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Republic of the Philippines
Department of Education

REGION VI - WESTERN VISAYAS
SCHOOLS DIVISION OF AKLAN

July 14, 2022

DIVISION MEMORANDUM
No. 3 1 9 , 5. 2022

TEN-DAY SKILLS TRAINING-WORKSHOP ON INFORMATION AND
COMMUNICATION TECHNOLOGY FOR TEACHER 1 APPLICANTS

To: Chief Education Supervisors, CID and SGOD
Public Schools District Supervisors

Heads, Public Elementary, Secondary and Integrated Schools
All Others Concerned

L This Office, through the ICT Unit will conduct a Ten-Day Skills Training-
Workshop on Information and Communication Technology for Teacher I Applicants
starting on July 19-23 and 25 to 29, 2022.

2: This ten-day training-workshop will introduce the participants to the basic of
Microsoft Office Applications, Basic Google Applications and the Basic of Internet.

3. The training is a combination of virtual and face-to-face to be conducted in
respective Districts by the District ICT coordinators together with selected School ICT
Coordinators.

4. The participants to this Training/Workshop are Teacher Applicants. They are
advised to register to this link: htips://bit.ly/3RBBKmL.

S. A registration fee of TWO HUNDRED PESOS (Php. 200.00) will be collected to
cover the venue, certificates, electricity, water and other operating expenses.

6. Immediate dissemination of this Memorandum is desired, -

‘K
Schoolg Division Superintendent{_
/703 f- %3

Aklan West Road, Poblacion, Numancla, Aklan

Tel/Fax No. (036) 265 3744 | (036) 265 3737 | (036) 265 3738 | (036) 265 3740 | (036) 265 3741
Website: hittp [/vewcw depedaklan online

Emall Address; aklan.1958@deped.gov.ph
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TEN-DAY SKILLS TRAINING-WORKSHOP ON INFORMATION AND COMMUNICATION
TECHNOLOGY FOR TEACHER I APPLICANTS

WORKSHOP PROGRAM
July 19, 2022 AGENDA Person In-Charge
&ational Anthem/Opening prayer
; . elcome remarks/ istrict ICT
(B:00AM -8:30 AM {1\ o duction / Objectives Foord.inatou
Implementation overview

Day 1-5 (July 19-23, 2022) Excel 2016

Getting Started With Excel

July 19, 2022 wOrkjné with Cells and Sheets

Workshop

Formulas and Functions
July 20, 2022

Workshop

Working with Data
July 21, 2022

Workshop

Word 2016

Getting Started With Word

Working with Text

July 22, 2022 Workshop

Layout and Printing

Workshop

Working with Objects
July 23, 2022

Workshop

Day 6-10 (July 25-29, 2022)

Collaboration and Reviewing
July 25, 2022

Workshop

“Tell me and | forget. Teach me and | remember. Involve me and | learn.”
-Benjamin Franklin
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Doing More with Word

Workshop

PowerPoint 2016 & Google Applications

July 26, 2022

Getting Started With PowerPoint

Working with Slides

Workshop

Text and Objects

Workshop

More Objects

Workshop

July 27, 2022

Review and Collaborating

Workshop

Customizing Your Presentation

Workshop

July 28, 2022

Google for Education

Google Drive

Google Classroom

Gmail

Google Form

Internet Skills

July 29, 2022

Basic Internet

Web Browser

Email

Netiquette

“Tell me and | forget, Teach me and | remember. Involve me and | learn.”

-Benjamin Franklin




