(&
g
L}

oepublic of the Philippines

MDepartment of Education
REGION VI — WESTERN VISAYAS
SCHOOLS DIVISION OF AKLAN

November 29, 2021

DIVISION MEMORANDUM
No. Jyrg , 8. 2021

SUBMISSION AND PRINTING OF BIR FORM 2314 FOR CY 2021

To:  School Heads of Implementing Uniis (RPSU Paid)
All Others Concermned

1. Attached is a copy of the Regional Memorandum No. 745, s. 2021 dated

November 0¥, 2021, fitled "Submission and Prinling of BIR Form 2316 for CY
2021".

2. Immediate dissermination of and compliance with this memorandum are
desired.

¥
MIGUEL M.Aﬁ D. APOSIN EdD, CESO V¥
E{Ghﬂ ols Division Superintendent

Fradimil

Poblacion, Numancla, Akfan
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Website: hilp/fwww depedaklan org

Email Address: sklan. 1958 @ deped pov.ph
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epublic of the Philippines
Department of Ehucation
REGION VI - WESTERN VISAYAS
NOV 2 2 20
REGIONAL MEMORANDUM
No. 190 s, 2021

SUBMISSION AND PRINTING OF BIR FORM 2316 FOR CY 2021

To: Schools Division Superintendents
All Others Concerned

1. To facilitate the printing of BIR Form No. 2316 [Certificate of Compensation
Payment/Tax Withheld) for CY 2021, the Schools Division Offices (SDOs) and Regional
Payroll Services Unit (RPSU) paid Secondary Schools coneerned are requested to submit
to RPSU not later than December 29, 2021, the continuous blank BIR Form 2316 (latest
form with bar code) equivalent to the number of personnel under their respective

Divisions including the non-implementing units (Non-IUs) secondary schools of the
Divisions.

2.  The RPSU will only print BIR Form 2316 of the Schools Division Offices and
Secondary Schools which have submitted the blank continuous forms on time. The
RPSU will furnish a soft copy of the data to those division offices and secondary schools
which would fail to submit on time for them to print their BIR Form 2316 through the
downloadable form in the BIR website.

3. The printed BIR Form Ne. 2316 must be given to overy taxpayer on or before
January 31 of the following year to aveid penalty as provided by revenue laws.

q, For clarification, the SDOs can contact Mr. Melpen De los Santos, Administrative
Aide V1, with contact number 00554261264,

5 Immediate dissemination of and compliance with this Memorandum are desired.

T

RAMIR B. UYTICO E4D, CESO IV
Regional [Mrector

To be indicate in the Perpelyal Index
under the following sulject:

Tax Employes
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