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DIVISION MEMORANDUM
No. 219 | s. 2019

INVENTORY OF EXISTING INFORMATION & COMMUNICATIONS (iCT)
INFRASTRUCTURE TECHNOLOGY IN DEPED REGIONAL AND DIVISION OFFICE

To:  Public Schools District Supervisors
Heads of Public Elementary, Integrated and Secondary Schools
School Property Custodian
School ICT Coordinators
Other Personnel Concerned

1. Please find attached memorandum from the Office of Undersecretary
Alain Del B. Pascua dated July 4, 2019, for your guidance, reference and strict
compliance.

2. immediate and widest dissemination of this Memorandum is strongly

desired.
/\/

Dr. SALVADOR O. OCHAVO, JR., CESO VI
Schools Division fuperin’{enden?

Enclosure: s stated

Allotment:  T{R.0O. 12, 5. 1994)

To be indicated in the Perpetual Index
under the foliowing subjects:

INFORMATION AND COMMUNICATIONS TECHNOLOGY PROGRAMS
PROJECTS OFFICIALS TEACHERS SERVICE
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Republika ng Pilipinas

Kagawaran ng Edukaspon
Tanggapan ng Pangalawang Kalihim
OJh MEMD 4 - l'FH%%f]
MEMO U
04 July 2019

For: Regional Directors
BARMM Minister for Basic, Higher, and Technical Education
Schools Division Superintendents
Public Elementary and Secondary School Heads
Regional and Division IT Officers
School Property Custodians
School ICT Coordinators
All Others Concerned

Subject: INVENTORY OF EXISTING INFORMATION &
COMMUNICATIONS (ICT) INFRASTRUCTURE TECHNOLOGY
IN DEPED REGIONAL AND DIVISION OFFICES

The Information and Communications Technology Service (ICTS) will
consolidate the inventory of all ICT Equipment in-use in Regional and Division
Offices as part of the DepEd ISSP for submission.

In this regard, all Information Technology Officers in DepEd Regional and
Division Officcs are directed to fill-in attached ANNEX A-5: “EXISTING
INFORMATION & COMMUNICATIONS (ICT} INFRASTRUCTURE TECHNOLOGY”,

for ease of consclidation.
For ciarifications or more information, piease contact:

ENGR. OFELIA L. ALGO
Information Technology Officer 111
Chief, Technology Infrastructure Division
Phone Nos: +632.6332363 / +63.9088782413

Email: ofelia.algo@deped.gov.ph

For reference and strict compliance.

Office of the Undersecretary for Administration
{Administrative Services, Information and Communicatiens Technology, (isaster Risk Keduction and danagement. 5chools
Health, Youth Formation, Rarpiio Tearhers’ Comp, Fchucation Fambitess Sehool Buildings}
Department of Education, Central Office, Meralco Avenue, Pasig City
Room 519, Mabini Building; Mabile: +639260320762; Landline: +6326337203, +6326376207
Email: uscc.admini deped.gov.ph; Facebook/Twitter depedtayo




ANNEX A-5: EXISTING INFORMATION & COMMUNICATIONS TECHNOLOGY (ICT)

INFRASTRUCTURE INVENTORY
AGENCY NAME:
Respondent (IS Planner/CIO/MIS Head):
Position { Désignation:
Division/Section/Unit;
TelephonefFax Number;

Respondent’s Email Address:

Objectives:
»  To identify the haroware, software, network and other ICT resources being used fo manage information by Netional
Govemment Agencies (NGAs}, Government-owned and Controlied Corporations (GOCCs}, State Collages and Universiies
(SUCs}, and Constitutional and Financial Autonomous Group (CFAG);
»  To update existing benchmark and standards; and
+  To provide inputs to the MITHI Steering Commiltee in determining the ICT budget requirements of the agency.

1. HARDWARE { OTHER ICT EQUIPMENT
Fill-out instruction:

»  Please count all existing compuling devices and peripherats owned or leased by your office that are funclioning including
those acquired through projects. In case of multi-year contract for ieased units, then just write the number of units under the
appropriate yaar when the leased units were acquired. Do not indlude in succeeding years uniess another batch was leased.
Reference year is last year. Kindty repiace “fast year" and preceding years by the actual year number. For example, if last
year is 2013, then write 2013 under the 1% column. For last 2 years, write 2012 and for fast 3 years, write 2011.

11 Number of Computing Devices and Peripherais by Type and by Year Acquired
TOTAL NUMBER OF FUNCTIONING UNITS BY YEAR ACQUIRED

TYPES <Last Year> <Last 2 Years> <Last 3 Years> More

th
Owned | Leased | Owned | Leased | Owned | Leased y::r:

Mainframe

Servers

Desktop PC

Laptop / Notebook / Netbook PC
Mobile Phone? (incl. smart phones)
Tablet PC

Multi-function printer {print, copy, efc.}
Printer only

Digita! Camera {include DSLR, if any)
Wide-format Printer or Plotter

Small Scanner {ex. fiatbed scanner)
Smart Card Reader

Wide-format Scanner

External Hard Drive

Generator Set

Others, please specify (continue ona
separate sheet if necessary)

11n case aff three pasitions are ocoupied by different persons, then the IS Planner should have priority in answering this survey.




. 12 Number of Computing Devices and Peripherals by Usage

General Administration |  Projects

Operations and Support Services |  (Not agency-
TYPES Support to Operations? furied)
Employess | Trining [ EFrorilioe
Servers
Deskiop PC
Laptop / Notebook / Netbook PC
Muiti-function printer {print, copy, etc.)
Printer only

1.3 Number of Servers by Capacity and by Location

LOCATION
IN-HOUSE CO-LOCATED

TOTAL CAPACITY OF HDD

Above 4 TB
278104 T8
Beiow 218

2. SOFTWARE, APPLICATION SYSTEMS, INFORMATION SYSTEMS AND DATABASES

2.1 Operating Systems
241 OS for Stand-alona PCs {desktops and iaptops)

OPERATING SYSTEM Lifetime License?s If not, write below the year of expiration
Older than Windows XP
Windows XP
Windows Vista
Windows 7
Windows 8 and up
Linux
Mac OS
Mac OS X

Others, please spaciy (continue on 2
separate sheet If necessary}

| (I T [ (o

212  OSfor Workstations {desktops and laptops)
OPERATING SYSTEM Lifetime License? If not, write below the year of expiration

Oider than Windows XP
Windows NT
Windows XP
Windows Vista
Windows 7
Windows 8 and up
Solaris
Linux
Mac 08

Others, please specify (continite on a
separate sheet if necessary)

243  QStorServers

)| IO

3 Those used In planning, soordination, internal raining, monftodng and evaluatian
* Thote usad by axtemal clients
% Mark if yas, Examples are OEM license (software is aiready insialed in the hardware) and Enleriisa {Parpelual) Jioenss, which does not reaubre rensws) and is for




OPERATING SYSTEM Lifatime License? If not, write below the year of expiration
Windows NT
Windows 2000
Windows Server 2003
Windows Server 2008
Windows Server 2012
Solaris
OpenSotaris
osr
Linux
Mac OS X Server

Others, please specify (continue on a
separate sheet if necessary)

[ | | T [ [ )

2.2 Office Automation Software
SOFTWARE / APPLICATION PACKAGE Lifetime License? If not, write below the year of expiration

Older than MS Office 2003

MS Office 2003

MS Office XP

MS Office 2007

MS Office 2010

MS Vislo

MS Project

Open Project

Qpen Office

Others, please specify {continue on a
separate sheet if necessary)

o | ) o |

2.3 Operational® Oversight / Administrative Systems (please refer 1o the examples? below).

NAME OF SYSTEM Own DEVELOPMENT | WORKING "
(Please listdown the |  |nieliectyal PLATFORM ENVIRONMENT® | \aINTENANGE USE

name/s of your {Pis. write codes
administrative PrOPety, | (ex LAMP, NET, | (Use codes T 1 only: refer below)
systemis) Y or N® Java) balow)

{please continue ona
separate sheet if
Recessary)

2.4 Operational! Strategic Information Systems (please refer fo the examples™? below).

& include only those currenty being used by your office or agency.

7 Payroll System, 201 Fite Information and Promation System, Vehicle Monitoring System, Document Tracking System, Atiendance
and Leave Monitoring System, Financial Management Infurmation System, Inventory Syster, Records Management System

SWrite Y for Yes if your agency has inkeliectua! property fight fo the system, Write N for No.

? WORKING ENVIRONMENT: S - Stand alone; C - Client-Server: W - Web-based

¥ USE: 1 - Public Financial Management; 2 - Citizen Fronfline Services; 3 ~ Ease of Doing Business; 4 — Higher Education; § ~ Basic
Education; 6 - Health; 7 - Justice, Peace and Order; B ~ Energy: 9 — Land and Other Geospatial Information; 10 — Disaster and
Climate Change Management; 11 - Public Works and Transport; 12 — iGov and ICT Infrastructure; 13 - Transparency and Citizen's
Participation; 14 ~ Cifizen Registry; 15 - Others, pleasa specify.




NAME OF SYSTEM Own DEVELOPMENT WORKING "
~ name/s of your Property, {ex. LAMP, NET, (Use codes COST (Pt]s \':fge ;;des
strategic system/s) YorN?® Java )} balow) only; refer below)
{please continue on a
separate sheet if
necessary)

2.5 Databases (please include only existing databases)

Own
BRIEF DATABASE USE
YorN? KEY FIELDS ' USED only; refer betow)
{please continue on
& separate sheet if
necessary)
3. NETWORK
3.1 Doss your agency have a Local Area Network (LAN)? C3ves TJNoO
32 Does your agency have an intranet? Iyes CINO
33 Ifyes, does your agency have a Virtuai Private Network (VPN)? (Jyes [INO
34 Does your agency have a Wide Area Natwork (WAN)? CJyes CNO
3.5 Does your agency have a Private Aulomatic Branch Exchange (PABX or PBX)? (JYES [JNO
36 Ifyss, whatls the PBX setup? {_] Private [] Hosted [ volP PBXoriP-PBX [ Hosted P
3.7 Is your agency connecied to the Internet? LJYES [INO
3.8 Whatis/are your agency’s mode/s of access to the Internet? (Check all items that are appliceble)
(7] Dialeup [JDpsL [ 318N
(] Leased fing (] Mobiie phone (] Satelite
CIwiF [Others, piease specify
3.9 Whois (gre) your Intemnet Service Provider(s)? if mora than one, please state who is the primary and who is the secondary
provide

3.10 What s the combined intemet bandwidth {voice and data)?

12 aCensus, Elactronic Filing and Payment System, eTIN, Govemment e-Procurement System, Automated Customs Operations
System, Electronic Customs Clearance Facility, Licensure Examination & Registration integrated System, Machine Readable
Passports and Visas, Philippine Land Registration and Information System, Govemment Employees Management information
System, e-GSIS, eReal Property Tax System, Business Permit & License System, iRegister, Hospitat Operations and Managament
Information System

12 Write Y for Yes if your agency has intellechual property right to the database. Write N for No.

4 WORKING ENVIRONMENT: § - Stand alone: € - Client-Sarver: W - Web-based

15 USE: 1 - Public Financial Management: 2 - Citizen Frontline Services; 3 - Ease of Doing Business; 4 - Higher Education; 5 - Basic
Education; 8 - Heaith; 7 — Justice, Peace and Order; 8 - Energy; § - Land and Other Geospatial information; 10 - Disaster and
Climate Change Management; 11 - Public Works and Transport; 12 - iGev and ICT Infrastructure; 13 - Transparency and Citizen's
Participation; 14 - Citizen Registry; 15 - Others, pleass spectfy.

@ Briefly describe the purpose or importance of the database .




<+ 3.11 Howmany employees have access to the Intemet in the office?
3,12 How many employees have their own official e-mall address?
3.13 Does your agency have a web site? [dyes CINO
3.44 I YES, what is the URL of your agency’s web sile? hitp://

4. SECURITY, DISASTER RECOVERY & BACK-UP

4.1 Does your agency have a protection scheme for you ICT resources? [Tyes (JNO
42 If YES, what isfare the measure/s being used by your office? (Check all applicable)
[ security Policy / Guideline ] Disaster Recovery Plan
[] Back-up power unit {e.g. UPS, Generator) {] Digital signatures
] Encryption ] Off-site back-up
] Hardware firewall [T Physically restricted access fo critical ICT equipment
[ Software firewall [_] Secure servers
[ Subscription fo a security service {e.g. anti-virus [] Storage of back-up media In localities other than the
software, intrusion alert) operating environment
[ Reguiar ICT security training of employees [7] Others, please specify

5. DATA ARCHIVING

5.1 Does you agency have a data archiving system? F1YeES [INO
52 If yes, what type of data archiving system does your agency use?
] Manual [] Electronic [ Both/Combination

5.3 if electronic data archiving is being utilized, what is the mode?
[ Conventional [ Cloud
54 {f conventional mode, what is the medium of storage of the archived data?

] Opticat disks (e.g. CD-Rom, DVD) { ] Hard Disk
] Tape [} External Hard Drive
[ Microfiche [] Diskette

{7} Others, please specify
55 Whatinformation is archived by your agency electronically? (Check all items that are applicable)
[T] Publications (Annual Report, Statistical Report, etc.) [] Letters, memorandum orders, communications, etc.

(] Audio-visual recordings {1 Unprocessed/Raw Data
[ Maps [] Photographs
[} Public documents (civil registration forms, [C] Others, please specify

passports, iand fitles, etc.)

6. SPECIAL SOLUTIONS AND OTHER SERVICES

SPECIAL SOLUTIONS PACKAGE USE® MAINTENANCE COST

(Pls. write codes only; refer below)
Geographic Information System
Automated Fingerprint [dentification System
Cloud computing
CCTV System
Others, please specify

7. DATA CENTER

7.4 Does your agency have a data conter? CJYES [INO

18 USE: 1 — Public Financial Management, 2 — Citizen Frontiine Services; 3 - Ease of Doing Business; 4 — Higher Education; 5 - Basic
Education; 6 - Health; 7 - Justice, Peace and Order; 8 ~ Energy; 8 — Land and QOther Geospalial Information; 10 - Disaster and
Climate Change Management; 11 — Public Works and Transport, 12 - iGov and ICT Infrastructure; 13 — Transparency and Cifizen's




7.2 ifyes, how many sites?

7.3 Please check applicable maintenance set-up: L1 tn-house [] Outsourced
74 Does it have a back-up site? Clyes (Jno
8. ICTPROJECTS
8.1 _Details of Ongoing ICT Projects
PROJECT NAME® | DESCRIPTION PERIOD COST® | DEVELOPMENT | STATUSZ USE®
{inmm/ddivyy) | (npesos) | STRATEGYZ | (Please write (Pis. writa
Start End (Piease write codesoniy; | codes only;
Date Date codes c;noz; refer | referbelow} | refer betow)
below)

8.2 Issues Encountered in the Implementation of ICT Projects
(] No budget or insufficient budget {1 Delay in the release of projects funds
[3 Opposition or reluictance of stakehoiders ] Lack of support by management
{1 Difficulty in recruiting and/or retaining qualified ICT personnel (] Low level of ICT skills among employees
(3 Unavailability of required bandwidth to support systemvs [ 1 Netused or sekiom used by intended users andior clients
(] Probiems in contract management for outsourced services {1 Problems in procurement
[[] Others, please specify

Please send accomplished questionnaire to:
E-GOVERNMENT FUND MANAGEMENT OFFICE
Information and Communications Technology Office
Carlos P. Garcia Ave., UP Diliman, Quezon Chty 1101
or emall soft copy to mith/_survey@nce.gov.ph

You may download the form at hitp:/fwww.icto.dost.gov.ph. Call 920-7421 or 920-01-01 loc. 3912 for
assistance.

Thank you for participating in the MITHI ICT Resources inventory 2013.

Definitlon of Terms:
Archlving in general is a process that will ensure that information is preserved against technical obsolescence and physical
damage. it will also help conserve very expensive resources and ensure that the research potential of the information is fully

1 PRQJECT NAME: In case an ICT project is divided in phases and its budget is given by phases, kindly ist sach phase as a
separate project tagged as <Project Name> Ph. 1, <Project Name> Fh. 2, and so on.
B COST: For ICT projects and project phases that ended in 2013 or eadier, kindly provide the actygl ot in pesos and not the

proposed cost.
21 : 1=1In-house; © - Quisourced; € - Combination

DREVELOPMENT STRATEGY.
2 STATUS: U - Under Development; D - For Deployment; O - Operational
B USE: 1~ Public Financial Management; 2 ~ Citizen Fronfline Services; 3 - Ease of Doing Business; 4 ~ Higher Education: 5 - Basic
Education; 6 - Health; 7 - Justice, Peace and Order; 8 — Energy; 9 - Land and Other Geospatial Information; 16 — Disaster and
Climate Change Management; 11 - Public Works and Transport; 12 - iGov and ICT Infrastructure; 13 ~ Transparency and Ciizen's




«+  exploited. [n the Philippine Statistical System (PSS), the adoption of archiving measures has been identified by the NSCB
through Resolution No. 11 {s. 1397) as a key policy to ensure the praservation, systematic storage and retrieval of statistical data
including records on their methodology, concepts and other metadata
Automated Fingerprint identification System (AFIS) is a biometric identification (ID) methodology that uses digital imaging
technology to obtain, store, and analyze fingerprint data.

Cloud computing is the use of computing resources (hardware and software) thot are defivered as a sefvice over
a network {typically the Infemet), %

Co-located is an amangement wherein a space is provided for a customer's telecommunications equipment on the service
provider's premises.?

Computing devices include mainframes, minicomputers and microcomputers 18, deskiop personal computers (PCs), laplops
PCs including notebooks and netbooks, and handheld devices like mobile phones including smart phones, Personal Digital
Assistants (PDAs), paimtops, tablets and multimedia players.

Data Center is a cenfralized repository, either physical or virtual, for the storage, management, and dissemination of data and
information organized around a particutar body of knowledge o pertaining to a particular business.2

Desktop PC is a PC thatis not designed for portability and is expected fo be set up in a permanent focation.®

Digital signature is an authentication code created with a sender's secret key and can be verified by a recipient using the
sender's public key.®

Extemal hard drive is a hard drive that sits outside the main computer tower in its own enclosure. it allows the user to back up
or sfore k;:portant information separate from the main intemat hard drive, which could become compromised, damaged or
comupted.

Firewall is a hardware, software or a combination of the two protecting a computer network from unauthorized access.
Geographic Information System (GIS) is a system of hardware and software used for slorage, retrieval, mapping, and analysis
of geoyraphic data.®

Intranet is “a private netwark that is contained within an enterprise. it may consist of many inter-linked LANs. The main purpose
of an intranet is to share company information and computing resources among employees”.

Laptop, also calied a noteboak, is a portable PC that integrates the display, keyboard, a pointing device or trackbali, processor,
memory and hard drive all in a battery-operated package stightly iarger than an average hardoover book

Local Area Network (LAN) is “a group of computers and associated devices that share 2 common communications line of
wireless link and typically share the resources of a single processar or server within a smalt geographic area (for example, within
an office buiiding)”. %

Magnetic card reader is a device used to read magnetic stripe cards, such as credit cards. 3

Mainframe is an uitra high-performance computer made for high-volume, processor-intensive computing.s7

MICR reader is a device that can recognize human readable characters printed on documents such as cheques using a special
magnetic ink. MICR stands for Magnetic Ink Character Recognition %

Microfiche is a sheet of microfiim (a film bearing a photographic record on a reduced scaie of printed or other graphic matter)
containing rows of microimages of pages of printed matters®

Mobile phone is a handheld or wearable device that may not only have cell and short messaging service (SMS) functions but
may be infegrated with common computer applications (email, database, multimedia, calendar/scheduler).

Multimedia player combine the functions of a PDA with multimedia features, such as a digital camera, an MP3 playerand a
videa player.® This does not Include digital voice recorders that only play and record audio files.

Office automation software are ready-made or in-house developed software packages that support clerical and other common
office tasks.,

Original equipment manufacturer (OEM) license covers software for stand-alone deskiop PCs and laptops and MUST stay
bundied with the computer system and NOT distributed as a separate (or stand-alone) product. This software will be identified o
labeted "For Distribution Only With New Compuler Hardware.™!

Outsourcing is an afrangement in which one company provides services for another company that colild also be or usually have

[S3P Template Revised 2003 ib

3 hitp:ffsearchsecurity.techtarget. comdefinilon/Automated-Fingerprintidentiication-System
 hip-ien. wikipedia.ongiwikiCloud_computing
 hitp:ffsearchsoa.techtarget.com/definition/colacation

2 hitp:/isesrchdatacentsr.techtarget.com/definkion/data-center

3 hitp:ffecomputer. howstuffworks.com/10-types-of-computers htméipage=2
 hitp:/finux.about.com/csinux 101 ig/digital_signatu.htm?terms=Digital+signature
3 hitp:/iwww.wisegeek.com/what-is-an-extemal-hard-drive.htm

2 Wtindiwaw.nwgls.comvgisdefi him

3 hitp:fisaarchwebsarvices.lechlarget comisDefinition/0, sld26_gci12377,00.htm!
3 hitp:ficomputerhowstulfworks.com/10-types-of-computars himdfpage=3

3 hitp:#isearchsmalbizlt techtarget.com/sDefinftion/0,,sid44_gcl212495,00. i

3 hiip:tien. wikipedia.org/wikiCard_reader
 hitp:wew.techterms,comidefinifon/mainframe

 nitp:/fsimple. wikipedia.org WikPMICR

= hitp:#iwww.m-w.com/cai-bin/dicionary7book=Dicionary&va=microfiche

4 http-/ielectronics rowstuffworks.comégadgeiztravetipdal him




' beenprovided in-house.
Oversight or administrative systems are those applicafion software that support development planning, fiscal and financial
management and operaions, auditing, personnel administration, and assets and supplies management.
PABX stands for private automafic branch exchange and is telephone switching system used within a business or organization,
itworks by Interconnecting telephane extensions to each other and to the outside public telephone network. 2
Palmtop, more commonly known as Personal Digital Assistant (PDA), is a tightly integrated computer that often uses flash
memory instead of a hard drive for storage. This compufer usually does not have keyboards but rely on touch screen technology
for user input. Palmtops are typically smaller than a paperback novel, very fightweight with a reasenable battery life.4*
Server is a computer that has been optimized to provide services to other computers over a network 4
$mart card reader is an electronic device that reads smart cards and can be an extemal device or 2 built-in feature of a
keybaard, PC or laptop. %5
Stand-alone PCs are independent computer units. They are net connecled 10 any other PC or to the network and operate
independently.
Strategic information systems are client-driven application software that support mission-critical operations and provide direct
public access 1o govemment servicas.
Tablst is 2 moblle computer, larger than a mobile phone or personal digital assistant, integrated into & flat touch screen and
primarily operated by touching the screen rather than using a physical keyboard. It often uses an onscreen virtual keyboard, a
passive stylus pen, or a digital pen.*
VOIP is an acronym for Voice Over intemnet Protocol, of in more common tenms phone service over the Internet. 47
Web sits Is your agency's presence on the Intemet environment.
Wide Area Network is similar to a Local Area Network (LAN), but unlike LANs, WANS are not limited to a single location ¥
worksptatlons sre calegorized as PCs attachad to an office natwork (usually a Local Area Network) to differentiate it from Stand-
alone PCs.

42 htin:fiwww.ehow.comifacts_7267523_definition-pabi.htmi

43 hitn:feomputer.howstuiworks.com/1 0-types-of-computershtmipage=5
4 hup;'fmmpmer.howsfuﬁmm.wtm&twes-oﬁwmpulemhtn#paw7
15 htip://en.wikipedia.orgiwikiCard_reader

4 pittp/fmashable.com/Tollowfopicse/tablets
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