Republic of the Philippines

Bepartment of Education
REGION VI~ WESTERN VISAYAS
SCHOOLS DIVISION OF AKLAN

April 2, 2025

DIVISION MEMORANDUM
No. |85 , S. 2025

REQUIREMENTS AND PROCESS FOR DEPED RO VI TEACHERS
IN THE RENEWAL OF NATIONAL CERTIFICATE AND
APPLICATION FOR COMPETENCY ASSESSOR

To: OIC, Office of the Asst. Schools Division Superintendent
Chief Education Supervisors
Education Program Supervisors/Specialists
Public Schools District Supervisors
Principals/Head Teacher In-Charge of the District
School Heads of Public/Private Elementary, Secondary and Integrated Schools
All Others Concerned

1L, Attached is Regional Memorandum No. 287, s. 2025 titled Requirements and Process
for DepEd RO VI Teachers in the Renewal of National Certificate and Application for
Competency Assessor.

2. Immediate and widest dissemination of this MemorandumS earnestly desired.

NAFE Jr., CESO
Schools Division Superintendent =i

Enclosure: As stated

Reference: As stated

To be indicated in the Perpetual Index
under the following subjects:

ASSESSMENT
CERTIFCATION
CURRICULUM
PARTNERSHIPS
PROGRAMS
REQUIREMENTS
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Tel/Fax No. (036) 265 3744 | (036) 265 3737 | (036) 265 3738 |
Website: http://www.depedaklan.org
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Republic of the Philippines
Pepartment of Education
REGION VI-WESTERN VISAYAS
MAR 25 2005
REGIONAL MEMORANDUM
No. 281 , 8.2025

REQUIREMENTS AND PROCESS FOR DEPED RO VI TEACHERS
IN THE RENEWAL OF NATIONAL CERTIFICATE AND
APPLICATION FOR COMPETENCY ASSESSOR

To: Schools Division Superintendents
All Others Concerned

1. Attached is a letter from the Technical Education and Skills Development
Authority Region VI (TESDA RO VI) titled Requirements and Process for DepEd RO
VI Teachers in the Renewal of National Certificate and Application for Competency

Assessor.
2, Immediate dissemination of and compliance with this Memorandum are
desired.
RAMIR B. UYTICO EdD, CESO III
Regional Director
Encl.: None

Reference: As stated
To be indicated in the Perpetual Index
under the following subjects:

ASSESSMENT
CERTIFICATION
CURRICULUM
PARTNERSHIPS
PROGRAMS
REQUIREMENTS

ACV/CLMD-RM- Requirements and Process, ..
079/March 21, 2025

Address: Duran Street, lloilo City, 5000
Telephone Nos: (033) 337-0149; 336-2816
Email Address: region6@deped.gov.ph
Website: region6.deped.gov.ph
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Date: March 14, 2025

Dr. Ramir B. Uytico, CESO III [

Regional Director e
Department of Education Regior

}Vl
Duran Street, Iloilo City
\ f 9 T: ﬁ
) MAR 20 709

Dear Dr. Uytico, & =AWl ;/ _ (’_lh

e
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Greetings from TESDA Region VI!

In accordance with the provisions outlined in the JOINT MEMORANDUM CIRCULAR (IJMC)
series of 2024, TESDA is mandated to strengthen and expand the assessment infrastructure,
ensuring the consistent delivery of quality-assured certification assessments for Senior High School
(SHS) learners enrolled in the Technical-Vocational Livelihood (TVL) Track. This aims to standardize
assessment processes across various institutions, aligning them with national competency standards
set by the Technical Education and Skills Development Authority (TESDA). By enhancing
infrastructure, we increase access to accredited assessment centers, improve assessor capacity, and
ensure that learners are evaluated using updated industry-relevant practices and criteria. Ultimately,
this effort supports the development of a skilled and job-ready workforce, empowering SHS
graduates with the credentials needed to pursue meaningful employment, entrepreneurship
opportunities, or further education.

This is to provide a clear requirements and process for our Dep-Ed teachers in the renewal
of the national certificate and application for Competency assessor.

1. Renewal of National Certificate (NC)

STEP 1: Go to TESDA District or Provincial Issuing Office of your present certificate
(NC/COC) and apply for renewal.

NOTE: In areas where Training Regulations (TR) has been promulgated, holders of NG/COC shall
upon expiration undergo competency assessment based on the new TR.

In the absence of a new promulgated Training Regulations (TR), holders of NC or COC shall upon
expiration be renewed upon request of the holder and after verification in the RWAC.

STEP 2: Submit the following documentary requirements:

e Duly Accomplished Application Form

e Original NC/COC

e Three (3) pieces of colored and passport size picture, white background; and

* Certificate of work and/or teaching experience for at least 12 months during the
validity period of the NC/COC in the relevant qualification and duly signed by the
employer and/or school administrator. (For self-employed : signed by an official of any
appropriate government agency)

STEP 3: Pay the Renewal Fee at the Assessment Center Cashier and get the Official Receipt.
STEP 4: Claim your NC/COC on the scheduled date given by the TESDA issuing office.
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In accordance with the provisions of existing TESDA Operating Procedure, the following
requirements shall be complied by the SHS teachers who will be accredited as competency
assessors:

I1. Eligibility Requirements for SHS Teachers with NC:

1. Practitioner of the occupation / trade or a teacher/ instructor/trainer in the trade area for at
least two (2) years, or as defined in the Implementing Guidelines of the qualification;
Candidates without required industry work experience shall be granted Provisional
Accreditation, subject to guidelines promulgated by the TESDA Board for the purpose;

2. Holder of NC (at least NC Level II) of the same or higher qualification level

3. Holder of TMC I or COC 2 under TM I - Conduct Competency Assessment

IIL. List of Requirements for TESDA Competency Assessor:

1. Endorsement from the DepEd SDS through the EPS in charge of the SHS- TVL of the SDO

where the teacher is assigned;

2. Accomplished Application Form with an attached passport-size picture, white background,
and with handwritten name and signature;
One (1) piece picture, 2"x 2" white background, and with handwritten name and signature;
Transcript of Records;
Certificate of Employment indicating compliance to the required number of years of
relevant work/industry experience for the qualification
as specified in the promulgated Training Regulations;
NC Level II or higher;
TM I- COC 2 Conduct Competency Assessment; and
Certification of Loading attested by the Assessment Center Manager,
National/Regional/Provincial/District Lead Assessor, and the TESDA Representative, that the
Applicant-Competency Assessor has assisted in the assessment to at least one (1)
assessment schedule with minimum of five (5) candidates/two (2) candidates
under supervision of the National/Regional/Provincial/District Lead Assessor.
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» The accreditation as competency assessor shall be valid only until the expiry date
of the relevant National Certificate. Upon expiration, the holder shall file for renewal of
both the NC and accreditation as Competency Assessor subject to Implementing Guidelines
of the qualification.

e  SHS-TVL teachers that have expired NC in the qualification aligned to the DepEd
requirements, provided that the TR has not been amended, shall automatically be
subjected for renewal by any TESDA Provincial/District Office, subject to the
existing TESDA rules and regulations for the purpose.

e The SHS teachers with complete requirements shall be prioritized in the availment of free
TM I COC 2 training cost and assessment fee and/or free accreditation fee as Competency
Assessor, whichever is applicable.

It is advised that all documents for NC Renewal and Application for Assessor Accreditation
be prepared and submitted to the nearest TESDA provincial office. For further inquiries or
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assistance, please coordinate with the TESDA Regional Office and look for Ms. Rowela A.
Camarsta, TESDA RO CAC Focal, at 09199942543 or ictoregion6@tesda.gov.ph.

Thank you vefy much!

Respectfully yours,

egional Office Vi, Zamora Street, Hoile City 5600, sa TESDA K

ax Nos (09-8533; CF Number: (+£39)999-225-9358; K

Add: ragionb@ tesda.gov.ph, Wehsite: hitps./ftesdart.ph ayang aya
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