
Annex D

Position:   Administrative Officer I (Cashier I) - Regional Science High School VI

Salary Grade and Monthly Salary:   SG 10 / Php23,176

Qualification Standards:

Education: Bachelor's degree

Training: None required

Experience: None required

Eligibility: Career Service Professional/ Second Level Eligibility

Title Hours Details Years

1 AO1-RSHS-1-2024

Bachelor of 

Secondary Education 

(TLE)

N/A N/A License Professional Teacher QUALIFIED

2 AO1-RSHS-2-2024

BSBA Major in 

Human Resource 

Management

Virtual Boookkeeping with Zero & Quickbooks 

Online  6/8/2024          

Modern Human Resources Management    

10/30/2022

Online Learning on Everyday Total Quality   

3/18/2021

IT Policies and Privacy Act  3/19/2021

35
Human Resurce Supervisor Sanford 

Corp   6/21/2018-5/21/2024
5 years 11 months Honor Graduate Eligibility QUALIFIED

3 AO1-RSHS-3-2024

Bachelor in 

Secondary 

Education(major in 

mathematics)

NA Profesional Teacher... LET PASSER QUALIFIED

4 AO1-RSHS-4-2024
Bachelors of Science 

in Accountancy
N/A

Career Service Eligibility- 

Professional
QUALIFIED

5 AO1-RSHS-5-2024
Bachelor of Science 

in Fishery Education
PRC/CSC QUALIFIED

 6 AO1-RSHS-6-2024

Bachelor of Science 

in Information 

Technology

N/A CSE - PPT (Professional Level) QUALIFIED

7 AO1-RSHS-7-2024

Bachelor of Science 

in Electronics and 

Communications 

Engineering 

Career Service Professional QUALIFIED

Orientation on Barangay Peace and Order Council (BPOC) Functionality 

and Katarungang Pambarangay (KP) Law - 05/03/2024 - 8HRS

Seminar Workshop on Work Ethics and Personality Development To All 

Job Order Employees of the Municipality of New Washington - 

12/19/2022 to 12/20/2022 - 16HRS

Mangroves 101 Webinar Series Episode 5 (Mangrove Eco - Parks) - 

09/17/2020 - 2HRS

National Drug Education Prevention (NDEP) Webinar Series, "The Role of 

the Workplace in Substance  Use Prevention" - 09/22/2020 - 3HRS

Beach Forest 101 Webinar Series Episode 5 (Heritage Trees)	- 

06/17/2021 - 3HRS

Quezon memorial institute of technology- teacher ( 

6/1/2009-04//2010)

MST spinal care center - lecturer ( Sim Jong Suk 

11/01/2012- 4/01/2021)

RAK Academy ( 11/3/2020 to 7/20/2022)

Du Ek Sam Inc. (12/6/2013 to 8/3/2017)

ENCODER - JOB ORDER PERSONNEL - LGU New 

Washington/PNP - 01/03/2024 - Present

ENCODER - JOB ORDER PERSONNEL - LGU New 

Washington/MEEDO	- 12/06/2022 - 01/03/2024

CBMS - TEAM SUPERVISOR - LGU New Washington/PSA	- 

08/28/2022 - 11/10/2022

PROJ. SUPPORT/ ADMIN. ASSISTANT	- ALMER 

MANPOWER CORPORATION - 10/16/2016	- 17/06/2022

PARTNER MANAGEMENT ADMIN - ASTICOM 

TECHNOLOGY, INC	- 28/09/2015 - 13/04/2016

TECHNICAL ASSISTANT	- VISATECH INTEGRATED 

CORPORATION - 09/12/2012	- 08/31/2015

No. Application Code

INITIAL EVALUATION RESULT (IER)

Eligibility

Remarks 

(Qualified or 

Disqualified)

Education

Training Experience

A-TAXI Kalibo International Airport (07/01/2015-

09/05/2015), Navigator AKLAN Branch (03/15/2019-

07/15/2019)
*After Sales Admin Support , Paramount Life & Gen. 

insurance,  February 15, 2023 - Present

*Community-Based Monitoring System Enumerator, 

Municipality of Kalibo, July 21, 2022 - December 31, 2022

*Liaison Aide, Municipal Planning & Development 

Coordinator, March 1, 2022 - June 30, 2022

*Branch Senior Assistant, Pioneer Life Inc., October 1, 

2018 - January 15, 2021

*Office Staff/Cashier, Masing & Sons Devt. Corp., January 

*Community-Based Monitoring System (CBMS) Municipal Level Training, 

July 21, 2022 to July 26, 2022, 8 Hrs/day

*Development Program in Assertive Communication, Oct. 05, 2020, 8 Hrs



Title Hours Details Years
No. Application Code Eligibility

Remarks 

(Qualified or 

Disqualified)

Education

Training Experience

8 AO1-RSHS-8-2024

Bachelor of Science 

in Hotel and 

Restaurant 

Technology

N/A CIVIL SERVICE SUB-PROF PASSER DISQUALIFIED

9 AO1-RSHS-9-2024
Bachelor of 

Secondary Education 
Professional teacher license QUALIFIED

10 AO1-RSHS-10-2024

Bachelor of 

Secondary Education 

major in TLE

45 units

RA 1080-Professional Teacher QUALIFIED

11 AO1-RSHS-11-2024

BSIT Major in 

Architectural 

Drafting

10 days skills training-workshop on ICT for T-1 

positions   7/19-23;25-29/2022 80

Draftsman-Ar.Coching   1/15/17-

12/31/17

AutoCAD Operator/Draftman-RJ 

Construction Engineering Swrvices 

10/1/19-2/24/20

Volunteer Responder-Tangalan 

MDRRMO  8/18/21-10/26/21

Teacher-Mission Love IS    1/29/24-

3/20/24

1 yr/9 mos RA 1080-Professional Teacher QUALIFIED

12 AO1-RSHS-12-2024

BSBA Major in 

Financial 

Management

N/A Career Service Professional QUALIFIED

13 AO1-RSHS-13-2024
BS IN Hospitality 

Management
No relevant trainings attached

Waitress - Boracay Hailon Resort  

11/2/18-1/10/22
3 yrs & 2 mos

CAREER SERVICE ELIGIBILITY-

PROFESSIONAL
QUALIFIED

14 AO1-RSHS-15-2024

Office Administration 

major in Computer 

Education

Civil Service Professional QUALIFIED

15 AO1-RSHS-16-2024
BS in Civil 

Engineering
No relevant trainings attached No attached COE/SR

CAREER SERVICE ELIGIBILITY-

PROFESSIONAL
QUALIFIED

16 AO1-RSHS-17-2024

Business 

Administration major 

in Business 

Management 

CSC Second Level Eligibility QUALIFIED

17 AO1-RSHS-18-2024

Bachelor of Technical-

Vocational Teacher 

Education 

N/A N/A License Professional Teacher QUALIFIED

18 AO1-RSHS-19-2024

BACHELOR OF 

SECONDARY 

EDUCATION

MASTER OF 

EDUCATION MAJOR 

IN EDUCATIONAL 

MANAGEMENT

LET PASSER QUALIFIED

19 AO1-RSHS-20-2024 BACHELOR OF ARTS No relevant trainings attached

FACULTY-ACC  6/13/2016-3/31/17

WAREHOUSE SUPERVISOR - J&T 

EXPRESS   4/23/21-6/15/22

1YR & 11MONTHS
CAREER SERVICE ELIGIBILITY-

PROFESSIONAL
QUALIFIED

PAO-Kalibo On-the-Job training, February- May 2024, 300 hrs N/A

GENERAL ADMIN/ SAKURA AUTOWORLD INC. /  JULY 

18, 2022 TO PRESENT

CASHIER /SAKURA AUTOWORLD INC./ SEPTEMBER 6, 

2017 - JULY 18, 2022

Three Angels Adventist learning center

Duration: 06/05/17 - 08/24/21

Position: teacher

International training workshop(from zero to hero) innovation and 

transformation in the 21st century.

Professional learning communities 

Fostering 21st skills and character based education through campus 

Title: Division Training Workshop on Developmentally Appropriate 

Practices and Production of Learning Resources under Project ANGAT

Inclusive Date: 04/27/23- 04/29/23

No. of Hours: 24 hrs 

Job Order Employee/ Clerk

Provincial Government of Aklan

07/01/2023-09/08/2023

Teacher I (Substitute)

Fox Ridge LLC | Telecommunications Company - May 

2021 - Present

Ilobiz Solutions, Inc. - Feb 2020 - June 2021

Kapatid Mentor Micro Enterprise-MME Region-wide (May-June 

2023/48hrs), Mentor Micro Enterprise sa Barangay(MMEB) (Aug 27-Sept 

9, 2021/28hrs)

Micro-enterprise management/owner - Balayan 

Kitchenette/2022-present

WORKSHOP ON INFORMATION AND COMMUNICATION TECHNOLOGY 

FOR TEACHER 1 APPLICANTS

07/19/2022 - 07/23/2022      40 hrs.

07/25/2022 - 07/29/2022      40 hrs.

IN-SERVICE TRAINING FOR TEACHERS (INSET)

01/24/2024 - 01/26/2024       24 hrs.

01/29/2024 - 01/30/2024        16 hrs.

CASHIER (PANAY ANDOKS CORPORATION   11/14/2015 - 

02/25/2019)



Title Hours Details Years
No. Application Code Eligibility

Remarks 

(Qualified or 

Disqualified)

Education

Training Experience

20 AO1-RSHS-23-2024

Bachelor of Science 

in Nursing

Master of Science in 

Development 

Sociology minor in 

Agricultural 

Extension (31 units)

RA 1080 (Nurse) QUALIFIED

21 AO1-RSHS-24-2024
Bachelor of Arts 

Major in English 

Career Service Eligibility 

Professional Level with General 

Rating of Eighty one and 04/100 

(81.04)

QUALIFIED

22 AO1-RSHS-25-2024

Bachelor in 

Elementary 

Education

No attachment Day Care Worker   8/1/23-7/24/24 11 months RA 1080-Professional Teacher QUALIFIED

23 AO1-RSHS-26-2024

BACHELOR OF 

SCIENCE IN 

ACCOUNTANCY

CAREER SERVICE EXAM- 

PROFESSIONAL

CAREER SERVICE EXAM- FIRE 

OFFICER

NAPOLCOM-PNP ENTRANCE EXAM

QUALIFIED

24 AO1-RSHS-27-2024
Bachelor of Science 

in Criminology

Licensure Examination for 

Criminologists (LEC)				

Civil Service Eligibility PD 907 for 

Honor Graduate				

QUALIFIED

Prepared and certified correct by:

MARLYN T. BEREBER

Administrative Officer IV

Date: September 2, 2024

“Data Privacy and Safety Issues in Cyberspace Virtual Training 1.1”-17 

hours-September 18-19, 2021

TUPAD Program Coordinator-Department of Labor and 

Employment -05/22/2023-Present

Community Facilitator on Child Labor Elimination and 

Prevention Program-Department of Labor and Employment 

-44563-10/31/2022

TUPAD Program Coordinator-Department of Labor and 

Employment -44743-01/31/2022

Community Facilitator on Child Labor Elimination and 

Prevention Program-Department of Labor and Employment 

-02/16/2021-12/31/2021

TUPAD Program Coordinator-Department of Labor and 

Employment -01/18/2021-02/15/2021

> CFHI- Pillars of Global Health	7-1-2024    16 hours

> Filipino Heart for Familial Hypercholesterolemia (FH2): Overview of FH 

Advocacy and Research in the Philippines	 6-7-2024 1 hour

> Fasting vs. Non-Fasting Lipid Profile 6-5-2024 1 hour

> Revisiting the City	4-16-2024	3 hours

> NAFLD vs MAFLD vs MASLD: In Fatty Liver, Do Nomenclatures Matter?    

4-15-2024	1 hour

> Breaking the Beat: Optimizing Treatment Across The Heart Failure 

Continuum	9-28-2023	1 hour

> FAQS: Common Sports Injuries	08/24/2023	1 hour

> The Rational Use of Evening Primrose Oil in Obstetrics and Gynecology: 

Is it Fact or Fiction?	08/14/2023	1 hour

> On the Go Ovulation Testing	07/26/2023	1 hour

> Pain	07/21/2023	1 hour

> The Development of mRNA Vaccines 07/14/2023	1 hour

Part-time Instructor

    • College of Agriculture and Food Science, 

      Visayas State University

August 23, 2021 – January 28, 2022

Part-time Instructor

    • College of Arts and Sciences, 

      Visayas State University

August 12, 2020 – January 29, 2021

Nurse (Job Order)

Visayas State University Hospital 

February 6, 2022 – June 30, 2022

TESDA Scholar 

Rice Extension Services Program(RESP) 23 days, 8 hours per day 

DTI 

Entrepreneurships and Financial Literacy Seminar with Business Model 

Canvass October 18-20, 2022, 3 days, 8 hours per day.

On the Job Training 

Social Security System , Kalibo Branch November 2017-

February 2018

Management Trainee 

Waffle Time Incorporation Quix Mart Banga June 27, 2019 

- November 26, 2019

PHILIPPINES TAXATION, BOOKKEEPING AND PAYROLL FOR 

INDIVIDUAL AND BUSINESS, July 6-7, 2024, 12hrs

HOPE BASIC COURSE, Aug. 7-10, 2023, 32hrs

DIALOGUE WITH CPA, TAX PRACTIONERS & BOOKKEEPERS, June 21, 

2022, 3hrs

"As Easy as SEC: How to File Annual Reports Using the SEC Online 

Submission Tool (OST)" of the “SECuring the Philippine Capital Market 

and Business Sector” Webinar Series, Mar. 26,2021, 3hrs

"The Whos, Whats, Whens and Whys of SEC Reportorial Requirements of 

Corporations " of the “SECuring the Philippine Capital Market and 

Business Sector” Webinar Series, Mar. 19, 2021, 3hrs

ASIA PACIFIC MEDICAL CENTER- AKLAN, March 1, 2023-

Present

ATTY. MARION PESCASIOSA LAW & ACCOUNTING FIRM, 

February 1, 2019-February 28, 2023

FIL-ANASERVE INCORPORATED, February 1- November 

30, 2018


