
Annex D

Position:   PROJECT DEVELOPMENT OFFICER I - SCHOOL GOVERNANCE AND OPERATIONS DIVISION

Salary Grade and Monthly Salary:   SG 11 / Php27,000

Qualification Standards:

Education: Bachelor's Degree relevant to the job

Training: None required

Experience: None required

Eligibility: Career Service (Professional); Second Level Eligibility

Title Hours Details Years

1 PDO1-048-2024
Bachelor of Arts in Political 

Science – Psychology

Bachelor of Laws (156 units)

N/A Career Service Professional Eligibility QUALIFIED

2 PDO1-053-2024
BS in Business Administration 

major in Human Resources 

Development Management

CSC Eligibility (Honor Graduate - 

Cum Laude)
QUALIFIED

3 PDO1-054-2024
Bachelor in Elementary 

Education 
License Examination for Teacher QUALIFIED

4 PDO1-055-2024
BACHELOR OF SECONDARY 

EDUCATION

JHS TEACHER - QUEZON MEMORIAL 

INS OF TECH  6/1/09-4/2010

LECTURER-NUGA BEST 11/2012-4/2010

9 YRS&2 MOS
CAREER SERVICE ELIGIBILITY-

PRFESSIONAL
QUALIFIED

5 PDO1-056-2024
Bachelor of Science in 

Computer Engineering
CSC Professional QUALIFIED

6 PDO1-057-2024
Bachelor of Secondary 

Education, Major in English
License Examination for Teacher QUALIFIED

2020 CENSUS OF POPULATION AND HOUSING -4TH LEVEL TRAINING -8/17/2020-

8/21/2020-40

COMMUNITY - BASED MONITORING SYSTEM - MUNICIPAL LEVEL TRAINING - 

7/21/2022-7/26/2022-48hours

ON - THE - JOB TRAINING FOR CHILD DEVELOPMENT WORKER-8/22/2023-

8/31/2023-64hours 

Department of Education-11/01/2013-03/01/2016

Philippine Statistics Authority-09/01/2020-

09/19/2020

Office of the Municipality of Kalibo-08/01/2022-

10/30/2022

Barangay Cabugao Batan Aklan - 01/01/2023-Present

TRAININGS OBTAINED BEYOND CUT OFF DATE

N/A

No. Application Code

INITIAL EVALUATION RESULT (IER)

Eligibility

Remarks 

(Qualified or 

Disqualified)

Education

Training Experience

Information and Communication Technology (ICT) Literacy Skills Training For 

Teacher (56 Hours)

Philippine Statistics Authority/ ENGR. Antonet B. 

Catubuan/ August 21, 2021 to December 31, 2021

STI College Kalibo/ Nikki Pauline F. Lachica/ October 

10, 2022 to July 28, 2023

10/10/15-04/10/16-DEpED-ALS, Abot Alam Facilitator        

11/02/17- Present Provincial Assessor's Office

"ASEAN Association of Open Universities' Lecture Series 2024: A Roadmap to 

Successful Publication," 5/22/2024, 8 hours;

"20th EdukCircle International Convention on Psychology," 10/9/2021, 8 hours

*VIRTUAL BOOKKEEPING WITH XERO & QUICKBOOK ONLINE 08/06/2024 to 

08/06/2024 - 16.0hrs 

*MODERN HUMAN RESOURCES MANAGEMENT 101: TALENT RECRUITEMENT, 

SELECTION AND ONBOARDING	10/30/2022 to 10/30/2022 - 3.0hrs 

*IT POLICIES AND PRIVACY ACT/ENCRYPTION 03/19/2021 to 03/19/2021 - 

4.0hrs

*TOTAL QUALITY MANAGEMENT 03/18/2021 to 03/18/2021 - 8.0hrs

*06/21/2018 to 05/08/2023 - HUMAN RESOURCES 

ASSISTANT at SANFORD MARKETING CORPORATION - 

SAVEMORE		

*08/06/2023 to 05/20/2024 - HUMAN RESOURCES 

SUPERVISOR at SANFORD MARKETING CORPORATION - 

SAVEMORE		

*10/04/2017 to 02/06/2017 - GOVERNMENT 

INTERNSHIP PROGRAM at SOCIAL SECURITY SYSTEM 

(SSS)



Title Hours Details Years
No. Application Code Eligibility

Remarks 

(Qualified or 

Disqualified)

Education

Training Experience

"ASEAN Association of Open Universities' Lecture Series 2024: A Roadmap to 

Successful Publication," 5/22/2024, 8 hours;

"20th EdukCircle International Convention on Psychology," 10/9/2021, 8 hours

7 PDO1-058-2024

BACHELOR OF SCIENCE IN 

COMPUTER ENGINEERING

MASTER OF ARTS IN 

MATHEMTICS - 18 units

CAREER SERVICE PROFESSIONAL QUALIFIED

8 PDO1-059-2024
BACHELOR OF SCIENCE IN 

STATISTICS
CIVIL SERVICE PROFESSIONAL QUALIFIED

9 PDO1-060-2024

BACHELOR OF SCIENCE IN 

BUSINESS ADMINISTRATION 

MAJOR IN HUMAN RESOURCE 

DEVELOPMENT MANAGEMENT

CAREER SERVICE PROFESSIONAL 

ELIGIBILITY                   

 81.44    03/26/2023

QUALIFIED

MIND OVER MATER: MENTAL HEALTH TALK                06/21/2024    - 

06/21/2024    2.0  Hours

PRODUCTIVITY-BASED INCENTIVE SCHEME ORIENTATION AND TECHNICAL 

ASSISTANCE	4/19/24	- 4/19/24	2.0 Hours

PHILIPPINE PAYROLL & OTHER GOVERNMENT COMPLIANCES	

10/23/23 - 10/27/23	  15.0 Hours

"SESSION 2: PH PAYROLL TAXATION"	5/19/23 - 5/19/23	2.0 Hours

"SESSION 1: PH PAYROLL COMPUTATIONS"	5/18/23	- 5/18/23	2.0 Hours

HOW TO CORRECT WAGE DISTORTION	7/19/23	- 7/19/23	    3.0 Hours

LABOR LAW 2023 UPDATES & COMPLIANCE	1/26/23	- 1/26/23	8.0 Hours

2022 NATIONAL PRODUCTIVITY CONFERENCE: INCLUSIVE INBOUND: 

LEVERAGING WORKER ENGAGEMENT TOWARDS PRODUCTIVITY FROWTH & 

REWARDS	

11/10/22 - 11/10/22	4.0 Hours

HUMAN RESOURCE MANAGEMENT	

6/6/22 - 6/6/22	2.0 Hours

SSS: IN-DEPTH ONLINE (IDOL) SEMINAR	

5/3/22 - 5/4/22	14.0 Hours 

HUMAN RESOURCE ASSOCIATE           

ASIA PACIFIC MEDICAL CENTER - AKLAN, 

INCORPORATED  

MARCH 7, 2023 - PRESENT 

HUMAN RESOURCE ASSISTANT           

MMG AKLAN SPECIALTY CLINICS

MAY 2, 2019 - MARCH 6, 2023

ADMINISTRATIVE MANAGER                 

SOBELER CORPORATION

JANUARY 8, 2018 - JANUARY 15, 2019

ON THE JOB TRAINEE              

PHILIPPINE AIRLINES / MACROASIA AIRPORT 

SERVICES CORPORATION

NOVEMBER 17, 2016 - JANUARY 31, 2017

PHILSYS INFORMATION DISSEMINATION, LEARNING REGISTRATION KIT 

HARDWARE FOR THE PHILIPPINE IDENTIFICATION SYSTEM COURSE, 

MASTERING THE REGISTRATION CLIENT: A COMPREHENSIVE GUIDE TO 

EFFICIENT REGISTRATION PROCESS COURSE, DIGITAL CARD SERVICE: 

ELECTRONICVERSION OF THE PHILIPPINE IDENTIFICATION SYSTEM COURSE, 

INTRODUCTION TO THE PHILIPPINE IDENTIFICATION SYSTEM (PHILSYS) 

COURSE,  CIVIL REGISTRATION SERVICE (CRS) BASIC ONLINE 

AUTHENTICATION APPLICATION, DATA PRIVACY, SECURITY AND FRAUD 

AWARENESS TRAINING (A JOINT ACTIVITY OF FRAUD MANAGEMENT DIVISION 

AND DATA PROTECTION AND SECURITY UNIT).  INFORMATION AND EDUCATION 

CAMPAIGN, PROVINCIAL LEVEL TRAINING FOR PRINTABLE ID (BATCH 5), 

PROVINCIAL LEVEL TRAINING FOR PRINTABLE ID  (BATCH 1,2, 3 AND 4), MAY 

TANONG AKO: TRAINING ON PHILSYS STEP 3 REGISTRATION CONCERNS AND 

QUERIES TO REGISTRATION TEAMS, 2022 PHILSYS PROVINCIAL LEVEL 

TRAINING STEP 2 REGISTRATION, 3RD LEVEL TRAINING ON STEP 2 

REGISTRATION FOR THE PHILIPPINE IDENTIFICATION SYSTEMS {PHILSYS), 

BASIC CUSTOMER RELATION TRAINING, 2ND LEVEL TRAINING ON STEP 1 

REGISTRATION FOR THE PHILIPPINE

IDENTIFICATION SYSTEMS (PHILSYS), TASK FORCE VIRTUAL TRAINING ON 

STEP 1 REGISTRATION FOR THE PHILIPPINE IDENTIFICATION SYSTEMS 

(PHILSYS), WEBINAR ON FREEDOM OF INFORMATION AND DATA PRIVACY

INFORMATION SYSTEMS ANALYST I -PHILIPPINE 

STATISTICS AUTHORITY

AKLAN - PHILSYS 04/01/2021-PRESENT, 

ADMINISTATIVE ASSISTANT I (ADMIN. SUPERVISOR) - 

PHILIPPINE STATISTICS AUTHORITY AKLAN - PHILSYS 

01/04/2021-03/31/2021, REGISTRATION OFFICER I -

PHILIPPINE STATISTICS AUTHORITY

AKLAN - PHILSYS 07/06/2020-12/31/2020, CIVIL 

REGISTRY SERVICES SUPPORT ASSOCIATE -

PHILIPPINE STATISTICS AUTHORITY AKLAN -  UNISYS 

CORPORATION 01/07/2019-04/21/2019, 

DECENTRALIZED VITAL STATISTICS (DVSS)

ENCODER AND STATISTICAL CLERK PHILIPPINE 

STATISTICS AUTHORITY

- AKLAN 01/09/2017 -01/04/2019 and CASH 

MANAGEMENT SERVICE ASSISTANCE (CMSA) / 

CUSTOMER SERVICE REPRESENTATIVE (CRS) TELLER - 

METROPOLITAN BANK AND TRUST COMPANY 

(METROBANK} - KALIBO 01/02/2014 - 01/05/2017

1. 2024 CENSUS OF POPULATION AND COMMUNITY-BASED MONITORING 

SYSTEM (POPCEN-CBMS) PROVINCIAL LEVEL TRAINING (6/17/2024 TO 

6/22/2024) (48 HOURS - TECHNICAL)

2. STAT 101: INTRODUCTION TO STATISTICS WORKSHOP (5/28/2024 TO 

5/29/2024) (16 HOURS - TECHNICAL)

3. SENSITIVITY CAPABILITY (WITH BLENDED GAD-ORIENTED ACTIVITY AND 

PEER CARING) (5/18/2024 TO 5/19/2024) (16 HOURS - TECHNICAL)

4. MASTERING DATA MANAGEMENT: A GUIDE TO GOOGLE SHEETS AND MS 

EXCEL (4/23/2024 TO 4/25/2024) (24 HOURS - TECHNICAL)

5. TRAINING ON MODULE III-A THEMATIC MAPPING USING CBMS DATA 

(11/15/2023 TO 11/17/2023) (24 HOURS - TECHNICAL)

6. MUNICIPAL LEVEL TRAINING FOR GEOTAGGING AND PROCECSSING OF 

SERVICE INSTITUTIONS, INFRASTRUCTURES, AND GOVERNMENT PROJECTS 

FOR LGU-FUNDED CBMS (9/27/2023 TO 9/29/2023) (24 HOURS - TECHNICAL)

7. PROVINCIAL LEVEL TRAINING FOR GEOTAGGING AND PROCECSSING OF 

SERVICE INSTITUTIONS, INFRASTRUCTURES, AND GOVERNMENT PROJECTS 

FOR LGU-FUNDED CBMS (9/11/2023 TO 9/14/2023) (32 HOURS - TECHNICAL)

8. TRAINING ON MODULE II-B DATA PROCESSING: DATA TABULATION AND 

ANALYSIS USING DESCRIPTIVE STATISTICS (7/12/2023 TO 7/14/2023) (24 

HOURS - TECHNICAL)

9. TRAINING ON DATA PRIVACY, SECURITY, AND CYBERSECURITY FOR THE 

LOCAL GOVERNMENT UNIT OF KALIBO  (02/14/2022 

TO PRESENT)

PROVINCIAL GOVERNMENT OF AKLAN (02/15/2021 TO 

02/11/2022)



Title Hours Details Years
No. Application Code Eligibility

Remarks 

(Qualified or 

Disqualified)

Education

Training Experience

"ASEAN Association of Open Universities' Lecture Series 2024: A Roadmap to 

Successful Publication," 5/22/2024, 8 hours;

"20th EdukCircle International Convention on Psychology," 10/9/2021, 8 hours

10 PDO1-061-2024
Bachelor of Science in 

Psychology
Registered Psychometrician QUALIFIED

11 PDO1-062-2024
Bachelor of secondary 

Education ( mathematics)
Professional license teacher QUALIFIED

12 PDO1-063-2024

Bachelor of Science in 

Industrial Technology Major in 

Architectural Drafting 

Technology

Professional Teacher QUALIFIED

13 PDO1-064-2024
Bachelor of Science in 

Information Technology

CAREER SERVICE - PROFESSIONAL, 

2ND LEVEL ELIGIBILITY (Civil 

Service Commission)

QUALIFIED

14 PDO1-066-2024 BACHELOR OF ARTS TRAININGS OBTAINED BEYOND CUT OFF DATE

FACULTY-ACC  6/13/2016-3/31/17

WAREHOUSE SUPERVISOR - J&T 

EXPRESS   4/23/21-6/15/22

1YR & 

11MONTHS

CAREER SERVICE ELIGIBILITY-

PROFESSIONAL
QUALIFIED

15 PDO1-067-2024
BACHELOR OF SCIENCE IN 

INDUSTRIAL EDUCATION

DEVELOPING A POLISHED PROFESSIONAL IMAGE FOR 

DMCI  8/23-24/21
8 HRS

TEACHER-BALETE COMMUNITY 

COLLEGE   6/2000-12/2004

4 HRS & 6 

MOS
NO CERTIFICATE OF ELIGIBILITY DISQUALIFIED

MIND OVER MATTER: MENTAL HEALTH TALK	06/21/2024 - 06/21/2024	1.5 

hrs

PRODUCTIVITY- BASED INCENTIVE SCHEME ORIENTATION AND TECHNICAL 

ASSISTANCE	4/19/2024 - 4/19/2024	3.0 hrs

FIRE PREVENTION AND FIRE DRILL	2/14/2024 - 2/16/2024	24.0 hrs

NURTURING YOU: A JOURNEY OF MINDFULNESS, GROWTH AND 

ACHIEVEMENT	11/26/2023 - 11/26/2023	8.0 hrs

CREATING INCLUSIVE AND SAFE SPACES: INTEGRATING LGBTQIA-AFFIRMATIVE 

PSYCHOLOGY AND SOCIAL JUSTICE IN PHILIPPINE PSYCHOLOGY 

EDUCATION		11/18/2023 - 11/18/2023	4.0 hrs

CREATING INCLUSIVE AND SAFE SPACES: INTEGRATING LGBTQIA-AFFIRMATIVE 

PSYCHOLOGY AND SOCIAL JUSTICE IN PHILIPPINE PSYCHOLOGY 

EDUCATION		11/18/2023 - 11/18/2023	4.0 hrs 

EMPAWERING EMOTIONAL SUPPORT: A CERTIFICATION WORKSHOP FOR 

HUMAN-ANIMAL INTERACTION 	11/12/2023 - 11/12/2023	4.0 hrs 

AN INTRODUCTION TO THE 6-STEP RATIONAL APPROACH TO DESIGNING AND 

DEVELOPING PSYCHOLOGICAL SCREENING ASSESSMENTS 	11/12/2023 - 

11/12/2023	4.0 hrs

EMPOWERING SCHOOL COMMUNITIES: A SUICIDE RESPONSE PROTOCOL 

WORKSHOP		11/11/2023 - 11/11/2023	4.0 hrs

ASIA PACIFIC MEDICAL CENTER - AKLAN, 

INC.	2/7/2023 - Present

TANDUAY DISTILLERS, INC.	03/31/2021 - 03/31/2022

TANDUAY DISTILLERS, INC.	03/06/2019 - 03/30/2021

TECHNOLOGICAL INSTITUTE OF THE 

PHILIPPINES	04/27/2018 - 07/13/2018

International training workshop(from zero to hero) 

Fostering 21st skills and character based education through campus journalism 

Environment awareness day 2019

innovation and transformation in the 21st century.

Professional learning communities 

Duration:06/05/17 - 08/24/21

Three Angels Adventist learning center

10 Day Skills Training-Workshop on Information & Communication Technology 

for Teacher 1 Applicants

Mission of Love Integrated School Inc. (Substitute 

Teacher)  January 29, 2024- March 27, 2024

Introduction to Cybersecurity (Certificate of Course Completion) - 06/17/2024-

07/05/2024 - 6 hours

Computer Hardware Basics Course (Certificate of Course Completion) - 

02/20/2024 - 03/05/2024 - 6 hours

The 12th SEAMEO - University of Tsukuba Symposium: Challenges and Ways 

Forward in the Era of Generative AI with Reflection on 25 Years of 21st Century 

Education (Day 1 and 2) - 02/26/2024-02/26/2024 - 16 hours

Legal Safeguards: Navigating Data Privacy in the Digital Era from a Legal Lens - 

02/26/2024 - 8 hours

Strategic Insights: The Role of AI in Shaping Tomorrow's Business Landscape - 

02/22/2024 - 9 hours

CyberTalks: Cyber Resilience: Adapting, Innovating, and Defending in the Digital 

Age - 02/06/2024 - 10 hours

Zero Trust for Organization and the National Cybersecurity Plan (NCSP) 2023-

2028 - 01/24/2024 - 8 hours

MS Excel Essentials: A Comprehensive Masterclass - 12/07/2023 - 8 hours

Foundation of Cert Operations - 12/05/2023-12/06/2023 - 12 hours

Digital Transformation ICT Project Management Training - 11/20/2023-

11/24/2023 - 20 hours

Securing Offices from Digital Threats and Computer Attacks - 11/21/2023 -8 

Technical Staff / Clerk (Job Order) - AKLAN STATE 

UNIVERSITY - OFFICE OF THE DEAN, COLLEGE OF 

TEACHER EDUCATION - 02/20/2023-Present

TUPAD Program Coordinator (COS) - DEPARTMENT OF 

LABOR AND EMPLOYMENT - AKLAN FIELD OFFICE - 

10/05/2022-12/30/2022

Government Intern (Government Internship Program) - 

DEPARTMENT OF LABOR AND EMPLOYMENT - AKLAN 

FIELD OFFICE - 06/16/2022-10/04/2022



Title Hours Details Years
No. Application Code Eligibility

Remarks 

(Qualified or 

Disqualified)

Education

Training Experience

"ASEAN Association of Open Universities' Lecture Series 2024: A Roadmap to 

Successful Publication," 5/22/2024, 8 hours;

"20th EdukCircle International Convention on Psychology," 10/9/2021, 8 hours

16 PDO1-068-2024
BSC Major in Computer 

Management 

Career Service Eligibility Sub-

Professional and Professional
QUALIFIED

17 PDO1-069-2024

Bachelor of Arts in Mass 

Communication/ Bachelor in 

Secondary Education Major in 

English/ AB Philosophy

Civil Service Professional Level QUALIFIED

18 PDO1-070-2024
Bachelor of Science in 

Agriculture- Major in 

Agricultural Economics

1. Civil Service Eligibility-

Professional 

2. Licensure Examination in 

Agriculture-(LEA)

QUALIFIED

19 PDO1-071-2024

Bachelor of Science in Nursing

Master of Science in 

Development Sociology minor 

in Agricultural Extension (31 

units)

RA 1080 (Nurse) QUALIFIED

1. Animal Welfare Act of 1998 RA 8485 as amended by RA 10631 and DA 

Administrative Orders and Circulars-05/11/2022-8hrs

2. Explosive Trace Detection System-02/12/2022-8hrs

3. Dangerous Goods Awareness Seminar-11/19/2020-9hrs

4. Awareness on Magna Carta for Persons with Disability-11/11/2020-4hrs

1. Office for Transportation Security-OTS DOTr-

04/02/2012 to Present

> CFHI- Pillars of Global Health	7-1-2024    16 hours

> Filipino Heart for Familial Hypercholesterolemia (FH2): Overview of FH 

Advocacy and Research in the Philippines 6-7-2024 1 hour

> Fasting vs. Non-Fasting Lipid Profile 6-5-2024		1 hour

> Revisiting the City 4-16-2024		3 hours

> NAFLD vs MAFLD vs MASLD: In Fatty Liver, Do Nomenclatures Matter?    4-15-

2024		1 hour

> Breaking the Beat: Optimizing Treatment Across The Heart Failure Continuum 

9-28-2023		1 hour

> FAQS: Common Sports Injuries	08/24/2023		1 hour

> The Rational Use of Evening Primrose Oil in Obstetrics and Gynecology: Is it 

Fact or Fiction?	08/14/2023		1 hour

> On the Go Ovulation Testing	07/26/2023		1 hour

> Pain	07/21/2023		1 hour

> The Development of mRNA Vaccines 07/14/2023	1 hour

> Hybrid Model of Care: Combining Virtual and Physical 11/24/2022	1 hour

> 3rd Philippine Internal Medicine Summit- IM for LIFE: Life Interventions For 

Enhanced Health Outcomes 11/11,12/2022	11/18,19/2022 16 hours

> Screening for Early Lung Cancer Detection and Treatment	 10-11-2022	 1 

Part-time Instructor

    • College of Agriculture and Food Science, 

      Visayas State University

August 23, 2021 – January 28, 2022

Part-time Instructor

    • College of Arts and Sciences, 

      Visayas State University

August 12, 2020 – January 29, 2021

Nurse (Job Order)

Visayas State University Hospital 

February 6, 2022 – June 30, 2022

CAMPUS JOURNALISM 2024: "Fostering  the Macro Skills in English Through 

Campus Journalism Towards Excellence and Global Competence (RESOURCE 

SPEAKER) at DEPED-MANOC-MANOC NATIONAL HIGH SCHOOL BORACAY 

ISLAND, MALAY, AKLAN February 6-8, 2024 24 hours

KICK-OFF CEREMONY OF THE NATIONWIDE CELEBRATION OF THE 2023 

PAMBANSANG BUWAN NG WIKA NG PAGBASA: PAGBASA:PAG-ASA SA MATATAG 

NA KINABUKASAN (RESOURCE SPEAKER-READING AMBASSADOR)

at DEPED-NUMANCIA INTEGRATED SCHOOL

November 13, 2023 8 hours

SK Sermirara, Caluya, Antique: PaSKo Natin 'To! 2020 "Semirara, Pasko Na! 

Liwanag at Saya, Hatid ay Tunay na Ligaya" (RESOURCE SPEAKER)

at /with BLGU and SK Semirara, Semirara Island, Caluya, Antique

December 7, 2020 8 hours

RECOLLECTION FOR GRADE 10 COMPLETERS, GRADE 6 AND 12 GRADUATES    

(RESOURCE SPEAKER)

at DEPED-SAN ROQUE INTEGRATED SCHOOL March 5, 2020 8 hours

FOSTERING 21ST CENTURY SKILLS AND CHARACTER-BASED EDUCATION 

THROUGH CAMPUS JOURNALISM (RESOURCE SPEAKER)

Manila Broadcasting Company-Love Radio Kalibo 100.1 

DYSM FM  (KCTN)

Professional Radio Announcer

June 16, 2017-Present

Kalibo Cable Television Network

Production Department for “Musyon, Warang ‘Ta” 

program

August 2022- Present

Aklan Catholic College

Philosophy and Religious Education Instructor

June 16, 2018-Present

Northwestern Visayan Colleges

Philosophy and Religious Education Instructor

August 2020- May 2022

1sr Quarter Coordination Meeting Cum Workshop with Division Accountants and 

Budget Officers for CY 2024 held at Boracay Tropics Resort Hotel, Malay, 

Aklan.	04/10/2024 - 04/12/2024	

Regional Workshop on the Preparation of CY 2023 Year-End Financial Reports 

held at Lakawon Island Resort, Cadiz City, Negros Occidental. 01/16/2024 - 

01/18/2024	

Budget Utilization Review and Technical Assitance for Program Management 

Information System (PMIS) - Finance Strand held at Park Inn by Radission, SM 

City Bacolod Complex Reclamation Area, Bacolod City. 12/14/2023 - 

12/15/2023	

Division Capability Building for the Non-Implementing Unit (Non-IU) Schools' 

Financial Staff at Ati-atihan Festival Hotel, Poblacion, Kalibo, Aklan. 10/16/2023 

- 10/18/2023			

Semi-Annual Workshop on the Preparation of Financial Accountability Reports 

(FARs) with the Implementing Unit (IU) Schools @ Aklan State University College 

of Industrial Technology, Kalibo, Aklan. 	05/15/2023 - 05/17/2023	

Semi-Annual Workshop on the Preparation of Financial Accountability Reports 

(FARs) with the Implementing Unit (IU) Schools @ Aklan State University College 

of Industrial Technology, Kalibo, Aklan. 05/15/2023 - 05/17/2023		

Capability Building for Human Resource Merit Promotion and Selection Board 

(HRMPSB) and Sub-Committee in the District on the Guidelines on Recruitment, 

Selection, and Appointment in the Department of Education @ Aklan State 

DepEd Division of Aklan, September 1, 2016 to present



Title Hours Details Years
No. Application Code Eligibility

Remarks 

(Qualified or 

Disqualified)

Education

Training Experience

"ASEAN Association of Open Universities' Lecture Series 2024: A Roadmap to 

Successful Publication," 5/22/2024, 8 hours;

"20th EdukCircle International Convention on Psychology," 10/9/2021, 8 hours

20 PDO1-072-2024

Bachelor of Science in 

Information Technology 

Master of Arts in Education  (18 

UNITS)

License Examination for Teachers 

(LET)

BUREAU OF FIRE PROTECTION 

ENTRANCE EXAMINATION 

NATIONAL POLICE COMMISSION 

ENTRANCE EXAMINATION 

PHILIPPINE COAST GUARD 

ENTRANCE EXAMINATION 

NC II COMPUTER HARDWARE 

SERVICING 

QUALIFIED

21 PDO1-073-2024

Bachelor in Office Information 

Management & 18 Units as 

Bachelor of Secondary 

Education Major in Social 

Studies

RA 1080-PROFESSIONAL TEACHER QUALIFIED

22 PDO1-074-2024

BACHELOR OF SCIENCE IN 

HOSPITALITY MANAGEMENT, 

BACHELOR IN SECONDARY 

EDUCATION (EDUCATIONAL 

UNITS)

LET - Licensure Examination for 

Teachers
QUALIFIED

23 PDO1-075-2024
BS HOSPITALITY 

MANAGEMENT

ORIENTATION ON DISASTER TRISK REDUCTION 

AND MANAGEMENT MANUALS AND FUNCTIONS OF 

CHOOL DRRM COORDINATORS   7/15-19/2024

40 HOURS

ADAS 11-UNIDOS 1/25/24-7/30/24 

JOB ORDER-UNIDOS NHS 7/1/21-

1/25/24

3 YEARS & 6 

MOS

CAREER SERVICE ELIGIBILITY-

PROFESSIONAL
QUALIFIED

Prepared and certified correct by:

1.	ORIENTATION ON DISASTER RISK REDUCTION AND MANAGEMENT (DRRM) 

MANUALS AND FUNCTIONS OF SCHOOL DRRM COORDINATORS (July 15-19, 

2024 – 40HRS)

2.	IN-SERVICE TRAINING FOR TEACHERS (INSET) FOR SCHOOL YEAR 2023-

2024 (January 29-30, 2024 – 16HRS)

3.	2024 DISTRICT IN-SERVICE TRAINING FOR TEACHERS (January 24-26, 2024 – 

24HRS)

4.	CAPACITY BUILDING FOR HUMAN RESOURCE MERIT PROMOTION AND 

SELECTION BOARD (HRMPSB) AND SUB-COMMITTEE IN THE DISTRICT ON THE 

GUIDELINES ON RECRUITMENT, SELECTION, AND APPOINTMENT IN THE 

DEPARTMENT OF EDUCATION (April 13-14, 2024 – 16HRS)

1.) DEPED/NUMANCIA INTEGRATED SCHOOL - MARCH 

24, 2021 to PRESENT/ AO II

2.) DEPED/DIVISION OF AKLAN - JUNE 14, 2019-

MARCH 23, 2021/ ADAS III

3.) DEPED/DIVISION OF AKLAN - AUGUST 30, 2016-

JUNE 13. 2019/ ADAS II

4.) DEPED/DIVISION OF AKLAN - APRIL 1, 2015-

AUGUST 29, 2016/ Contract of Service

5.) DEPED/DIVISION OF AKLAN - JUNE 9, 2014-MARCH 

31, 2015/ Job Order

2024 DISTRICT IN-SERVICE TRAINING FOR TEACHERS (24 HRS), IN-SERVICE 

TRAINING FOR TEACHERS (INSET) FOR SCHOOL YEAR 2023-2024 (16 HRS), SY 

2022-2023 MIDYEAR IN-SERVICE TRAINING (INSET) FOR TEACHERS AND NON-

TEACHING PERSONNEL AND SCHOOL LEADERS (40 HRS), CAPABILITY BUILDING 

FOR HUMAN RESOURCE MERIT PROMOTION AND SELECTION BOARD (HRMPSB) 

AND SUB-COMMITTEE IN THE DISTRICT ON THE GUIDELINES ON 

RECRUITMENT, SELECTION, AND APPOINTMENT IN THE DEPARTMENT OF 

EDUCATION (16 HRS), STRENGTHENING THE KNOWLEDGE, SKILLS, AND 

ATTITUDE: DIVISION IN-SERVICE TRAINING FOR NON-TEACHING PERSONNEL 

(CHAMPIONING THE SUPPORT SYSTEM) 24 HRS, DEPED AKLAN VIRTUAL MID-

YEAR IN-SERVICE-TRAINING (24 HRS), SCHOOL-BASED MID-YEAR IN-SERVICE 

TRAINING FOR TEACHERS (24 HRS), 

Marketing and Reservations Officer - Manila Travel & 

Tours (March 2012 - September 2012), Front Desk 

Officer - Anjo's Health and Wellness ( September 2012 -

March 2013), Field Executive Officer - Office of the 

Schools Division Superintendent - DepEd Division 

Office (JUNE 2013 - JUNE 2015), Accounting Clerk -

Aklan  DepEd Division Office - Accounting Unit (2015 - 

2016), Administrative Officer II - Aklan DepEd Division 

Office - Accounting Unit (2016 - 2020), Administrative 

Officer II - Numancia Integrated School (2020 - Present)

School Based Training on Matatag Curriculum for Teachers (July 22-26,2024-

40hours), Orientation on Disaster Risk Reduction and Management (DRRM) 

Manuals and Functions of School DRRM Coordinators(July 15-19, 2024-40 hours), 

In-service Training for Teachers for School Year 2023-2024(July 24-26, 29-30, 

2024-40 hours), MID-YEAR IN-SERVICE TRAINING TRAINING FOR TEACHERS 

(INSET) 2023(FEBRUARY 6-10, 2023-40 HOURS), STRENGTHENING THE 

KNOWLEDGE, SKILLS, AND ATTITUDE: DIVISION IN-SERVICE TRAINING FOR 

NON-TEACHING PERSONNEL (CHAMPIONING OCTOBER 13, 20, 27, 2021-24 

HOURS), IN-SERVICE TRAINING FOR PUBLIC SCHOOL TEACHERS (MARCH 15-19, 

2021-40 HOURS), MID-YEAR IN-SERVICE TRAINING (FEBRUARY 15-17, 2021-24 

HOURS), THE END OF FIRST QUARTER SY 2020-2021DIVISION VIRTUAL IN-

SERVICE TRAINING/SCHOOL BASED IN-SERVICE TRAINING (DECEMBER 14-

19,2020-40 HOURS), DEVELOPMENT AND PRODUCTION OF INFORMATION 

EDUCATION AND COMMUNICATION ADVOCACY AND DEVELOPMENT AND 

INSTRUCTIONAL MATERIALS (NOVEMBER 20-22, 2019-24 HOURS), THREE DAY 

LIVE-IN TRAINING OF TRAINERS ON THE USE OF ADVANCE OPEN EDUCATIONAL 

RESOURCES (OER) AND CAPABILITY BUILDING OF DEPED PERSONNEL 

(DECEMBER 17-19, 2019-24 HOURS), TRAINING-WORKSHOP ON HYPERTEXT 

PROCESSOR PHP PROGRAMMING (NOVEMBER 6-7,9, 2019-24 HOURS), DIVISION 

TRAINING WORKSHOP ON THE BUREAU OF LEARNING RESOURCES STANDARDS 

Department of Education June 2013- Present 

Saudi Arabia Airlines July 2007-March 2010

MARLYN T. BEREBER

Administrative Officer IV

Date: September 2, 2024


