
Republic of the Philippines
1Departtllcltt of ifburatiott

REGION VI - WESTERN VISA VAS
Duran Street, Iloilo City

REGIONALMEMORANDUM
No. I~?> s. 2018

JUl 1 B 2tl1'
Date: __ +- _

CONSULTATIVEMEETING ON PAYROLLPROCESSWITH CHOOLSDIVISION OFFICESAND SE ONDADRY
SCHOOLS (PANA Y N£GROS)

To : All Schools Division Suoerlntendents
Principals/Officers-In-Charge of RPSU- aid Secondary Schools
All Others Concerned

1. The Office of Regional Director through the ICT Unit, Administrative Division and lhe Finance
Division, will conduct a one-day "Consultative Meeting on Payroll Process with Division Offices
and Secondary Schools" at Boracay Hall, DepED Region VI, Duran Street, lIoilo City on the
following schedules:

A. July 23, 2018 - Participants from Panay and Guimaras Area
B. July 24, 2018 - Participants from Negros Area

"-Z. This activity aims to gather inputs on payroll preparation in the field, discuss and familiarize the
different standardized forms for integration of salary of newly hired personnel, adjustm t of
salary due to step increments/promotion/reclassification, report on cancellation and
reinstatement of salary for the month and other required forms.

3. Participants to this activity are two (2) personnel from division offices and one (1) seco dary
school personnel (RPSU-paid IUs) per enclosed list, in-charge of preparing the documents req, ired
to be submitted to RPSUfor integration in the payroll.

4. The registration starts at 8:00 AM. Morning and afternoon snacks ~nd lunch will be served during
the activity

S. Travel expenses of the participants are chargeable against local/school food subject to the t,""
accounting and auditing rules and regulations.

6. Immediate dissemination of this Memorandum to all concerned is desired.

VICTOR G. DEG~V
Schools Division Superintendent

OIC,Office of the Assistant Regional Dirrtor

Encl.: as stated

Allotme~t: 1-2

Refe~en e: None I
To be in icated in the Perpetual Index under the following subjects:
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Consultative Meeting on Payroll Process with Schools Division
Offices and Seconadry Schools (IUs)
July 23-24, 20118- (Panay and Negros)

Boracay Hall, DepED RO VI, Duran St., Iloilo City

Number of Participants
I

JUL Y 23, 2018
PANAY AREAS .DIVISION RPSU Paid Sec.

:: OFFICE Schools (JUS)
Aklan 2 I 20

Antique 2 14
Capiz 2 0

Guimaras 2 12
Hoilo 2 17

Iloilo City 2 j

Passi City 2 0
Roxas City 2 6
TOTAL 16 "'0..•.•.

JULY 24, 2018
NEGROS AREAS DIVISION RPSU Paid Sec.

OFFICE Schools (IUs)
Bacolod City 2 2

Bago City 2 6
Cadiz City 2 1

Escalante City 2 2
Kabankalan City 2 10
La Carlota City 2 0

Negros Oee. 2 25
Sagay City 2 4

San Carlos City 2 1
Silay City 2 1

TOTAL I 20 52
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