Bepublic of the Philippines

Pepartment of Education
REGION VI - WESTERN VISAYAS
SCHOOLS DIVISION OF AKLAN %

April 17, 2023

DIVISION MEMORANDUM

No. _1%_3__, s. 2023

RECONSTITUTION OF THE DIVISION HUMAN RESOURCE MERIT PROMOTION
AND SELECTION BOARD (HRMPSB) AND ITS FUNCTIONS

To: OIC, Office of the Assistant Schools Division Superintendent
Chief Education Supervisors
Education Program Supervisors
Public Schools District Supervisors
Principals-In-Charge of the District
Heads of Public Elementary, Secondary and Integrated Schools
All Others Concerned

1. Pursuant to Civil Service Commission Memorandum Circular No. 14, s. 2018
titled “2017 Omnibus Rules on Appointments and Other Human Resource
Actions, Revised July 2018”, DepEd Order No. 19, s. 2022, “The Department
of Education Merit Selection Plan,” and DepEd Order No. 007, s. 2023
“Guidelines on Recruitment, Selection, and Appointment in the
Department of Education”, the undersigned is pleased to inform the field of
the reconstitution of the Division Human Resource Merit Promotion and
Selection Board (HRMPSB) and their designated alternates as well as their

functions:
JERSON B. LABOS EdD
Chairperson Officer-In-Charge
: Office of the Assistant Schools Division Superintendent
Regular Members Designated Alternates
MICHAEL T. RAPIZ JGIE N BATIEE)

Chief Education Supervisor-SGOD Senior Education Program Specialist

PATROCENIA Y. MAMBURAM

s ; JOHN C. MARCIALES
Administrative Officer V : =
Genexel Sarvicss Education Program Specialist II
MARLYN T. BEREBER MARIA CHARO 1. CARILLO
Administrative Officer IV Administrative Officer IV
Personnel Unit Records Unit

School Head or Chief of Division where Designated alternate representative for
the vacancy exists school or division where the vacancy exists
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Additional Members

Designated Alternates

NANETTE M. SITJAR

Master Teacher 11

Division Federated Teachers League
Presidents

Teacher Representative

SHERWIN P. BATILANTES
Master Teacher II
Division Federated Teachers League Vice

President
Teacher Representative

ROLAND F. DEMOCRITO

Education Program Specialist II

Division Chapter President, NEU
(Non-Teaching and Related Teaching-Second
Level)

DARREN N. NAELGAS

Senior Education Program Specialist

NEU Vice President

(Non-Teaching and Related Teaching-Second
Level)

PETER R. DE PEDRO
Administrative Assistant III
Project Development Officer, NEU
(Non-Teaching-First Level)

JORALYN D. MAGOS
Administrative Assistant III
(Non-Teaching-First Level)

Secretariat

CHRISTIE C. ADVINCULA
Administrative Assistant III
CINDY D. BAUTISTA
Administrative Aide VI
WILBERT V. FLORENCIO
Administrative Aide 1

9. In accordance with the CSC MC No. 14, s, 2018 ORAOHRA and the Department
of Education Merit Selection Plan, the HRMPSB shall assist the appointing
officer/authority in the judicious and objective selection of candidates for
appointment in accordance with their roles to include, but are not limited to,

the following:

a. Develop the SRP which shall be submitted for approval of the appointing
officer /authority, copy furnished the CSC and its field offices for reference
purposes;

Recommend to the appointing officer/authority the designation of sub-
committee/s, as deemed necessary, to assist in the conduct of comparative
assessment of applicants, and facilitate the evaluation process;

Evaluate and deliberate the qualifications of all applicants in accordance
with this policy, the provisions of the ORAOHRA, and relevant hiring
guidelines;

Make a systematic assessment of the. qualifications and competence pf
applicants for appointment to the vacant positions;

Develop and conduct further assessment such as written examination, skills

test, BEI, and others, as deemed necessary;
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f. Submit to the appointing officer/authority the CAR/CAR-RQA, highlighting

the top five (5) ranking candidates or less, and Minutes of Deliberation;

Maintain fairness and impartiality in the assessment of applicants;

Respond to queries and/or complaints pertaining to the comparative

assessment results;

i. Recommend areas of improvement to the CO, through proper channels, on
the recruitment, selection, and placement policies; and

j. Perform other related functions as maybe assigned.

50

3. All information stated in this Memorandum shall take effect immediately.

4. For guidance and strict compliance.

FELICIANO €.
Schools Division Superintendent

Cc: HRMPSB Secretariat
To be included in the Perpetual Index under the following subjects:

HRMPSB
Recruitment, Selection and Flacement
PRIME HRM

PYM/mtb

Poblacion, Numancia, Aklan

Tel/Fax No. (036) 265 3744 | (036) 265 3737 | (036) 265 3738 | (036) 265 3740 | (036) 265 3741
Website: http://www.depedaklan.org

Emall Address: aklan.1958 @deped.gov.ph




