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PROCEDURES OM THE UTILIZATION OF TEXTROQOKS, LEARNERS MATERIALS, SIMs
AND OTHER PRIMTED MATERIALS

Tar: Chief Educalion Supervisors
Education Frogram Supervisors/Coordinalors
Public Schools Distict Supervisors
Heads of Public Elementary, Secondary and Inlegrated Schools
All Olhers Concemed

L. Based on tha Invenfory conducled by the Division Leaming Resaurces Management Section
(LRME), there are reodiy-avaiable Learmers Materals, Textbooks, Slrategic Infervantion Materals (Siks),
and other printed rescurces in the possession of the schools, oside from the SslFlearming Modules [SLMs)
and Leaming Activity sheeis (LASS).

2 Since the Mosl Essanlial Learning Competencies |MELCs) were chesen from the exsiing B-12
Cumculum Guide isued in 2014, these laorming resources are still valid and considensd serviceable for the
implementafion of distance leaming for school year 2021-2022. These leormers’ materials and texiboaks
hawe undergone rigid gualihy-assurancs process and thus refable o be ufiized.

3 The schaok ara therefone encouraged o wse these avaloble materials tolessen the printing of SLs
and LASs developed by the Cenfral, Regional and Division Clflce. The use of textbocks and leamers'
malenalk can be standalone or it can be blended with ather modalitizs.

4, Schools o offer the use of texibeoks and Ls shall cenduct an inveniory of evalloble Depbd-ssuad
Livis and textbooks by l=aming area and by grade level along with the MELCs and comesponding pages
whera the lewans can be found. The following femplate shall be vsed for the inventery of l=aming
resources. Use separale pages for each leorning areq and grads level

Grade Leaming Competencies for the Ti#e of Texibooks, Leamers’ Malerials, 5IMs, etc.
Level Area Quarter based on the MELC and poge number/s

L The following temphale shall be vilized o prepare an aclivity gulde for The leamerns on the use of
the textbooks and leamers' materlals. Teachers may Include additional cutputs that are not faund In the
textbocks as relnforcement and enrehment activilles. Below s an axample of the aclivity guide:

Competencles for the Tile of Texlbooks, Leamern' Materlals, Activilles to be answered

Quarer based on the MELC SiMs, ele, and page number/s
Recognize parls of o English 4 Lecrmers' Malerals Week 1 p. | Find Out and Learn g 99
smple poragraph 98-113 Do and Laarm p, 100

Fired Qut and Leam p. 107
Llse rescurces such as EnETEh 4 Learmars’ Malerlals Waeek 2 p. | Find Qul and Leam p. 274
dictionary, thesaurus and | 274-290 Try and Leam p. 275
afher online resaurcas Leam Some More p. 278

Addlifenal Qulpuk
1. Wrile a simple 2-3 senlence parograph abeul your cheras at homa,
2, Ust dewn al least 10 weords you think ara difflcull words, Use them In your simple senfances,
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&, Subject oreas and grade levels that cannot meet the 1:1 pupl-textbook ralio may phetocopy parts
of the texibocks to be given fo the leamers fogether with the activity guide. DepEd texibooks may be
photocopied under the Intellectual Property Code of the Philippines (RA B273 section 174: No copyright
shall substst in any work of the Government of the Fhillppines.) In parts and Emited distibution (RA 8273
section 185: The falr use of a copyrighted wark for crificlsm, comment, news reperfing, teaching Including
multiple copies for classroom use, scholarship, research, and similar purposes 5 not an infringament of

copyright.)
7. Expensas incured in the photocopying of the relevant pages from the texibocks srml be charged
against the Schoal MOOE, subject fo the usual accounting and auditing rules and regulaiicons.

B. Immediale and wides! dissermination of this Memorandum & sfrongly advised.

Echools Division Superntendent
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Enclasusa: Hone
Relaranoa: Mana
Ta be indicated in the Pempeiul index under fhe folowing subjects:
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