
June 19 2017

Deportment of Education
Region VI- WesternVisayas

DIVISION OF AKLAN
Archbishop G.M. ReyesSt.,Kalibo, Aklan

DIVISION MEMORAN M
No. !J2 s.21

To:

DelED

1. Thisis to infor he field that there will be an Information nd Commu ication
Technology (ICT)Lit r cy SkillsWorkshopfor Non-Teaching Perso nel on July 1 , 2017
(Eastern Side) and uy 19, 2017 (Western Side) at the Gov. C razon L. Ca agnot
TrainingCenter (Akla TrainingCenter), Old Buswang,Kalibo, Akla .

llNF MATION AND COMMUNICATION TECHNOLOGY
LlTER Y WORKSHOPFORNON-TEACHING PERSONNEL

Chief Ed cation Supervisors
Educatidn Pro r m Supervisors
Public Sqhools istrict Supervisors/Principals In-Charge of th District
Heads, Public I mentary, Secondary and Integrated scho Is
All Others Con rned

2. Participants t his workshop are school heads in elemen ary, integrat
secondary level, respectively.

3. Theobjec ivesof the workshop are:
~ To eq ip the school head on the Microsoft Office pplications uch as

Excel, ord end PowerPoint·
~ Toeq ip the school heads on the basicsof internet; on
~ To trai~ sch 01 heads in their various roles in supportin DepED Info motion

Syste; l

4. Relative xpenses shall be ch rged against local funds ;ubject to th usual
accounting an auditing rulesand Ire ulations.

5. Participa ts are advised to bri g laptop, extension cord a l(jj pocket wi i to be
used during the orkshop.

7. and wide dissemin tion of thisMemorandum is

6. TheWork hop Program isfoun in EnclosureNo. 1 of thisM orandum.

\~
MICHAEL T. RAP

Chief ducation Supe" . or
School Governanc and Operatio IS Division(SGOD)

In- C orge of the Diviir

e SchoolsDivisionSuperinte ident:

Enclosure: as tated
Reference: M ster Planfor Professioal Development
Allotment: 1( .0. s. 1994)
Tobe indicated in the Per etualln e~ under the following subje ts:

INfORMATION'T etHOlOGY

/fpj I

POLICY PROJECT se OOLS



Enclosure No. 1 of Division Memorandum No. I~[J ,2017

Department of Education
I Region \/1 Western VisoYQs- ~

DIVISION OF AKLAN D :..ED
Archbishop G.M. Reyes s., Kalibo, Aklan Q(P"~r!r'~ U>1.JCA1I<lN

Inform<:ltion and Communication Technology (ICT) Literacy Workshop for Non- Teaching Personnel

WORKSHOP PROGRAM

-!

July 18/19,2017 AGENDA Person In-Charge

7:30 AM - 8:00 AM Registration

8:00 AM - 8:30 AM National Anthem/Opening prayer
Welcome remarks

8:30 AM - 9:00 AM Introduction/Objectives Mrs. Floradel P. JameroImplementation overview

I

9:00 AM - 12:00 NN Microsoft Office Excel/Word Mr. Mahnnie Q. TolentinoI

Workshop

12:00 PM - 1:00 PM LUNCH --
,.1"\1"\ DI\A '}.l"\f"IDIIA PowerPoint iaa, ... • II!o

•vv ••.••••v •••••

Workshop ,....... ...._, ._.-
3:00 PM - 4:30 PM Basics of Internet aa, aa . ,.... ... .,." .. lIt•.•. 11........ ...••.••

- -

4:30 PM - 5:00 PM Closing Program

"Tell me and I forget. Teach me and I remember. Involve me and I learn."
-Benjamin Franklin


