Neoarment of Bducanon
Regian V- Westem Visayas
DIVISION OF AKLAN D_E?-_‘ED
Arhtisnop Reyes Stread, Kallbe. Aklan

January 3. X018

DIVISION MEMORANDUM
No.gy .5 2018

RECRUITMENT PROCEDURES FOR TEACHER | AND SENIOR HIGH SCHOOL (SHS)
TEACHER APPLICANTS FOR SY 2018-201%

fo Chief Educafion Supetvisars
Educolion Program Supervisors
Public Schools Dishict Superviscrs
Principois/Head Teacher in-Charge of the District
Senior/Educalion Program Speciolists
Pubfic Elementary, Secondary and Infegrated School Heads
All Others Concemed

|.  Pumsuant to Deped Grder No. 7. 3. 7015 enfilled “HIRING GLIDEUNES FOR
TEAGHER | POSFIONSEFECTIVE SCHGOL YEAR (3Y) 2015-20154, DepED Ordler Mo,
3 5 WIE "HIRING GUIDELINES FOR SERIOR HIGH SCHOOL (SHS) TEACHING
POSHTIOMS EFFECTIVE SCHOOL YEAR (8Y) 20162017, and DepED Ordes N, 32, €
2014 “ADDENDIUM TO DEPED ORDER NO. 2, . 2014, "pléase be Informed of the
recrultment rocedures e Teachs: | gopliconts n SPED, Kndergarhen,
Hernentary. Junior High Schootarnd Senior High School Levetsfor §Y 20182019

2. An apphcant for the SPED, kindergorten, slementary or junior high school
levils shall cubmit te the head of the-elemantary or secondary schooi & wiitten
appiication wilh {he follwing dacuments:

a, C5C Foem 212 (Revissd 2005) in'twiz coplies with the lotest 242 1D picilre

b, Cedifl=d pholocopy of PRC profestional ldenilication card of o PRC
cerfificalion showing the teocher's ndme. LET rofing and ofher
information recorded In the PRC Office

c. Ceriifled phnolocapy of rofings obtained in the Uoatisure Examinalion
tor Teachers [LET]/Professional Board Examinglion for Teachers (PBLET)

d! Canified copy ol ranacrip! of records

e Coples of sarvice recaord, petformancs afing, gnd school Ceatance for
those with teaching expanence. (f upoveilable, the applcont must
submil o Jusiledtioh cing the teasari/s 1or Unay aliablity

. Cetfificates of specialzad trainlig, If any

g. Caitfifisd copy al the Voters D ord/or ohy proot ol fesidapcy o
gsamed acceptable by theSchool Scresmng Committes

h, MBI cleEarance

. Gnibus certificofion of duthenlicity and verocity o all documents
submitted. signed by the apphcant

Way katavcitayan ay Kalipayan sa among mga escuclahian.”



3 For Senior High Scheol on appicon! shall submit fo the heod of the
sacondary s¢hoo| o witten application with ne following documants:

Applicants lor Parmanent
Pasiions o

ety

fRairements

Lefier of irnen wiich shoi indicate the [cllowing intormafion:

. ptateman! of pumose/expression of iInterest

b 51.1 et g Medshe ntends ho feoach

Frafehied schioalls), @ any
E.‘El: me 212, Roviad 005 (Pesonal Dodo Shael) in oo
[Hcopien with the fatest 262 1D picdure
Cerfifind nhotocoapy of cerfiflcotes af relevon!
specioizsdinlnggy, oy
Cerifiod copy of Voled's (D and/or ary proct of residency
Hational Bureau of nvestipation [NEI| clegrance
Gt cetification ol aulhaniiclly and vesocily ol

alidpcuments subimitted, algn-a'd by thig appilicall

AT
nEqUITEmETiis

Adiditiome!
recuireEiTEns
| Tor TVL
| Tﬂﬂﬂ |’TEI'1'—

Canilled phohscony.
oftEplomg on

Bowchebar sclegiee

Carilied pholocsgy
affromsaned of Records
wilhad least 15 ynils
aRpeckaliEition
raleverstrond spaciclzsdd
stibject

Cerlifiad phatocony

OlFrol el
RegliationCom mission

(PR pratessional

NCoad femriificats
ofeghiration liceswss
Cadifed pholtocopy
pivatings otsainsd in
Ihelicansme Examimation for
laachen
|LET|iFratessionmBaard
Exarmination fodeaches
i) _ S
Techrieal BEducolian and Skl Developrent Aulhiotty [TESDA)
Milionol Ceslificats NC) ol al lsost ol level Higher Than
Houne 10 be faught In subject 1o e tougn! (o NI SMAW
10 ferere i SMAW-NCH| e sarre laved Tl e & ro NC lavel
Higghar, Exceplinny ore giveh lo appalicants 1or counies will tio
Melionol Corilicates [a.q. Handicrall coures}

Cartifiod photocopy of irnnars Methodalogy Cerfiticate [TMC]
It cwallernle

SWritlencortval froiniisfrie |
hend of unit IThefshe &
t:urmnllz.ﬂn'rpﬂwﬁd by T
natnndlgoverriran o the
Incalgovermmen! unit

Applicanis lor Permanen
Fosttions

Applicants for Part-Time
Postiions

Addrhnnl:li
radulraments
e Arts and
Dosign and
Sports Triocks
lecichar

| dpmiicemits

Carlified photocogy of Cemficaiion of
Froliciency/Recogrition from recognizad ond respectiabie
relevant mm:-:ﬂiuhsfmgurﬂmﬂmm;guﬂd

Ackeiionet

Cadified photecapy of Cefhcation of St of
Empleyment/Senace Record from HELT

“May katavufiayin aj Kalipayar sa amang mga excuclahan, ™

e —— —




et HELTY)
Tocullywhio
oire {sochet

_opplicants
Note: & Senior High School teocher applicant shall submit separate sefs
of lolders for each frock/strond/speciallzation thot he/she infends 1o

apply.

4 The opplcant assumeas Wl responsibility onel occountabiity on the valldity
and aulhenticlly of he doclumanis swbmiited, oi svidencad by the amalbus
cerificolion ol dguthanticity, Any violalion will ‘outomalically disqualily The
agplicant from the selection process.

3. Momaver. attoched ame Enclosures 1, 20 3 4 and 5 for your refersnce For
gFanior High School, the soff copées of the Summary Evaluation Forme shall be
provided o ol distials

4. Wore nformalion aboul DepED Oder Ne. 7, 5, 2015. DapED Ovder Mo, 3. 5.
2014, and DepED Order Mo, 32, 5. 2014, may be dmunluudadunﬁfm fead from
DepED webdita 4t www.dated.gov.pl

A AN gnentotion for appicants will be held on Jomuary 14,2018, 800 Ak,
venie o be onnounced later

8, Tha tmelne which & Enciosure NG, | 1o thE memorandum should be
posted ot o corspicuous plaocs in all sehosls and distichs,

9. immeditite dissemination of this Metmamndlm i strongly desied

&
Lo o o=
Dr. O F. SERVILLON. JR.. MN3A. CESO VI

Assstont Schools Bivision Supenntendent
Officerin-Cnarge
Ciifice of the Schools Division Supedniendsr

Encisires:  Tirslne sor (he Reciultmaht Ficedises

Comipeaition of Dlilmsion Sub-Commiltes, Division nleellon Cormrmitinsin s

Cilriri). amd Sivhlon Setection Commites

surmrmey Evaetian Fam | Keed Gorhen and Semeniany Lol

Sumnary Evalutiiion form Secondary Leyves)

lefide ol Conlent ol Docoiristin o Sedlee Kigh Schoal Agplicarits
Res=rarces: | DenED Odar Mo 7, o 2005 DepED Ordser Mo X 20160 DepdD Orose 30U 2F 6
Alramgsnl B0 o)
o e ccobed Ih e Pegsetil Nt

Utter fhe balowinie sutpsie

AFRCINTMENT TP GYMENT. SEARPOINMENT, TEACHERS

“May kgtasihayan ag Ralipeyan s among mga escnelalian,”



Encinsure Mo, 1 fo Civision Memorandum to. 2 <. 2018

TIMELINE FOR THE RECRUITMENT PROCEDURES FOR TEACHER | AND SENIOR HIGH
SCHOOL (SHS) TEACHER APPLICANTS FOR SY 2018-2019

EATE!S ACTIVITIES
. _ S !
January 8- 17, Applicants submitfolaars containing jetter of
2008 Qppicaton and suepomng documants e the

sohool heod, Each folder should be propery
biound, with tabls of contants and
pogingiian/ talbing.

landary 10, 2018 | Division Testing Comrmitiee (SEPS Rita M. Rey) calls
and regjuessts BEA lor EPT schadlle

— — — —

fanuary 10, 2018 | Schaol Heads concemed. ’rhrmugh the
PSCS/PID/HND, syt to tha office of the 505, the-
compesiiion of the School Soreaning Commitige,
! for lsuancs of ﬁaﬁgmtlm arder.
lanudry 15, 2018 | Divisinn conduct oheniation for SHS Division
Seleclion Committee In the Dishict [DSCR) on the
condlue! of raview of documents, Infeiviaw,
vialidation of skills, and dernonstration leaching
January 16, 2018 | 1. Dividan conducts crientofion for SHS Divisic
Ssleclion Committes Ir ihe Diskict {DSCD| o
necandue! of eview of documeanis, InTenview,
vandanan of skils, and demansiration feaaning
2. Division conduets ariertafion for Appliconts re:
| Recriltmant Frocedures lan Teacher | and SHS
Teocher Applicants for Y 20185019
Januoiry 8192018 | Schoel Scregning Committee reviews and
' outhenficatesihe doclments whmittad by the
 dpplicdnts bosed ap Seclion 621 of DepkD Order
nNa, 7, ¢ 2015 aond Saction VL2 of DepEl Ordal No,
S | 3.5 2014,
SJanuary 22200 | Scheol ioreening Commitise sutmits with
fronsmittal letter the it of oppicants fogeihsrwitn
fhar complete documents 1o The Division S00-
CommittesiDiisan Setection Cammites inthe
District with the General Weighted Average (GWA)
of each opplicant, The folders should be bundied
and labelled withdisiict nome and wh[m:f
afeq/group.
January 33 2018 | DACD Fanwards with fransmiiial letler o Hhe Division
Salection CoMmrnittes [8C) through the
Secralaral the folders of aopliconis- Division
Copy
The folders should be bundied and labelled
| — withdisirict nome and subject area/group,
Jgnugry 24, 2018 | Distictsubmitio SGQD. afteniion: SEPS Rita M. fey,
thee llst of test-1ckars for onglish Proficlancy Tes)

!

fanigary 15 to RiviEion Testing Commiftes (SEPE Rito A, Ray)
Morch 20018 or | confinually inferms/reguests/foliows up BEA ra EFT
unftit the EF1 s ong wpaates the Division Sedection Commitas
contducted and

resulls e



receivad)

Mnuting 2%- Bivision Selecion Commitlesn e DUEMoNTSCD)
Fesbrudry 15. 2018 | rates the dpplicanty as Tollgiy
1. Feir SPED and T1 applicants; all ciitens In the
surmmary Evalualion Fom
EXCEPTCommunication Skilis
2. for SHS oppiliconts, all critaria in the Summary
Evaluahion Form EXCEPTspecialized haining,
English communication skilis, and
porfollo/outstonding achievements
| 3. D5CD conducts inferview, damonsiration
teaching and tor K fo 10 applicants,
B validation of spacial skills
Janudy 24 1o | Divisian Selettion Commrities rales the opplicants
Fabirudny 2. 2018 u»n the criiana not rmted by tha DECD

Februory 21, 2018 Erhr:hrnﬂ Selaction Cammitiee in the Oklict submite
(in soft and hard coples)ihe resulls of indhidual
rating of opplicants, one for SPED, one lor
Kindemganien, gre far elementary level ane (o
seoondary level by subjec! gisy, and anoliel one
frr SHS By sulbbject graup. Only thosa files which
toliow the prescribea formar will be cccaptac. All
nard copies must be sgned by all sanatories,
For SHS opplicants, the folders should be bundled
by sublect group.
Februgry 3-23, 1. Divisipn Selection Commilisareviews and
2018 consolidates and incorporates EPT resulls in the |
Irctlvidual reiling of epplicants,
g SPED,
ifor kinderiarien,
| tor elameintary level
|'for JHS By subsject arad, and
I e 3HE by sublect group,
showing the scoras they cbioined in ALL
appicablé columnsm the Summory Evaluation
| Form
| | 2. In addiflon, for SHS, the DSC should aiso submil
3\2 list of appiicants who obtained total points
a. 65,00-69.99 per subject group and
____b. below £5.00 per subject group.
Febttian 24-27. Dividan Selection Committesblesaras and sighs
| 2018 Mot Tirkc RCAS:

Estrlary 28 2018 | Publishkes the Regisiry of Gualified Applicants
{RGA). §Y Z018-2019

Note: All concerned are odvised to sirichly follow this imeline,
Howeves, this may be revised only by the Division Selection Committee il
neaded.



Erigieisiite Nio. 2 1o Divisioh Meenamariduen No.@l ¢ 2018

COMPOSITION OF DIVISION SUB.COMMITTEE AND
DIVISION SELECTION COMMITTEE FOR TEACHER | APPLICANTS

School Screening Commitiee
Compostion

a. The Committes at lhe samentory level sbal be chualred by fhe
School Heod with four (4] {eochers ey membsis, In Ihe coss of
primary, incomplete elemantary atd mulligrode [MG] school.
Ihe Conmittae shall be chairad by the ciustar schicol head with
four (4] teachers from the cluster schools as members:

. The Commitiee at the secondary level shall be chared by e
schoo! Head. The Department Heod concarmad ond thres [3]
teachers lrom 1he dileren! saming areos (as nesdsad g
the sshool's vacancies) thall be members.

For smdl wacondary whoals that do nol have department
Heads e School Head shall be Commitiee Chalr withi four [4)
sublec! leaden frorm difersn! lsafiing areds a3 meamben

c. Committee members sholl be ideniified. by the Scheol Head
wsing the abpvementionad specifications. The School Heod shall
then transmit the Composition of the School Screening
Committes te the Schools Diviien Supsintendent far the
ksuance of o corespanding Detignafion Crdes,

ulvh[m Sub-Commiltee

Far Kinder and Bsmeniary Levst

Public Schools Distdet Supsivisor/Principal-lin-Chorges of e DR
chain with four (4] School Heods os members whose compasition will be
consituted by the PSDS/FID.

For Secondary Level

It sholl be by speckalzafion and chalesdd by o scondary school
hebd with four [4] other scheol heods. whose composiion wil De
sslected/chosan By the Public Schoold Distdct Supesvison/Pibcigal-ine.
Charge of the District.

“May katawlayan ag Lalipavan 52 among mga escuelafian,



DIVISION SELECTION COMMITTEE:

Few Blstviantary Level ard SPED-Blesn Forr Juricr HS ond SPED-Sec

Chonf =Jose Miro B, Mlllasea
Ectscatian Program § p-m-fur
r-Cliange, Cifice of e axilarit
scnool: Division Supenfendsni

Memiers— . Mmthﬂrrv Ly i, Dalipg
Folication Frogrem Superisor
Jakdiniy . Cowaling
Education Frogram Supsvior
. Emeldo @, Fuenies
FESPA Preschent
Remin H, Bongulnes
Divighon Level PTA Fedeitalion Pres,
'Divisign Tesdihois” Undon Presiclent

For Kindargarten Level

Chair—Jose Nio R. Nile<a
Education Pragram Supervisor
InCharge, Oifice of the Asssion|
Seheals Dinvition Superinbenchent
Mambers — Anel L Iubiogn
Educafion Frogram Supervisar
hAs, Mertssa M, Repot
Pliblle Sehnol tﬂiﬂrtr;t Suparvistr

[, Emealdn i‘}h Fuenies

FESFA Pretsicient
Rermia M, Boniyidriss
Diviion Leved PTA Fed, Frsa
Dpvigion Tegohen” Unton President

T -

Co-Char - £mn
Actiriiry deeictard 1l

Mpmbars:

Moureen oy S, Tamoyo. ATEAS ||

Chioi -Joge Hiro K- Nilosea
Education Pr fupervisar
I-Chirge. DPbce Gf the Ak
Sehoals Divisian Supsnirtendent

Mamines - Mo: Congon . Panaiigan

Educalfory Progmm Superiisor
D Eetssilyys T, By

Eauzation Program Supervior
Ruby Agres B. Eirada
Ecuation Program Superisor
i welsil © Canliio
NAPSEFHI P sk
Rexmila M. Donguines
ivision |evel FTA Fovaration Pres,
Civaion feachers' Union Fredcent

Secratonot
Mogtyn F. Taoud, &0 W
b, MGty

thisna R Boridod  ADAS Il
Muary Jedin PoSime  ADASI

Uiy Reotanofiayon oy Rorfipayon, saamong mgi escuefofian,



COMPOSITION OF DIVISION SELECTION COMPMITIEE, THE DIVISION SELECTION
COMMITTEE IN THE DISTRICT, AND THE SCHOOL SCREENING COMMITIEE FOR
SENIOR HIGH SCHOOL TEACHER (5HS) APPLIANTS

A, DIVISION SELECTION COMMITTEE (SHS)

Chalr. Jose Nifo | Nilotca
Education Program Supanvisor _
Incharge, Olfice of the Asst. Schoals Divisian Superrtendent

Co-Chair: Dr. Dobie P. Porohinog
Chief EdlcHtibn Supanisar - CID

SEIDErs

Subject Growg | Gned k. HUMSS nc ABM
Or. kyzl D, Lipar
Eciucation Frogrom Supanvisor
Mrs, Ruby Agnes 8, Esirada
Educaficn Prograrn Supervisor
M Manth s Tropt
EclucoHicin Prosgrorry Suervisdr

Subject Group ILSTEM
D Mary Cherry Lynn M, Dalipe
Education Frogram Supervisor
Cir. Edselyn T. Biray
Elucatian Progrant Supenvisor

Subject Group V-4, TVL-Agr-Fithelias
Mrs. Marhic | Talenting
Education Program Supervisar
MArs. Mesesn M. Repor
Pubilic Schools Dismct Suparvisal

Subjegl Groyp IV-8; TvLindustial Arts
Miss Mo. Corozon B, Pomallgan
Edleation Progrem SLI[ErsOr
M, Michos! 7. Ropiz
Chial Educatitn Supsrilsor

Sublect Group IV=C, TVISCT
pAF. Jose Niro B, Millciscd
Educaticn Program Supenviso
M, AnsEl 2 ubsago
EHcalion Program Suprervisc

ubfect Croup V-0 TYL-Home Econamics
Mrs. Marivie | Taléahling
Edlucation Program Supefvisar
wr, Jahaning . Cawcling
Educatian Progiom SUgmemvisor

"My Reetarwlicyerne ag Radipayan su among iga escudlalion. "



Subjact Group ¥ and Vi Spoits and ars.and Daugn
Mo Febecco R Ibanela
Education Pregram Suparvisar
Mr, Marth 5. Tropa
Education Frogram Supenyisor

Member-fepresaniotives.

MF. Medsl C. Corille
MAPSSPHIL Prasident

Dr. Profefiza |. Moatubarig

Tean, School of Tencher Equcation. Arfs and ScEnces
Aklan Cathole Colizge:

Academic Track

M1, Roberio 8. Arguelles

Schedl Directar

Panay Technolpgleal College
Techricak-vacallonal-Uvelihood Trock

wARS. Mynn Arwera & Tamayo
Exacufive Director

huses it Avean

Arts and Beygn

Mr-Franklin L Quimpa
sports Developmerit Officer

Prowlncea ol Aklan
Sparts
secielarial;
Chair -Edna R, Aypn Mambers — Malitinie G, Tolenting
Senior Education Progrom Speciols Projact Elevelaprn ant Cifficar ||
Co-Chair D, Ledlanie F. Sindingan Miary Jean P Sim, ADAs ||
Senior Educlion Frogram Speciai iheno R Sondod, ADAs |

B DIVISION SELECTION COMMITTEE IN THE DISTRICT

Chaoin Pubiic Schoofs Distna ! Supenasor (FDEL
PrincipalMHeay Teacher In-Charge of the Ristriet [PD/HMD)

Mmmhum ftatal af & memiers)
a. Four (4] m:nnﬁnwﬂmﬁgmfed schixal heads who sholl be
wwleclad/chosen by (he PEDS/PIDMID
by, Municjpal PTA Federation Prasidarit
¢ Protident of tha Distdct Teachan Assoclalion

May futarviiayan ag Elipayon sa among mige srcueltfan,”



[ SCHOOL SCREENING COMMITTEE
Chair: School Heard

Marntan: |5 memiben)

a. Heod Teacher for Core and/or Track subjects as nesded
bixyed an the chool's vecancies

b, ‘Three {3} teactien lrom |he different lsarriing driecs o

i osied on the school's vacdncies

c. Presden! or autroized representafive af Ihe School
Goveming Councll [3GC] of tha Paranis-Teachiers
Associofian [FTA]

The school head sholl fronsmit the composifion of fhe: School

sereening Committes 1o the olfice of the Schoals Division Superintendan,
ihrough chanmes, for fhe Bsuance of comressonding designation oraer,

“May Rataswhiayan ay Falipayan s avong woga ciouelafian.”
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DIVISION OF AKLAN
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RANELIST OF GUALIFIED APFLICANTS FOR SCHOOL YEAR 2018-201%

SUMMARY EVALUATION FORM [Kindergarien)
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DIVISION OF AKLAN
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RANKLISY OF QUALIHED APFUCANTS FOR SCHOOL YEAR 2018-201%
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Region Vi - Westemn Visgsos
IVISION OF AKLAN
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RANKELIST OF QUALIFIED APFLCANTS FOR SCHOOL YEAR 2018-2019

SUMMARY EVALUATION FORM [Secondary Level)
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