
Annex D

Position:   Administrative Assistant II (Disbursing Officer II)-Naisud National High School

Salary Grade and Monthly Salary:   8 / 21448.00

Qualification Standards:

Education: Completion of two-year studies in college 

Training: Four (4) hours of relevant training

Experience: one (1) year relevant experience

Eligibility: Career Service (Sub-Professional); First Level Eligibility

Title Hours Details Years

1 ADAs2NAISUDNHS-1-2024 Bachelor in Elementary School

Step 2 Registration for the Philippine Identification 

System (January 17-18, 2022)                                                      

Step 1 Registration for the Philippine Identification 

System

16 hrs                 

16 hrs                                                                                                                                                                                                                                              
Statistic Researcher 

2 yrs & 9 

mos

R.A. 1080 - Professional 

Teacher
Qualified

2 ADAs2NAISUDNHS-2-2024
Bachelor of Science in 

Information Technology

Credit & Collection Management Seminar (February 2-

3, 024)                                                        Webinar on 

Personality Development and Human Relations for the 

Newly-Hired Personnel (August 16-20, 2021                                                 

HCIA-Cloud Computing Course (May 25, 2021)                    

Online Employment Preparation Seminar Course 

(June 28, 2021)

16 hrs     

40 hrs                   

8 hrs                      

8 hrs

Accounting Clerk (August 1, 2021 to November 20, 2023)                      

Account Specialist (December 9, 2023 to present)

2yrs & 2 mos           

11 mos.

Career Service Professional 

Eligibility
Qualified

3 ADAs2NAISUDNHS-3-2024
Bachelor of Science in 

Information Technology
NA NA

Technical Support Professional (January 19, 2015 to 

November 5, 2016)                           Associate IT Helpdesk 

(September 18, 2018 to February 18, 2019)

10 mos           

5 mos
No attachment Disqualified

4 ADAs2NAISUDNHS-4-2024
Bachelor of Science in 

Information Technology
NA NA

Administrative Aide IV (Cash Clerk I) March 4, 2019-

present)

5 yrs & 7 

mos

Career Service Professional 

Eligibility
Disqualified

5 ADAs2NAISUDNHS-5-2024
Bachelor in Secondary 

Education

16th Visayas Geographical Conference (September 20-

22, 2023)                                               3 day Seminar 

Workshop on "Management of Barangay Funds and 

Property" (August 11-13, 2023)

24 hrs                                       

24 hrs
Barangay Treasurer (July 1, 2018 - October 10, 2023) 5 yrs

Barangay Official Eligibility 

(Barangay Treasurer)
Qualified

6 ADAs2NAISUDNHS-6-2024
Bachelor of Science in 

Accountancy

Career Guidance and Tips from an SGV Partner (July 

22, 2023)                                                      Microsoft 

Excel Training for Beginners (May 11, 2024)               

Tax Updates with Discussion About Ease pf Paying 

Taxes Act ( January 22, 2024)                                   

Investment in Associate (August 22, 2023)

8 hrs                  

8 hrs                

8 hrs                

8 hrs

Laborer/Encoded (March 1, 2018-present)                       

Employee of Aklan Franchieses of Angel's Hamburger 

(November 9, 2016-December 31, 2017)    

5 yrs & 

7mos              

1 yr

Career Service Professional 

Eligibility
Qualified

7 ADAs2NAISUDNHS-7-2024
Bachelor of Science in Hoitel 

and Restaurant Management
NA NA Contract of Service/Administrative Support Staff 6 mos Fire Officer Examination Disqualified

INITIAL EVALUATION RESULT (IER)

No. Application Code Education

Training Experience

Eligibility
Remarks (Qualified 

or Disqualified)



Title Hours Details Years
No. Application Code Education

Training Experience

Eligibility
Remarks (Qualified 

or Disqualified)

8 ADAs2NAISUDNHS-8-2024

Bachelor of Science in Business 

Administration Major in 

Financial Management

NA NA

HR Admin Associate (September 13, 2023 to March 15, 

2024)                                          

Cashier and Inventory Officer (August 14, 2018 to 

September 28, 2019)

6 mos
Career Service Professional 

Eligibility
Disqualified

9 ADAs2NAISUDNHS-9-2024
Bachelor of Secondary 

Education

Financial Management     (Feb. 11, 2022)                                   

Fundamentals of Cooperative (Sept. 23-24, 2023)                                    

Governance and Management of Cooperative (Sept. 29-

30, 2023)

8 hrs         

16 hrs                    

16 hrs

Franchise Admin ( May 2, 2018 - October 31, 2022                                

Franchise Relations Officer (November 1, 2022 to present)

6 yrs & 5 

mos
PD #907 Qualified

10 ADAs2NAISUDNHS-10-2024
Bachelor of Science in 

Criminology

Linggo ng Kabataan Celebration 2023 (August 20-21, 

2023)                                                   

Clustered General Membership Assembly ( June 26-

28, 2023)                                                                

Capacity Building on Adolescent Health, Anti-Drug 

Abuse, ELCAC and KKDAT for SK and KK Members ( 

Nov. 19, 2022)                                                     

15th Visayas Geographical Conference (Sept. 28-30, 

2022)

16 hrs        

24 hrs                      

8 hrs                       

24 hrs

SK Chairperson 5 yrs
BArangay Official Eligibility 

(SK Chairperson)
Qualified

11 ADAs2NAISUDNHS-11-2024
Bachelor of Science in Tourism 

Management

3 day Seminar-Workshop on "Management of 

Barangay D=Funds and Property" (August 11-13, 

2023)                            Clustered General Membership 

Assembly ( June 26-28, 2023)                                         

Capacity Building on Adolescent Health, Anti-Drug 

Abuse, ELCAC and KKDAT for SK and KK Members ( 

Nov. 19, 2022)                     

24 hrs                                       

24 hrs             

8 hrs

SK Chairperson 5 yrs
BArangay Official Eligibility 

(SK Chairperson)
Qualified

12 ADAs2NAISUDNHS-12-2024
Bachelor of Science in 

Accountancy

Orientation and Training on Collection Policies and 

Systems  (April 28, 2023)                                             

Conduct of Social Health Insurance Education Series 

(July 8-9, 2024)                                      

Managing you Perosnal Finances, SMART  

Technopreneurship 101     (April 27, 2020)                              

8 hrs                   

16 hrs      

8 hrs

NA NA
Career Service Professional 

Eligibility
Disqualified

Prepared and certified correct by:

MARLYN T. BEREBER

Administrative Officer IV

Date: April 28, 2025


