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DIVISION MEMORANDUM

No. 4l s 2018

DISSEMINATION OF DEPED ORDER NO. 51 5 2017,
“AMENDED QUALIFICATION STANDARDS FOR SENIOR HIGH SCHOOL
TEACHING POSITIONS IN THE TECHNICAL-VOCATIONAL-LVELIHOOD TRACK
AND OTHER CLARIFICATIONS ON THE HIRING GUIDELINES™

To:  Chief Educofion Supervisors
Educafion Program Supervisors
Public Schoals District Supervisors
Principals/Heod Teacher In-Charge of the District
Senior/Educafion Progrom Specialists _
Public Elementary, Secondary and Infegraled School Heods
Senior High sr:hnﬂl Teaching Position Applicants
All Others Concemed

1. Pistize find sncldted GepEDd Oddee N 5], 5 2017, “AMENDED
QRUALFICATION STANMEARDE FOR SEHIOR HIGH SCHOOL TEACHING
POSIMIONS 1N THE TECHMICALVOCATIONAL-LIVELHOOD TRACK AND
CTHER CLARTFICATIONS ©ON THE HIRIMNG GUIDELIMES" for nroper
guidance of and diieminaton o oll concemed,

2 Siict compliance with this memorandumn (s highly anjained

s

JOSE NIRO R. NITLASCA
Edocafion Program Supervitor
In-Chorge
Oifice of the Assistant Schaols Division Supedntendent
In-Charge of fhe Tivision

Enclosure:  As sioled
Raference: Division Memordndom Moo 11, 5 2018
1o be jhnlcated Iy the Parmpetial nciey

unter e following sutjeca:

AMENDMENT, APECINTMENT, EMPLOYMENT CHANGE
ELIGIBITY  POLICY XULES AND REGULATIONS QUALIFICATIONS

Moy Ratawhoyan g ealiraya sa among g ssewelian,



‘|
Semn

Eeuublie o the Philippimes

Department of Education

13 0CT 2017
Depfid ORD ER
No. 51 .s 2017

POEITIONS IN THE TECHNICAL-VOCATIONAL-LIVELIHOOD TRACK
AND OTHER CLARIFICATIONS OF THE HIRING GUIDELINES

To: Underseciesarics
Assintant Seorefation
Bureau nid Service Directors:
Regional Dhrectors
Schools Divislos Supermiendents
Puiblic Sevondary Schoola Hestls
All Others Concerned

i The Department of Educaton (DepBd] horeby issues the coclosed Amended
Qualification Standards for the Senlor High School Tesching Positions in the
Technloal Vocational Livelihood Track and Other Clarifications on the Hiriag
Guidellnes 1o clurify provisions of the exikting polices on recruitmens, selection, and
hirmy of smicr high school [SH5] teachrrms

d. The amended guadification standardi shall be the basié for the appointment to SHS
positions in the technical-vocational-lvelthopd track. The additional critene; mechanisms,
und procediees atass] shall serve as guide l‘nr DegiEd offices and achooln, teacher-
applicants, and other stakeholdérs.

3 PepEd Orcer Nog, 3, 27, 32, and 449, ». 2016, and other related ssnances, rules
wnd resulations, and provisions, which are consistent with these guidelines are herely
repoaled, rescinded, or modificd accordinggdy.

4. Mareower, thin policy shall take effect bomediotely afier jts fEsusnce.
5. Immediate disspmination of dod atrict eompliance with this Oider = clirecied.

Relerences:  DepBd Order Non.: (3, 27, 32 und 49 s 2016)
To be indhcated in the Perpetiial Index under the following nubjetis

AMENDMENRT RECRUTTMENT
APPOINTMENT SELECTION _
HIRING SENIIR HIGH SUHOOL

QUALIFICATHONS TEAUHERS



[Enciosure to Depkd ordermo. 91 ¢ 2017

AMENDED QUALIFICATION STANDARDS FOR THE SENIOR HIGH SCHOOL
TEACHING POSITIONS IN THE TECHNICAL-VOCATIONAL-LIVELIHOOD TRACK
AND OTHER CLARIFICATIONS ON THE HIRING GUIDELINES

L Ratiomale

Falthful 1o the merlt and fitnees principle of the Civil Bervice Doctrine of the
Constitution and the Department of Education’s (DepBd] thrust to enhance the quality
of hasic education. the Departmient lssued DepEd Crder [D0] Ne, 3, s, 2016 entitled
Hiring Cuidelines for Seénior High Schobl [SHS! Teaching Positions Effective School Year
(5Y) 2616-2017, DO No, F7, a.- 2016 entitled Qualificarion Standards for Senior High
&hﬂf&fﬁmﬂmw:m the Department of Edvcation (DepEd), DO No. 32, s
2016 entitled Addendum jo DepEd Order No, 3;'s. 2016, and DO No. 19, e 2016 entitled
Gritdelines un the Hiring of Contrectual (Full-Time and Pazt-Time) Teachers in Sanior High

Sehoo! mirmed at defining the application, selsction, #nd appointment process of Senior
‘High School [SHS} teachermm es well aa establishing: profesmonal’ stsndards and
evaluationm criteria (o ensure (hit bipghly competent individuals with the appropriate
qualifications and npecialifitions are hired o Lleach in §HSs.

Pursuant to the recently issied Civil Service Commission [C3C] Reaslution No.
ITO 192 on the Amended Chaliffoation Standards (25 for the SHE Teaching Posibons m
the Technical Vocutional-Livaihood (TVL) Treck and CSC Resalution No. 1701009 on the
N 7 Omnibias Rulss on Appointmernia and Other Human Resoures Actions, and other
relevant issuances, there ts & nesd 10 amend and clanfy speafic provisons in tbe
exinting recruitment, selection, and hiring guidelines for SHE teachers, as stipulated i
the Depd Orders snumeraied above.

0. Scope

This Osder provides for the amended Quallfication Standards (QS) for the SHS
teaching punjimn: i the Technical-Vacational -Livelilood [TVLL teacle It also clanilies
specific. provisiane of the previpusly (smed gridelines an recrititment, selection, and

:fpnmtmml; of SHS teschers in all public SH8s, particularly en the professional
elighility and documentary reguirements as well as the spplication and sppointment
-F'I.mlll.l‘tl

O DeBaition of Terms

Inacoordance with the CSC Resojutzon No. 1701009 dated June 16, 3T onthe
2M1 T Omritbus Rules on Agpointments and Other Hurmom Resouroe Actions, the following
termn and definitions are added 1o Hem 11 [Definition of Termas) of DO No. 3)s. 2016

1. Provislomal refers to an appolntment issued to un mppaintes to n tesching
position win mests all the requirements of the position except the Elghility but
anly in the ahsence of n qualified cligible actually available who is willing to aecept
the appointmient. s ceriified by the Schaols Divialon Superintendent. 1t shall nol



w.

be effective beyond the school vear doting which it was issued!. The appointment
shiall be suliect Lo reappoiniment [renewall,

2. Comtractmal refers to an appointment issued to an uppaintee to A tesching
position who shall teach specializsd subjects (n secondary education on a part-
umchmﬁnmdunmp:nnﬂ-haﬂh:mﬂcﬂﬂﬂmﬂh:whtmm:hr
purposes of crediting services. Appointees to contractual tesching positinns shali
not be required o possess RA No. 1080 [Tesvher|] Eligibilicy:

Poliey Statament
The DepEd hereby adopts this Opder 1o umend the Q¥ for the SHS teaching

pomitiong in the TVL track, and to clarify specilic provisions of previousty issued
giidelines om the recruitment, selectiom, and appointment of SHS eathers. These

guidelines shall provide guidance 1o all DepEd affices and scliools, teacher applicinth,
anid pther stakechalders on the hinng procesa of SHS eachers

V.

Procedures

A. Amended Qualification Btandards (Q8)] for the BHE Teaching Positions In the
TVL Track

1. The O8C has promulgated Resolution MNo. 1701192 dated August 7, 2017 on the
Amended Qualification Standards (5 for the SHS Teaching Ponitions m the Techmical-
Vomtional Lipelthood (TVL) Track Enclosed are the following documents:

a  Summmsry Table af he Amended Q8 for the ﬁlﬁhur.hm: ponitions in the
TVL rack; anid
b. CSC Resalution No 1701102 dated August 7, 2017,

Hirmg to the sald pesitions should meet the requirements stated in the amended
U8, subjewt to exisiing guidelines nn the appeintment and promotion of teaching
positions.

The ameonded 08 shall be spplied 1o appointments isaed to teaching ponitions
durnng SY 2016-2017 which have been pending with the OS5C. The Hchools Division
Ciffice |[SDHD) shull alse be allowed to file a Moton fior Reconsideration 1o their
respective CSC Regional Offices (RO) on the disapproved /invalidated sppointments
pricr 10 the approeal of the amended Q8. ar an Appeil to the Commission progper i
the Motion for Reconsideration bas alveady been denied by the C8C RO prior to the
approval of the amomded 25

f For this purpbse. the-Sohoo] yesr shal cover twalva | 12) monts with ing dais of appoinhmint as ihe
Pechsnng dute



B. Professional Teachers RA Fo. 1080 Ellgibility

2. In accordence with CSC Resolution No: 0100056 deted Januacy 03, EHIDI.
Pml'ﬂmnn.ul Teachess (Hecondary Levell RA Mo, 1080 Eligibility con be conaidered

fior pppointitent 1o teacrher positions in both elementary and secondary
ievels, however, (he Professional Teachers [Elnmentary Level) RA No. 1080 Elgbility
I8 appropriate oaly for appointment (o weacher posiions in the clementary level
Pursuent o Republic Act [RA] Noo 10533, slso known as the Enhoanesd Basic
Hducation Act of 2013, secondary education conmsts of junior high school LIHS)
educution and SHE education. Thus, only Prafessional Teachets [Secondary Levol)
RA No. 1080 Elipbility shall be consudered appropninte for appointment (o teacher
positiona in the SHS

3. The omline application through the Departments online  system
hppl&aﬂmdnpud_umph}lhuumlunﬁhhnmm plication letier
supported by the documenits coumerated in lem V.2 of DO /No, H 5. 2016 ghal] be
submitted to the SDO or the schoal head of the SHS where a teacher shortuge or

vRLUnCY exialn,

4. Additional requirements for TVL téacher-appliconts, stipuiated in ltem V2 of DO
Mo 3, & M6, are ameneded as follown.

‘2 Technicsl Educabon and Skille Dovelopment Authority (TESDA] Natiomal
Certificate (NG} of ot least the ssme lowel an the course to be thaght in the
subiject to be taught (¢ g NC-I1in SMAW ti teach SMAW-NC-IT). Exception
to This mile 1= given to applicantsa (o courses with no NCs fe.g. Handioraft
COLTEER],

b. Certified photocopy of Trminers Methodology Certificate (TMC) 1, i
availahle

5 Pursusnt to  DOLE-DepE4-TESDA-CHED  Joint  Quidelines on  the
Implementation of the Labor and Mansgement Combpanent of RA Moo 13533,
dinpliced (aculty from Higher Educatiomal Instituticie [(HED or Technical-Vacationul
Instirutionas [TV]) shall sibmit the following requirement in adiiton to the caeriified
e copy of Certification of Status of Employment/ Service Record from HEI/TV] as
required in lem V.2 of DO No. 3, = 2016:

a. Certificare of Dinplacement dily sizned by the authorized representative
of the HEL/TV] ftemplate attoched as Annix AJ,

D. Hiring of Contractual Teachers
6. |n accordance with the revised definition of Contractual appointment as provided

in this Order, [¥3 No. 49, 8. 2016 is hereby redcinded (6 cover only hiring of
oomtmctual tbachers on a par-ume basds,



An provided @ liem X, | bl (erermination of Rank and Salary to be Offcred 1o
Qualified Applicanis) of DO Ne. 3, &, 2016, & contractual sppointiment may be {ssued
to un applicant who obtains s rating of 70 and above byt opis to have o contractual
appointment; smd an applicent who lacks the Eligibility requirement but obitains o
rating betvween 65 00 and 69 99 and in the event that there wre atill posdtions to be
filied after the 81X has extinsted its Registry of Qualified Applicants {RA) and bas
already appomted chglio applicants who obtained 653 00 to 69.99 poinis; provided,
hewever, that the contrectual appaintment o be-jesued Is sirictly on a part-lime
basin,

E. Teachars with Provislonal Appointment

7. As provided in l=m X)L bl [Determination of Renk snd Salary to be Offered to
Qualifitd Applieaniy) of DO No. 3, 8. 2016, & provisional sppointment muy be msue]
m;nappﬂuntwhndmnutnmth:ﬂﬂph;ﬂqummmml but possesses all
other requirements under the CSC-approved (S, and has obtained & rating of 70
and above. Pursusnt o Seqtion 8 of RA No, 10533, the Eligibility requirement musi
be ohtained within five (5] venrs after the dite of hiring. The lollowing provisiors ate
added to clamfy previous provisions relating 19 teachers with provisonal
appoltmeriis:

i Ones altescher with g peovisional appointment scquires the Eligihility
tequirement within five |5) years after date of firal hiring, the status of
his/her spomntment shall immediately be changed to permanent, The
200 shall furilitate the change (0 stowe of gppointment to this effect,

b I n teawcher with a provisional appointment (ails to sequire the Eligibility
reguirement with fve [5) vears after the date of first hiring, His/her ltem
shall be dremed vacant, a.ndLh:EDDnnLuFuhll.uhﬂmuﬂ\munqm

allow new applicants to apply for the pesition,

£, A teacher with a provisional sppointment shall be entitled W the same
compensation and allowances received by permanent persormel, including
membership n the G815, bhealth msuranocs, employees’ compenssaiion
invurance, membersihip s PAG-IBIG Fund, uuulﬂu-n meud wiok lesves and
the manctization, and payment of terminal leave benefita. Farthermorn,
wnee the effectivity of a provisionsl sppaititment s ane (1] school year,
delined in thia Order as twelve | 12] montha with the date of sppointment
an the moloming date, a teacher with » provisional appointment shall
recefve the afarementioned chmpensation and allowances during the
summer brealk

¥. Hiriag of DepEd Tsachers from Elementary and Junior High Sebuol Level

B. For applicants whe are utready teaching with Depid either in elementiuy or JAS,
Iterm 112 (Scope] of DO N 3. &, 2016 s claciflied aa follows:

& DO 'No &b, 8 2007 entitled Rewviced (Rufdelines on the Appointmant ancd
Fromoticn qf Other Teaching, Releted Teaching and Non-Teaching Posifions
shull apply for applicants far Teacher | ta Il ponitions, and MEC Order No.



10, 5. 1979 entitled implementing Rules and Requilations for the Systam of
EmmﬂwmfwﬁhbhnsmnﬁTmnhmmﬂupp}y[mnpﬂimuuhr
Master Tescher | oto: IV positions, excepet for the provigion on the
Cinmputatiin of Puints of said Ordera. Part VI (Evaluation Critesia and

Compatation of Fointa} gs specified n DO Noo-3, & 2016 shall spply
mnstoad,

b. In accordance with Chapter 3 ltem B.4.2 of the Manual on Fesinon
Classtfication and Compettasation, il e teacher is appuinted mnpuninund

equivalent rank or of the same salary grade as the previoun position, the
shall reovive his/her prosent salary. To this effect, the Step

smployes
Increment inturred by the 1eacher shall be curried over into his fher new
position,

£. ‘Al appointménts isaued In vialation of the Policy on the Three-Salarny Grade
Limitation on Promotion (quantum kesp| shall be disapproved /invalidated,
expept when the promotinnal appotntment {alls wathin the purview of any
of the exceptions cnumerated i Sectisn 97 of the 201 7 Orandbius Fules on
Appamtments and Other Human Resounce Actiors. in the sclection process,
A50s shall strictly observe these exceptions and provide reasonable
Iwstfications to avotd disspproval or invalidanion of eppomTmenta

VL. HMonitoring and Evaluation

The Bureau of Hubmen Resmirce and (rganimtional Development (BHROD] in
the Céntral Office, Regiona! Humaen Resource Development Divigion [HRDD) in the
Regional Offices, and the Schoal Governence und Operutions Division (8000) ia the
S0, shall mopilor and evaluale the implementation of this Order. They shall
comtmucusly gather feedback and policy recommendations on the recruttseent,
selecting, and hirimg of SHS Lend'ﬂmﬁnmihr:nnmﬂnﬁmmﬂ stukrholders to
further enthance the provisions of the DepEd hiring policies.

VII. Felerences

DO No, 3, & 2016, Hiring. Quidslines for Senlor High Sthool (SHE) Tedching
Pmmﬂﬁ%ﬂﬁae&m Year (SY) 2016-2017°

1. DD No. 27, & 2016, "Cualification Standards for Senior High Schoil (SHE)
Twaahing Poattions i the Department of Education (DepEd]”

3. DO No. 32, = 3016, "Addsndum to DepBd Order No, 3, 5. 2018

4. DO MNo. 49, n.al:mi “Gindelnes on the Hmng of Contracmual (Full-Time and Part-
Time) Teachers in Serior High School™

5, ©SC Resolution No. 1701009 (June 16, 2017), ‘Umnibus Bules on Appomnimenis
and Other Human Resoures Aptions®



6. CSC Resolotien No: 1701 19‘3 Au 7. 217, “Amonded Crmlificarian
mﬁmﬂﬁ-" (O8] for the SHS Teaching mﬁ in the Technical-Varational-Livelihnod
J Teescke™

7. ©SC Resolution No. 010005 [January 03, 2001), *Appropridtenass of Professional
Teachers (Secomdary fevel] RA 1080 Elgibility for Appointment to the Posion of
Teaicher | (Elem, Loped)®

B. DULE DepiBd- TESDA CHED Joint Guidelines on the fmplemeritation of the Labor
and Muntgement Compraient of RA No, 10533

G, DO No. 66, s 2007, "Revised Guidelines on the Appointment dnd Promation of
Orier Tenching, Related Teaching und Non Tenching Positions*

10, MEC Order No. 10, 5. 1979, “Implementing Rules and Regulations for the System
of Career Progression for Public School Tearhers®

1 1. Manuai on Festtion Classifioation and Compensation
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[LETTERHEAD OF THE SCHOOL]

CERTIFICATE OF DIGFLACEMENT

Tha i B cordly thet <=Name o Gl wie & <<FullimePas-tdmes> Boylly
membaripemommal of Me <<Nama of Schoob > He'Sne was Mieg on <<dafe sEted>> anc
loughtiserved In the <<Daporimant> unded the <<CollageSohoals> His/Har narics rocord |s
a3 feilows.

Ingiusivo Dams Teaching Load'Wours per Whook Fank & Stoius

Furthir, hesfuhm wili mo longsy be conmmeted wihh e mslilition #factive <-dms of affecnity=>
This i 10 ceniby that (e dlepiechmeat wes unidtsion hiough <<mode af termnabion’==_and

wis doe 1o ihe mmplamaststion of RA 10533 or the Enhanced Basic Education Actof &013

This cartifcole ig-lesumd o tha regquest of s=Nams o Grantee>> and lasbed tha<<Oate of
Issuarce>> 1o ba wvoed kot the procesaing of nisher spplmtion far empleyment in the-
Departrent of Egucsbor

<Name and Signamure of Aahoriosd Represenisva
=Posltions
< Bohoal-
<Dy Sgapr

" T prmcte &of 2Errration may e o ihe form of Metantany, s0d of conlac, s



