PROVISION

It is expressly understood by DepEd and the students that all information on
technology, manufacturing process, process standards, quality assurance methodologies,
quality standards, production capabilities, raw material purchasing, marketing, finance, and
all other related documents, manuals, operational and technical matters that the COMPANY
shall make available to them shall be used for the sole purpose of student training. All of
these matters are classified as confidential in nature and proprietary to the COMPANY and
thereby each student hereby undertakes to prevent transfer of such information to any party
outside of the COMPANY .

VL OTHER PROVISIONS

It is expressly understood by the PARTIES that the COMPANY is not obliged 1o pay
wage or salary since there is no employer-employee relationship that exists. However, the
COMPANY 1is not precluded from providing the student with any monetary or financial
assistance in the form of transportation fee, food allowance, etc.

In determining the existence of an employer-employee relationship, the following
elements are considered: (1) the power to hire; (2) the payment of wages; (3) the power to
dismiss, and (4) the power to control the employee’s conduct, with the control test generally
assuming primacy in the overall consideration.

No employer-employee relationship exists between the student and the partner in
work immersion if all the following criteria are met:

1. The training, even though it includes actual operation of the employer’s facilities,
is similar to training provided in an educational program,

2. The training is for the benefit of the student;

3. The student does not displace regular employees, and works under close
supervision;
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4. The students are not entitled to a job at the conclusion of the training period and
are free to take jobs elsewhere in the same field;

5. Any training is performed under the supervision and direction of people who are
knowledgeable and experienced in the activity;

6. The training is general, and qualifies the student to work in any similar business. It
is not designed specifically for a job with the empioyer that offers the program;

7. The screening process for the immersion program is not the same as for
employment, and does not appear to be for that purpose. The screening only uses
criteria relevant for admission to an independent educational program; and

8. Advertisements, posting, or solicitations for the program clearly discuss education
or training, rather than employment, although employers may indicate that
qualified graduates may be considered for employment.

This Agreement may be revised, amended or modified only through a written instrument duly
executed and signed by all parties.

FOR THE SCHOOL.: FOR THE COMPANY:
<NAME> <NAME>
<POSITION> <POSITION>
WITNESSED BY:
APPROVED BY:
<NAME>
<POSITION>
<DEPARTMENT>
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ANNEX A

Procedure in Accommodating and Utilizing Financial Assistance
as Donation

A. On Recelving the Fund

1. The DepEd schools division office or school receives the financial
assistance as donation from the Private Sector partner.

2. The DepEd schools division office or school deposits the fund as
donation to the Bureau of Treasury (BTr).

3. The DepEd schools division office or school secures the
Certification of Deposit from the BTr.

B. On Utilizing the Fund

1. The DepEd schools division office or school requests the
Department of Budget and Management {DBM) for the issuance of
Notice of Cash Allocation and for the release of funds.

2. The DepEd schools division office or school implements the program
as planned using the released funds from DBM. !

3. The DepEd schools division office or school provides the Private
Sector partner and DBM report on expenditures arising from the
implementation of the program.

' Purchase of goods, items, including services should adhere to the provisions of
Republic Act No. 9184 otherwise known as the Government Procurement Reform Act
and its revised Implementing Rules and Regulations. Likewise, payment of goods,
commodities and services shall be in accordance with pertinent accounting and
auditing rules, and regulations.

- nothing follows -
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