N NG g,
75 T A
& e M
3
3

wa

* Nors¥

-,%n o
Republic of the Philippines
Bepartment of Education

REGION VI - WESTERN VISAYAS
SCHOOLS DIVISION OF AKLAN

January 10, 2024

DIVISION MEMORANDUM

No.“ 1 ;z , 2024

DISSEMINATION OF REGIONAL MEMORANDUM NO. 13, s. 2024
(REGIONAL WORKSHOP ON THE PREPARATION OF CY 2023 CONSOLIDATED
YEAR-END FINANCIAL REPORTS AND SUBMISSION OF FINANCIAL STATEMENTS
AND REPORTS TO THE REGIONAL OFFICE)

To: Public Schools District Supervisors
School Heads of Secondary Implementing Unit Schools (IU-Schools)
Accountants/Bookkeepers of Secondary IU-Schools

1. Please find the attached Regional Memorandum No.13, s. 2024 dated January
09, 2024, titled, “REGIONAL WORKSHOP ON THE PREPARATION OF CY 2023
CONSOLIDATED YEAR-END FINANCIAL REPORTS AND SUBMISSION OF
FINANCIAL STATEMENTS AND REPORTS TO THE REGIONAL OFFICE,” which
is self-explanatory.

2. The deadline for submission of financial reports for the Regular Fund and Trust
Fund shall be on January 11, 2024. To give enough time for the review and
reconciliation of accounts, an earlier deadline was already previously set. The
financial reports to be submitted must be eFRS generated using the easy-soft
copy template provided by the Central Office. The Status and Aging of Cash
Advances shall be submitted using the format to be provided in Excel form.

3. Other year-end financial reports should follow the usual procedures specified in
Regional Memorandum No. 076, s. 2023 dated January 30, 2023, titled,
“Prescribing Timeliness for the Submission of Financial Reports for CY 2023 and
Thereafter.”

4. Immediate dissemination of and compliance with this Memerandum are desired.

FELICIANO C. B AFE JR. CESO VI

/{S}xools Division Superintendent ﬂ

Enclosures: As stated
MAJ/ARLN

Aklan West Road, Poblacion, Numancia, Aklan
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Republic of the Philippines

Bepartment of Education
REGION VI-WESTERN VISAYAS

JAN 09 2024

REGIONAL MEMORANDUM
No. 013 . 8. 2024

REGIONAL WORKSHOP ON THE PREPARATION OF CY 2023
CONSOLIDATED YEAREND FINANCIAL REPORTS AND SUBMISSION OF
FINANCIAL STATEMENTS AND REPORTS TO THE REGIONAL OFFICE

To:  Schools Division Superintendents
Division Accountants and Budget Officers
Heads of Secondary Schools (Implementing Units)
All Others Concerned

1. To facilitate prompt submission of financial reports to the Central Office, this Office,
through the Finance Division, will conduct the Regional Workshop on the Preparation of CY
2023 Yearend Financial Reports on January 16-18, 2024, to be hosted by the Schools Division
of Cadiz. The venue will be announced in a separate Regional Advisory.

-+ This aims to facilitate review and consolidation of financial statements, budget and financial
accountability reports, and schedules of accounts, in compliance with the Regional Memorandum
No. 076, s. 2023 dated January 30, 2023, Prescribing Timelines for the Submission of Financial
Reports for CY 2023 and Thereafter.

3. This activity will be participated in by the following:
a. Regional Office VI Finance Personnel;
b. Division Accountants and Budget Officers; and
c. Personnel in-charge of the preparation of reports (1 for Accounting and 1 for Budget).

4. The list of Financial Statements and Reports to be submitted to the Regional Office for
consolidation is found on the attached Annex A of this Memorandum. The deadline for the
submission is on JANUARY 15, 2024 (except for FAR No. 4 and MOOE Downloading, deadline
for which is set on JANUARY 5, 2024).

5. The reports shall be submitted in accordance with the format and method of submission of
Financial Statements and Reports found on the attached Annex B of this Memorandum.

6. ALL DIVISION OFFICES are required to submit the complete and correct reports m S?FT
COPY, either as a Microsoft Excel File or in Google Sheet on or before the Workshop. This is to
expedite the review of the reports during the face-to-face reconciliation. Moreover, they shall also

Address: Duran Street, lloilo City, 5000
Telephone Nos: (033) 337-0149; 336-2816
Email Address: regionb@deped.gov.ph
Website: region6.deped.gov.ph
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Republic of the Philippines

Bepartment of Ehucation
REGION VI-WESTERN VISAYAS

bring their own laptops, extension cords, and portable internet devices for the preparation of the
financial reports.

7. Expenses incurred shall be charged against local funds subject to the usual accounting and
auditing rules and regulations.

8. For other concerns and queries, contact the Finance Division through any of the following
methods:
8.1 Via e-mail:
» Accounting Unit: region6.acctg@deped.gov.ph
» Budget Unit: region6.budget@deped.gov.ph

8.2 Via phone number:
» (033) 337 0149 local 1020

9. Wide dissemination of and compliance with this Memorandum are desired.

AN

B. UYTICO EdD, CESO III
Regional Director

Encl: As stated

Ref: As stated

To be indicated in the Perpetual Index
under the following subjects:
BUDGET DATA LISTS REPORTS
CONFERENCES EMPLOYEES MEETINGS

JSO/REGIONAL MEMO BUR PMIS
RM-FD-2023-129/December 7, 2023

Y Address: Duran Street, lloilo City, 5000
DQ';'JED Telephone Nos: (033) 337-0149; 336-2816
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DEPARTMENT OF EDUCATION - RO VI
REGIONAL WORKSHOP ON THE PREPARATION OF CY 2023 CONSOLIDATED YEAREND FINARCIAL REPORTS AND SUBMISSION OF

FINANCIAL STATEMENTS AND REPORTS TO THE REGIONAL OFFICE

ANNEX A

LIST OF FINANCIAL STATEMENTS AND REPORTS FOR SUBMISSION TO THE REGIONAL OFFICE

REGULAR FUND (ALL CONSOLIDATED) PROVIDENT FUND (ALL CONSOLIDATED)
1 |Consolidated Pre-closing Trial Balance 1 |C lidated Pre-closing Trial Bal
2 |Consolidated Post-closing Trial Balance 2  |Consolidated Post-closing Trial Balance
3 |Consolidated Detailed Statement of Financial Performance 4 |Detailed Statement of Financial Performance
4 |Consolidated Cond d Stat 1t of Financial Performance 5 |Condensed Statement of Financial Performance
5 |Consolidated Detailed Statement of Financial Position |6 |Detailed Statement of Financial Position
6 |Consolidated Cond d Stat t of Financial Position 7 |Condensed Statement of Financial Position
7 |C lidated Detailed Stat: 1t of Changes on Net Assets / §18 |Detailed Statement of Changes on Net Assets / Equity
Equity
8 |Consolidated State of Comparison of Budget and Actual 9 |Detailed Statement of Cash Flows
9 |Consolidated Detailed Statement of Cash Flows 10 |Report of Delinquent Loans { per Memo dated Oct.8, 2012 )
10 |Consolidated Status of Cash Advances 11 |Consolidated Aging of Loans Receivables - Others
11 |Consolidated Report on Aging of Cash Advances 12 |Status Report of Funds
12 |Consolidated Schedule of Aging of Accounts Payable 13 |Status of Service Fees Colilected & Deposited to BTR
13 |Consolidated Breakdown per Year of Unliquidated Cash Ad 14 |Report on Allocations Received from National and Releases to
Division Offices
14 |Consolidated Subsidy from National Government (SKG) 15 |Annex A - Consolidated Status Report on Loans
15 |Consolidated Status of NCAs Received / Utilized 16 |Annex A-1 - Consolidated Cash Disbursements & Receipts
16 |Summary of Tax Remittances Advice (TRA) 17 |Annex B - Consolidated Aging of Loans Reccivable by Reason of
Delinquency
17 |Aging of Reccivables 18 |Aging of Receivables
18 [Breakdown per Year of Receivables 19 |Breakdown per Year of Receivables
19 |Reccivables Report - provide the nature/type of transaction, 20 [Reccivables Report - provide the nature/type of transaction, reasons
reasons why they remain uncoll , & list of ¢ why they remain uncoll d, & list of cust
20 |Summary of Receipt of Notice of Transfer of Cash Allocation from
Central Office
21 [Reasons for the Year-on-Year Increase/Decrease of OTHER REPORTS (ALL CONSOLIDATED)
Disbursements -updates via online google sheet
1 |BFARs as of December 31, 2023:
TRUST FUND (ALL CONSOLIDATED) 1.1] FAR No. 2 - Statement of Approved Budget, Utilizations,
1  |Consolidated Pre-closing Trial Balance Disbursements and Balances
2 |Consolidated Post-closing Trial Balance 1.2| FAR No. 2A - Summary of Approved Budget, Utilizations,
3 |Detailed Statement of Financial Performance Disbursements and Balances by Object of Expenditures
4 |Condensed Statement of Financial Performance 1.3| FAR No. 3 - Aging of Due & Demandable Obligations
5 |Detailed Comparative of Financial Position 1.4| FAR No. 4 - Monthly Report of Disbursements
6 |Condensed Statement of Financial Position 1.5| FAR No. 5 - Quarterly Report of R & Other Receipt:
7 |Detailed Statement of Changes on Net Assets / Equity 1.6] FAR No. 6 - Quarterly Report of Approved Budget, Utilizations,
I8 |Detailed Statement of Cash Flows Disbursements and Balances for Trust Receipts
9 |Consolidated Status of Cash Advances 2 |Status of MOOE Downloading as of June 30, 2023
10 |Consolidated Report on Aging of Cash Advances 3 |AAPSI (CAAR CY 2022)
11 [Consolidated Schedule of Aging of Accounts Receivable 4 AAPSI/SIPYAR for Prior Years Updates via online Google Sheet Link
12 |Breakdown per Year of Unliquidated Cash Advances 5 |Status of NS/ND/NC as of December 31, 2023 via online Google
13 |Breakdown per Year of Receivables 6 |Updated List of Existing Bank Accounts (RO, DO, IU) following the
format per DBM - DOF - COA JAO No. 2012-01 dated January 6,
2012
14 |Consolidated Schedule of Aging of Accounts Payable 7 |Annex K-2 Consolidated Summaries of Bank Accounts Opened for
the MOOE of Non-1U Schools per DO 52019-029 & COA-DBM-DepEd
Joint Circular No. 2019-1
15 |Receivables Report - provide the nature/type of transaction, 8 |Quarterly Operating Expenditures of Deped Public Schools as
reasons why they remain uncollected, & list of customer required by Philippine Statistics Authority (PSA) via online
google sheet
BUDGET REPORTS (ALL CONSOLIDATED)
Budget and Financial Accountability Reports { BFARs )
Statement of Appropriations, Allotments, Obligations,
Disbursements and Balances ( FAR No. 1)
1 |Summary of Appropriations, Allotments, Obligations,
Disbursements and Balances by Object of Expenditures and by
PPA (FAR No.1-A)
List of Allotments and Sub-Allotments ( FAR No.I-B)
2 |Copies of all SARO's issued by DBM-ROs
3 |SOFT COPY of all the documents submitted
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DEPARTMENT OF EDUCATION - RO VI ANNEX B
REGIONAL WORKSHOP ON THE PREPARATION OF CY 2023 CONSOLIDATED MIDYEAR FINANCIAL REPORTS
AND SUBMISSION OF FINANCIAL STATEMENTS AND REPORTS TO THE REGIONAL OFFICE

FORMAT AND METHOD OF SUBMISSION OF FINANCIAL STATEMENTS AND REPORTS

REPORT FORMAT EMAIL ADDRESS/GOOGLE SHEET LINK
Regular Fund Financial Statements

Consolidator (MS

Consolidated FAR No. 4 Excel)

Consolidated MOOE Downloading

jansenpio.osano@deped.gov.ph

Consolidated Status of NCA .
Received/ Utilized http:/ /tinyurl.com/R6NCA2023

Summary Tax Remittances Advice
(TRA) il http:/ /tinyurl.com/R6TRA2023

Consolidated Aging of Outstanding
Inter-Agency Receivables

Consolidated Breakdown per Year http:/ /tinyurl.com /R6RECABPY2023
of Outstanding Other Receivables
as of December 31, 2023

Consolidated Aging of Outstanding
Payables

Consolidated Breakdown per Year http:/ /tinyurl.com/R6ABPYPAY2023
of Outstanding Payables as of Excel File
December 31, 2023 through

Consolidated Status and Aging of Sharepoint
Cash Advances (Regular Fund) http://tinyurl.com/R6SACA2023

Consolidated Report on Status and

;uging of Cash Advances (Trust http:/ /tinyurl.com/R6TFSACA2023
n

Regular Fund Consolidated =
Receivables Report http:/ /tinyurl.com/R6RECREP2023

Summary of NTAs Received http:/ /tinyurl.com/R6NTA2023
Reasons for the Year-on-Year

Increase/Decrease of https:/ /bit.ly/MRD_December2023
Disbursements

Monthly Operating Expenditures of

Deped Public Schools https:/ /tinyurl.com/R6PSAData
Provident Fund Financial .
Statements ConsoEl:xfatlor (MS maryflor.galvez@deped.gov.ph
Consolidated FAR No. 5 el
Provident Fund Supporting ;
Schedules http:/ /tinyurl.com/R6PFSchedules

: n Google Sheet
Status of Provident Fund Loaning 3
Operations http:/ /tinyurl.com/R6PFLoanOps
T Fuod Mnapolal Statsments Consoéx;i:etl?r (M8 region6.acctg@deped.gov.ph
AAPSI for CAAR 2022 -Updates https:/ /bit.ly/AAPSI_CAARCY2022
AAPSI-SIPYAR per CAAR 2002 - .
Updates https:/ /bit.ly/SIPYAR_CAARCY_2022
Status of CY 2020 NS/ND/NC as of .
December 31, 2023 Google Sheet https:/ /bit.ly/NSNDNC-CAARCY2022
Consolidated Summaries of Bank ;

2 L BANonIU

Accounts Opened (Non-IU) Bty tinyislcony e
Updated List of Bank Accounts https:/ /bit.ly/BankAccounts-ROSDOIUs
BMS Excel Files (AIIRAOData, Prior . e
Years, and TempTable) Google Drive http:/ /tinyurl.com/R6BMS2023




