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Republic of the Philippines
Department of Education
REGION VI - WESTERN VISAYAS
SCHOOLS DIVISION OF AKLAN

April 11, 2023

DMSIOE MEMORANDUM
No. ‘ g 9 , 5. 2023

SUBMISSION OF SCANNED COPIES OF THE CERTIFICATES OF TITLE
(TCT, OCT, OR SPECIAL PATENT) FOR CONSOLIDATION AND SUBMISSION TO
THE SITES TITLING OFFICE

To: Officer-In-Charge,
Office of the Assistant Schools Division Superintendent
Chief Education Supervisors
Public Schools District Supervisors
Education Program Supervisors
Heads, Public Elementary, Secondary, and Integrated Schools
All Others Concerned

1. The Sites Titling Office (STO) under the Office of the Undersecretary for Legal
Affairs, Department of Education, has directed all Division Offices, through the
Regional Offices, to submit to them an updated record and copies of titles for public
school sites.

2. To give more attention to our school sites’ concerns and needs, we have
designated Ma. Terry M. Gonzales, Administrative Officer II and Legal Assistant
designate, as our Division School Site Focal Person.

3. All Public Elementary, Secondary, Integrated School, and District Offices are
hereby directed to designate a School Site and District School Site Focal Person,
preferably non-teaching personnel, who shall serve as the point person on school site
matters.

4. For those with titled school sites, the designated School Site Focal Persons are
hereby directed to scan their certificates of title (either TCT, OCT, or Special Patent)
and submit them to the District School Site Focal Persons on or before April 17,
2023.

5. The District School Site Focal Persons are also directed to prepare and submit a
consolidated report of the scanned copies of the certificates of title (either TCT, OCT, or
Special Patent, whichever is applicable) and send it to Ms. Gonzales, either through
her email address: materry.marte@@deped.gov.ph or through her Facebook messenger:
Terry Marte-Gonzales, on or before April 21, 2023, for consolidation and submission
to the School Sites Titling Office, DepEd Central Office.

6. For your guidance and strict compliance.

FELICIANO C/B AFE, JR., CESO VI
Schools Division Superintendent 4
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