
Annex D

Position:   ADMINISTRATIVE ASSISTANT II  (DISBURSING OFFICER) - UNIDOS NATIONAL HIGH SCHOOL

Salary Grade and Monthly Salary:   8 / 19,744.00

Qualification Standards:  

Education: Completion of two-year studies in college

Training: 4 hours of relevant training

Experience: 1 year of relevant experience

Eligibility: Career Service Professional/ Second Level Eligibility

Title Hours Details Years

1 ADAS2-UNIDOSNHS-001-2023
BACHELOR OF SCIENCE 

IN ACCOUNTANCY

CLUSTERED GENERAL  MEMBERSHIP ASSEMBLY OF THE LIGA NG 

       MGA BARANGAY SA PILIPINAS

15TH VISAYAS FEOGRAPHICAL CONFERENCE

BNEO COMPONENT 2: ORIENTATION ON BDP FORMULATION FOR 

     BARANGAYS IN 4TH - 6TH CLASS MUNICIPALITIES

2-DAY BASIC GAD ORIENTATION WITH VAW AND GAD PLANNINGY  

     AND BUDGETING

3-DAY BNEO FOR GREAT BARANGAY PROGRAM ORIENTATION SEMINAR

24

24

8

16

24

LGU-MAKATO-BRGY 

ALIBAGON - 

      BARANGAY TREASURER

9 YEARS AND 6 

MONTHS

BARANGAY OFFICIAL 

ELIGIBILITY
QUALIFIED

2 ADAS2-UNIDOSNHS-002-2023
BACHELOR OF SCIENCE 

IN ACCOUNTANCY

DATA DRIVEN GOVERNANCE

STRENGTHENING THE KNOWLEDGE, SKILLS AND ATTITUDE: DIVISION

    IN-SERVICE TRAINNG FOR NON-TEACHING PERSONNEL 

    (CHAMPIONING THE SUPPORT SYSTEM)

BASIC AND ADVANCED OFFICE 365 PRODUCTIVITY TOOLS

20

24

40

ATIATIHAN TOWN 

EMPLOYEES 

     DEVELOPMENT 

COOPERATIVE (ATEDCO)

RD PAWNSHOP, INC.

DEPED - LUPO NHS - ADAS 

II

6 MONTHS

11 MONTHS

6 YEARS AND 8 

MONTHS

CAREER SERVICE 

ELIGIBILITY - 

PROFESSIONAL

QUALIFIED

3 ADAS2-UNIDOSNHS-003-2023

BACHELOR OF SCIENCE 

IN HOSPITALITY 

MANAGEMENT

SCHOOL LEARNING ACTION CELL WORKSHOP FOR THE IMPLEMENTATION

     OF PROJECTS AND PROGRAMS OF 2023-2028 SCHOOL IMPROVEMENT

     PLAN

5-DAY MID-YEAR SCHOOL-BASED IN-SERVICE TRAINING FOR TEACHERS

TELEVISED VIRTUAL IN-SERVICE TRAINING FOR TEACHER 3.0

ROVER, ORIENTATION AND INVESTITURE

4

40

32

16

ROMAC VISAYAS SERVICES, 

INC. 

SHANGRI-LAS BORACAY 

RESORT AND SPA

SAMMACH SHARJAH - 

BENHENDI

   HOSPITALITY

DEPED - UNIDOS NHS - JOB 

ORDER

5 MONTHS

7 MONTHS

3 YEARS AND 8 

MONTHS

2 YEARS

CAREER SERVICE 

ELIGIBILITY - 

PROFESSIONAL

QUALIFIED

4 ADAS2-UNIDOSNHS-004-2023

BACHELOR OF 

TECHNICAL TEACHER 

EDUCATION MAJOR IN 

ELECTRONICS 

TECHNOLOGY

WRITESHOP ON ISO COMPLIANCE

QUALITY ASSURANCE INFORMATION DRIVE

18 DAY CAMPAIGN TO END VAW

PRACTICAL ONLINE COMMUNICATION TOOLS

TEACHERS ADMINISTRATION TRAINING IN THE LEARNING MANAGEMNET SYSTEM

CARPENTRY NC ll

8

8

16

8

8

INSTRUCTOR-ASU

CLASSROOM TEACHER
4 MONTHS

7 MONTHS

CAREER SERVICE 

ELIGIBILITY - 

PROFESSIONAL

QUALIFIED

5 ADAS2-UNIDOSNHS-005-2023

BACHELOR OF SCIENCE 

IN COMMERCE, MAJOR 

IN MANAGEMENT

BASIC MICROCOMPUTER OPERATIONS 80
SECRETARY TO THE 

RECTOR

18 YEARS / 4 

MONTHS

CAREER SERVICE 

ELIGIBILITY - SUB 

PROFESSIONAL

QUALIFIED
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