
Annex D

Position:   ADMINISTRATIVE ASSISTANT II  (DISBURSING OFFICER) - ONDOY NATIONAL HIGH SCHOOL

Salary Grade and Monthly Salary:   8 / 19,744.00

Qualification Standards:  

Education: Completion of two-year studies in college

Training: 4 hours of relevant training

Experience: 1 year of relevant experience

Eligibility: Career Service Professional/ Second Level Eligibility

Title Hours Details Years

1 ADAS2-ONDOYNHS-002-2023
BACHELOR OF ARTS IN 

PHILOSOPHY

DEPARTMENT -WIDE TRAINING ON INTERNAL CONTROL SYSTEM

SPECIALIZED TRAINING ON DATA ANALYSISSPECIALIZED TRAINING ON RESULTS-BASED 

MONITORING AND EVALUATION

8

40

40

LGU - IBAJAY - JOB ORDER 9 MONTHS
CAREER SERVICE ELIGIBILITY - 

PROFESSIONAL
QUALIFIED

2 ADAS2-ONDOYNHS-003-2023
BACHELOR OF SCIENCE IN 

ACCOUNTANCY

ADMINISTRATION AND USERS TRAINING ON THE TREASURY REVENUE 

     OPERATIONS & BUSINESS PERMIT AND LICENSING MODULES OF 

     E-TRACS 2.55

40 LGU - IBAJAY - JOB ORDER
4 YEARS AND 11 

MONTHS

CAREER SERVICE ELIGIBILITY - 

SUB PROFESSIONAL
QUALIFIED

3 ADAS2-ONDOYNHS-004-2023
BACHELOR OF SCIENCE IN 

TOURISM
no attached certificates no attached records

RA 1080 - PROFESSIONAL 

TEACHER
DISQUALIFIED

4 ADAS2-ONDOYNHS-005-2023

BACHELOR OF SCIENCE IN 

COMMERCE, MAJOR IN 

COMPUTER MANAGEMENT

DATA ENCODING USING MICROSOFT OFFICE APPLICATION

TELEVISED VIRTUAL IN-SERVICE TRAINING FOR TEACHER 3.0

5-DAY MID-YEAR BREAK/SCHOOL-BASED IN-SERVICE TRAINING

40

32

40

DEPED-NEW BUSWANG ES - 

CLERK

2 YEARS AND 4 

MONTHS

CAREER SERVICE ELIGIBILITY - 

PROFESSIONAL
QUALIFIED

5 ADAS2-ONDOYNHS-006-2023
BACHELOR OF SCIENCE IN 

ACCOUNTANCY

CLUSTERED GENERAL  MEMBERSHIP ASSEMBLY OF THE LIGA NG 

       MGA BARANGAY SA PILIPINAS

15TH VISAYAS FEOGRAPHICAL CONFERENCE

BNEO COMPONENT 2: ORIENTATION ON BDP FORMULATION FOR 

     BARANGAYS IN 4TH - 6TH CLASS MUNICIPALITIES

2-DAY BASIC GAD ORIENTATION WITH VAW AND GAD PLANNINGY  

     AND BUDGETING

3-DAY BNEO FOR GREAT BARANGAY PROGRAM ORIENTATION SEMINAR

24

24

8

16

24

LGU-MAKATO-BRGY ALIBAGON 

- 

      BARANGAY TREASURER

9 YEARS AND 6 

MONTHS

BARANGAY OFFICIAL 

ELIGIBILITY
QUALIFIED
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