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To: Chief Educatio Supervisors
Education Prog am Supervisors
Public Schools istrict Supervisors
Principals/Hea Teacher-In-Charge 011 the District
Administrative Hicer V
H.eads. of Public Pre~Elementary, E~emt~ntary,Secondary and lntegt'ate Schools

1. Pursuant to De~ED Order No. 29, s. 2002, "MERITSELECTIONPLAN," all c ncerne a 6~ informed of the
schedules for siubmission and outhentlcotlon of pertinent papers for r nking fo p c>motion to Head
Teacher and School Principal positions, of all qualified candidates; I

1,1, Submission of Application letter for the position desired by the qualified c ihdldote with the
suPP01ing documents, both ELEMENTARYand SECONDARY LE ELS,to t e District Evaluation
Commirtee, headed by the Public Schools District Supervis r/Princip Is/- ead Teacher-In-
Charge of the District: June 26-28, 2017

Note] Performance Rating should inciude the last three (3) r ting peri d .

1 .2. Authe~tication of supporting documents in the presence of 11 candid t ~; concerned per
posltlor] title by the District Evoluotion Committee:

Submission of all folders per position title to the Division Pe sonnel S
throUgt the Office of the DivisronAdministrativeOfficer V, with=.by the Public Schools District Supervisor/Principa /Head T
the Dis rict: Deadline: July 5, 2017

It is un~erstood that all folders submitted by the Districts to t e Divisio )ffice contain the
comPlfte, sUPP,orting do~:uJ,ents. Only documen.ts/ciaims th t are su mi~ted on or. before
the deadftne wtff be considered. tnsertion of acJdHjonm docu nts for 'f new ctann shatt
not be entertained by the Offlice. If there are deficient or erron ous sup 0 \ng documents as
deter I ined by the personrllel Selection Board, applicants are allo e I to correct the
docul1ents within reasonoble time.

An oriEmtation to all applicants for promotion will be held on J Iy 7, 201 I ASJ Hall, Division
Offtce, 9:00 AM. I

Republic of the Philippines
Department of Educotion
Region Vl- Western Visayas

D1lVJSlON Of AKlAN-
Kalibo, Aklan

June 15,201

DIVISION MEMORANDUM

No. /.M , s. 2017

June 29-July 4, 2017

1.3.

1.4.

1.5.

I~ISelection Board2. The schedule of appraisal of supporting documents and interview by the Pers n
(PSB) to all qu lified candidates ~Villbe announced later.

3. Immediate arnd wide dissemination of this memorandum isstronqlv de ired.
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Dr. NESTO F. SER lON, J .,
Assi ant Schools Divi ion Sup

ale, Office of the School Division
I

~NSA
endent
.erintendent
~

Inclosure; none
Reference: D.O. No. 29, r 2002 and D.O. No. 66, s.2007
Allotment: 1-6 (R.o. 12, s. 1994) I
To be indicated in the Perioetuallndex

under the following su~jects;
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