
Republic of the Philippines
Department of Education

Region VI - Western Visayas
DIVISION OF AKLAN

Arch. Gabriel M. ReyesStreet, Kalibo, Aklan

10 October 2017

DIVISION MEMORANDUM
No. ~SIlJ s. 2017

SY 2017-2018 IN-SERVICE TRAINING (INSET)

To: Chief Education Supervisors
Education Program Supervisors/Coordinators
Public Schools District Supervisors/

Principals/Head Teacher In-Charge of the District
School Heads of Public and Private Elementary, Secondary and Integrated

Schools
Division Office Unit/Section Heads
Others Concerned

1. Pursuantto DepED Order No. 25,s.2017entitled School Calendarfor School,
Year 2017-2018,the In-Service Training (INSET)will be on 23-27 October 2017 and'
additional day on 30 October 2017 for the preparation of Instructional Materials:
(IMs).

2. Par. 9 states, "at the end of the Second Quarter, a semestral break for
learners shall be observed to evaluate individual teachers and their collective
performance, as well as to conduct the In-Service Training (INSET)activities for
their continuing professional development. An additional day for Instructional
Materials (IMs)preparation shall be observed:' I

3. It is understood that the School Plan for Professional Development (SPPD)
has been considered to properly address teachers' needs assessment as
reflected in their Individual Plan for Professional Development (lPPD) in which
some concerns are also addressed through Learning Action Cell (LAC) sessions.

I

4. Training matrix must be submitted to this Office on or before 20 October
2017, attention: Dr. Leilanie F. Sindingan (SGOD-HRDSection), for reviewl and
approval. (Refer to attached enclosure for the format). Field trips,benchmcjklnqs
and immersions are not allowed. 1

5. To quality assure the conduct of INSET,a monitoring and evalu6tion
personnel will ensure through their daily observation and useof M & Etools (pleose
refer to attached enclosure for the tool and name of personnel), which toqether
with the District end of INSETreport must be furnish this Office, attention: SEPpRita
M. Rey (SGOD-M & ESection), on or before 10November 2017,for proper analysis,
feedback mechanism, and appropriate intervention.

6. Expenses incurred related hereto shall be charged but not limited to
local/HRTD and other sources of funds subject to the usual accounting and
auditing rules and regulations.

7. Immediate dissemination of and compliance with this memorandum is
strongly desired.

".MjYkatawhauan.an fiafipayan sa amonn mna escuetahan. "
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FOR THESCHOOLS DIVISION SUPERINTENDENT:

~~
JOSE NIRO R. NILLASCA

Education Program Supervisor
In-Charge, Office of the

Assistant Schools Division Superintendent

Inc/osure Is: as stated
Reference: DepEd Order No. 25, s. 2017
Allotment: /-2 (R.O. /2-94)
To be indicated in the Perpetual Index

under the following subjects;
CALENDAR, SCHOOL CELEBRATIONSAND FESTIVALS
POLICY SCHOOLS

CLASSES
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":Maykatawfiayan an kaCipayan sa among me« escueLa~n. "
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Enclosure No. _' _ to Division Memorandum No. ~ s. 2017

Listof Personnel who will monitor the SY2017-2018 INSET

District Name of Personnel
1. Altavas EPSMary Cherry lvnn M. Dolioe. EdD
2. Balete PSDSon-detail Nerissa M. Repaz
3. Bongo EPSJohann C. Cawaling
4. Baton EPSMarivic I. Tolentino
5. Burucnoo EPSt11 Rolond F.Democrifo
6. tbolov East SEPSLeilanie F. Sindingan, PhD
7. Ibaioy West SEPSMar Bien Gregory G. Pare!, UAP
8. Kalibo I EPSRuby Agnes B. Estrada
9. Kalibo 11 EPSt11 Dayrest F.ROQar
10. Lezo EPSt11 June R. Patricio
11. Ubacoo EPSAriel Z. Zubiaga
12. Modolao EPSKyzilD. uoor. PhD
13. Makoto EPSEdselvn T. Bircv. PhD
14. Malay EPSt11 Ma. Ninia L. Loo
15. Malinao EPSMa. Corazon R. Panaligan !

16. Nabas EPSRebecca R. Ibaretta !

17. New Washington EPSMarth S.Tropa
18. Numoncia SEPSRita M. Rev
19. Tangalan SEPSEdna R. Avon

I

I

Note: I
1.The SOS,ASOS.CESsmay be invited to speak/lecture and monitor in any. i

of the Districts.
2. The Division Office Unit/Section Heads and other personnel may be

invited to speak/lecture on appropriate topic/so
2. If the specific monitor is invited to speak/lecture in another district, s/het

may do so provided that the district where s/he is assigned shall be his/her
responsibility in the preparation of M & Ereports.
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Enclosure NO.? to Division Memorandum No. ~ s. 2077--

Monitoring Tool for District INSET
October 2017

District: _
Date: _

Public

PSDS/PID/HTID: _
No. of participants:

M F T
Public Schools

Teaching
Non-teaching

Private Schools
Teaching
Non-teaching

Activity Present Absent MoY Remarks
1.Iroinlno Desiqn/Mafrix
2. Alignment of INSETwith
SPPD/MPPD (District)
3. Instructional Supervisory
Plan (District)
4. Pool of ,

trainers/ experts/scholars
I

and their respective I

qualifications
5. Report on School LAC
6. Quality Assurance
Monitoring and Evaluation
(QAME) of INSET
7. Use of 4As
8. Training Passbook I

Describe promising practices in the conduct of the session/training
____________________________________________________________ ~i .

------------------------------------------------------------~! , • i
i .

Other professional development activities conducted

-----------I~

Name of Monitor and Date

Noted:

EPSJOSENIRO R. NILLASCA
In-charge, Office of the ASDS I:
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Republic of the Philippines
Department of Educafion

Region VI - Western Visayas
DIVISION OF AKLAN

Arch. Gabriel M. Reyes Street, Kalibo, Aklan

Matrix of INSET(23-27 October 2017)

Time/Day Day 1 Day 2 Day 3 Day 4 Day 5 Remarks
(23 act) (240ct) (25 act) (26 act) (27 act)

7:30 - 8:00 A. M. Opening MoL MoL MoL MoL
Program

Statement of
Purpose

8:00 - 10:00 A. M. RPMS
10:00 - 12:00 NN SDO personnel

12:00-1:00 P. M. L U N C H
1:00 - 3:00 P. M. Research using
3:00 - 4:30 P. M. BERF

SDO personnel
4:30 - 5:00 P. M. Open Forum Agreements 30 October 2017

FGD Next Steps Preparation of
Closinq Proororn IMs

Officer of the
Day

Monitor

Prepared: Contents Noted: Recommending Approval: Approved:

PSDS/PID/HTID
Dr. LEILANIE F. SINDINGAN

SEPS,HRD
JOSE NIRO R. NILLASCA

EPS,In-charge ASDS Office
Or. ERNESTO F.SERVILLON Jr., MNSA, CESOVI

ale-Schools Division Superintendent


