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Republic of the Philippines
Department of Education

REGION VI - WESTERN VISAYAS
SCHOOLS DIVISION OF AKLAN

April 3, 2025

DIVISION MEMORANDUM
N0.1 8 A, s. 2025

PRESCRIBING TIMELINES FOR THE SUBMISSION OF FINANCIAL REPORTS OF
THE IMPLEMENTING UNIT (IU) SECONDARY SCHOOLS FOR CY 2025

To: OIC-Office of the Assistant Schools Division Superintendent
Chief Education Supervisors
Public Schools District Supervisors/
Principals/Head Teacher-In-Charge of the District
Schools Heads of Public Secondary, and Integrated
Implementing Unit (IU) Schools
Financial Staff of Public Secondary, and Integrated
IU Schools

1. To ensure the prompt submission of the financial accountability reports to the
Regional Office and other oversight agencies, Department of Budget and
Management (DBM), and Commission on Audit (COA), this Office prescribes the
timelines for the submission of financial reports to the Schools Division Office for
CY 2025.

2. All financial reports to be submitted to the Regional Office will be consolidated by
the Division Office, and any school without submission will be disclosed in the
report.

3. Attached is Annex 1 - List of Financial Reports and deadline of submission for
ready reference.

4. Immediate dissemination and compliance of this Memorandum is desi

FELICIANO|(C. NAFE JR. CESO VI .
Schools Division Superintendent m}

Enclosure: As stated
Reference: Regional Memorandum No. 076, s. 2023
To be included in the Perpetual Index

Under the following subjects:

RULES AND REGULATIONS REPORTS
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Republic of the Philippines
Department of Education

REGION VI — WESTERN VISAYAS
SCHOOLS DIVISION OF AKLAN

Annex 1 - LIST OF FINANCIAL REPORTS AND DEADLINE FOR SUBMISSION

Monthly Reports
Report Type of File Deadline
Last working
Manual _ day of the
FAR No. 4 ExFel ﬁle' (uploaded in one drive el coverad
Monthly Report of including the attachments) by the report
DISb(ﬁr;g;lent 2nd working §1ay
Excel/URS Generated Submitted Status Bl o fulinuniy
month covered
by the report
Last working
Flash Report Onedrive link: day of the
https:/ /tinyurl.com /IUFlashReport2025 | month covered
by the report

Quarterly Reports

Report Type of File Deadline

Last working day of

BMS zipped file the month covered by
the report
FAR No. 1 Hard Copy of URS Every 10th working

day of the quarter

Generated Submitted following the quarter

Status and Signed

covered
Last working day of
BMS zipped file the month covered by
the report
FAR No. 1-A Hard Copy of URS | Lvery 10thworking

day of the quarter

Generated Submitted following the quarter

Status and Signed

covered
Last working day of
BMS zipped file the month covered by
the report
FAR No. 1-B Hard Copy of URS Every 10th working

day of the quarter
following the quarter
covered

Generated Submitted
Status and Signed

5th working day after
Pre-Closing Trial Eoxcel

the end of the
Balanoe (eFRS easy soft copy) e
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Republic of the Philippines
PDepartment of Education

REGION VI - WESTERN VISAYAS
SCHOOLS DIVISION OF AKLAN

th king day aft
Status and Aging of Sth working day aiter

Excel the end of the
Cash Advances quarter
Statement of NCA 5th working day after
Received and Excel the end of the
Utilized quarter

= .
Breakdown of TRA 5% working day after

Excel the end of the
Issued
quarter
Mid-Year and Year-End Reports
Report Type of File Deadline
Excel 5th working day after
Pre-Closing Trial (eFRS easy soft copy) the end of the mid-
Balance year and year-end
Status and Aging of Excel 5t working day after
Cash Advances the end of the mid-
year and year-end
Statement of NCA Excel 5t working day after
Received and the end of the mid-
Utilized year and year-end
Breakdown of TRA Excel 5th working day after
Issued the end of the mid-

year and year-end

FAR 3 - Aging of Excel/URS Generated | 5th working day after
Due and Submitted Status the end of the year

Demandable
Obligations
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