
Annex D

Position:   Administrative Assistant III (Senior Bookkeeper)-New Washington National Comprehensive High School

Salary Grade and Monthly Salary:   9 / 23,226.00

Qualification Standards:

Education: Completion of two-year studies in college 

Training: Four (4) hours of relevant training

Experience: one (1) year relevant experience

Eligibility: Career Service (Sub-Professional); First Level Eligibility

Title Hours Details Years

1 ADAs3-NWNCHS-1-2025
Bachelo of Science in 

Tourism Management

Management of Barangay Funds and Property - Punta Villa Resort, 

Arevalo, Iloilo City  

Clustered General Membership Assembly - Tagaytay Country 

Hotel, Tagaytay City 

Capacity Building on Adolescent Health, Anti - Drug Abuse, 

ELCAC and KKDAT - Tagas, Tangalan, Aklan 

2022 National Reading Month and Basa Kasadya Kick-Off 

Ceremony - Tamalagon Integrated School, Tamalagon, Tangalan, 

Aklan 

Anti - Drug Advocacy Symposium for Sustainability od Drug - 

Cleared Barangay Status - Tangalan Sports and Cultural Center, 

Poblacio, Tangalan, Aklan 

15th Visayas Geographical Conference "Fiscal Management Under 

New Normal - IEC Convention Center Cebu City

Seminar on Handbook on the Financial Transactions of the 

Sangguniang Kabataan, Commission on Audit - Aklan Training 

Center, Old Buswang, Kalibo, Aklan 

National Barangay Congress of the Liga ng mga Barangay sa 

Pilipinas - SMX Convention Center, Mall of Asia, Pasay City 

Lnb Aklan Chapter Provincial Regional Congress "Enhancing the 

Abilities of or Barangay Leadership for Efficient and Effective 

Public Service to our Community - Acacia Convention Hall, 

Bacolod City 

One-Day Orientation Workshop on the Local Youth Development 

Council - Poblacion, Tangalan, Aklan 

Social and Peace Awareness Campaign, by the Aklan Provincial 

Advisory Group for Police Transformation and Development  (PAG 

PTD) - DLRC Ibajay Central Elementary School, Ibajay, Aklan 

Liga ng mga Barangay - Aklan Chapter Provincial Congress 2021 

"Knowledgeable and Equipped Barangays - Gateway to Effiecient 

and Productive Local Government - La Carmela de Boracay, Malay, 

Aklan 

24 hrs

30 hrs

8hrs

4hrs

8hrs

24hrs

32hrs

24hrs

24hrs

8hrs

8hrs

24hrs

8hrs

8hrs

JAN16 - Private Secretary (February 1 - August 

14, 2024)                                         SK 

Chairperson                     

6mos

5 yrs

BARANGAY OFFICIAL SK 

CHAIRPERSON (Sub-

Professional)

(CSC Resolution No. 93-3666 

as amended by CSC MC No. 

13, s.2012) 

Qualified

INITIAL EVALUATION RESULT (IER)

No. Application Code Education

Training Experience

Eligibility

Remarks 

(Qualified or 

Disqualified)



Title Hours Details Years

No. Application Code Education

Training Experience

Eligibility

Remarks 

(Qualified or 

Disqualified)

2 ADAs3-NWNCHS-2-2025
Bachelor of Science in 

Criminology

Management of Barangay Funds and Property - Punta Villa Resort, 

Arevalo, Iloilo City (24 hrs) 

Clustered General Membership Assembly - Tagaytay Country 

Hotel, Tagaytay City (30 hrs)

Capacity Building on Adolescent Health, Anti - Drug Abuse, 

ELCAC and KKDAT - Tagas, Tangalan, Aklan (8 hrs)

Anti - Drug Advocacy Symposium for Sustainability od Drug - 

Cleared Barangay Status - Tangalan Sports and Cultural Center, 

Poblacio, Tangalan, Aklan (8 hrs)

15th Visayas Geographical Conference "Fiscal Management Under 

New Normal - IEC Convention Center Cebu City (24 hrs)

Seminar on Handbook on the Financial Transactions of the 

Sangguniang Kabataan, Commission on Audit - Aklan Training 

Center, Old Buswang, Kalibo, Aklan (32 hrs)

National Barangay Congress of the Liga ng mga Barangay sa 

Pilipinas - SMX Convention Center, Mall of Asia, Pasay City (24 

hrs)

Lnb Aklan Chapter Provincial Regional Congress "Enhancing the 

Abilities of or Barangay Leadership for Efficient and Effective 

Public Service to our Community - Acacia Convention Hall, 

Bacolod City (24 hrs)

One-Day Orientation Workshop on the Local Youth Development 

Council - Poblacion, Tangalan, Aklan (8 hrs)

Social and Peace Awareness Campaign, by the Aklan Provincial 

Advisory Group for Police Transformation and Development  (PAG 

PTD) - DLRC Ibajay Central Elementary School, Ibajay, Aklan (8 

hrs)

Liga ng mga Barangay - Aklan Chapter Provincial Congress 2021 

24hrs

30 hrs

8 hrs

8 hrs

24hrs

32hrs

24 hrs

24hrs

8hrs

8hrs

24hrs

8hrs

8hrs

Sangguniang Kabataan (May 18, 2018 - November 

11, 2023)
5yrs & 5mos

BARANGAY OFFICIAL SK 

CHAIRPERSON (Sub-

Professional)

(CSC Resolution No. 93-3666 

as amended by CSC MC No. 

13, s.2012) 

Qualified

3 ADAs3-NWNCHS-3-2025
BACHELOR IN BANKING 

AND FINANCE

1. CAPABILITY-BUILDING FOR NON-TEACHING PERSONNEL - 

DECEMBER 20-21, 2024 - 16 TRAINING HOURS

2. PERSONAL DEVELOPMENT FOR NON-TEACHING 

PERSONNEL: A CAPABILITY-BUILDING (BATCH 1) - DECEMBER 

10-111, 2024 - 16 TRAINING HOURS

3. MID-YEAR IN-SERVICE TRAINING FOR TEACHERS - 

NOVEMBER 25-29, 2024 - 40 TRAINING HOURS

4. IN-SERVICE TRAINING FOR TEACHERS - JANUARY 24-26, 29-

30, 2024 - 40 TRAINING HOURS

5. MID-YEAR IN-SERVICE TRAINING FOR TEACHERS - 

FEBRUARY 6-10, 2023 - 40 TRAINING HOURS

6. 1ST DIVISION NATIONAL EMPLOYEES UNION CONGRESS 

(AKLAN CHAPTER) - NOVEMBER 28, 2022 - 8 TRAINING HOURS

16 hrs

16 hrs

 40 hrs

40 hrs

40 hrs

8 hrs                  

Administrative Assistant II - Deped 8yrs
R.A. 1080 - Professional 

Teacher
Disqualified

4 ADAs3-NWNCHS-4-2025
Bachelor of Secondary 

Education
NA NA NA NA NAPOLCOM Disqualified

5 ADAs3-NWNCHS-5-2025
Bachelor of Science in 

Accountancy
NA NA NA NA

Career Service Professional 

Eligibility
Disqualified

6 ADAs3-NWNCHS-6-2025
Bachelor of Science in 

Information Technology
Training - Workshop on Barangay Budgeting 24 hrs

Barangay Secretary                                       

(Sept. 28, 2021-March 08, 2025
3yrs & 6 mos

R.A. 1080 - Professional 

Teacher
Qualified

7 ADAs3-NWNCHS-7-2025
Bachelor of Science in 

Accountancy

YEAR-END TAX AND TAX UPDATES SEMINAR/11/09/23

BUSINESS TAXATION MADE IT EASY/05/04/2023-05/05/2023

TAX PULONG PULONG 2023/03/02/23/3.5HRS

PRE-MEMBERSHIP EDUCATION SEMINAR (PMES) /11/23/2022

BRIEFING ON REVENUE REGULATION NO. 31-2020 DATED 

NOVEMBER 4, 2020 AND OBLIGATIONS OF TOP WITHHOLDING 

AGENT(TWAS) 11/14/2022

5 hrs 

12 hrs

4 hrs

4 hrs

Bookkeeper                                                   

(March 28, 2011 to July 19, 2021)                     

Accounting Clerk                                      

(January 2, 2010 to March 19, 2011)

10 yrs                 

1 yr & 2 mos

Career Service Sub-

Professional Eligibility
Qualified



Title Hours Details Years

No. Application Code Education

Training Experience

Eligibility

Remarks 

(Qualified or 

Disqualified)

8 ADAs3-NWNCHS-8-2025
Bachelor of Science in 

Accountancy
Not Relevant Ramsgate Finance Corporation

10 yrs & 6 

mos
Career Service Professional Disqualified 

9 ADAs3-NWNCHS-9-2025
Bachelor of Science in 

Accountancy

RESEARCH WRITING AND PUBLICATION FOR GRADUATE SCHOOL FACULTY 

AND STUDENTS- 03/09/2024-03/09/2024- 8.0 HOURS

2024 MIDYEAR IN-SERVICE TRAINING  FOR TEACHERS' (INSET)- 01/24-

26/2024-01/29-30/2024- 40.0 HOURS

DIVISION CAPACITY BUILDING FOR THE NON-IMPLEMENTING UNIT (NON-IU) 

SCHOOLS' FINANCIAL STAFF- 10/16/2023-10/18/2023- 24.0 HOURS

DISTRICT MID-YEAR IN-SERVICE TRAINING (INSET) 2023- 02/09/2023-

02/09/2023- 8.0 HOURS

MID-YEAR IN-SERVICE TRAINING FOR TEACHERS' (INSET)- 02/06/2023-

02/10/2023- 40.0 HOURS

DIVISION ANNUAL TRAINING WORKSHOP FOR THE NON-IMPLEMENTING 

UNIT (NON-IU) SCHOOLS' FINANCIAL STAFF- 10/24,26/2022-10/29/2022- 

24.0 HOURS

8

40

24

8

40

24

DEPARTMENT OF EDUCATION-05/24/2022-PRESENT

GREEN ENERGY CONTAINER SOLUTIONS, INC.- 11-

14/2016-03/31/2018

AL QAMRA HOLDING GROUP- 06/27/2015-03/10/2016

AKLAN ELECTRIC COOPERATIVE, INC.- 10/11/2011-

06/12/2015

KOK'S STITCH & CRAFT, INC.- 03/10/2010-03/31/2011

CERTIFIED PUBLIC 

ACCOUNTANT (CPA)
QUALIFIED

10 ADAs3-NWNCHS-10-2025
Bachelor of Science in 

Accountancy

Orientation of QMS Forms and Procedures and Internal Audit 

Team Training-9/13/2024

Pre-Membership Education Seminar-8/20/2020

16
Accounting Officer-8/2019-7/10/2024

Accounting Clerk 12/1/2016- 6/30/2019

More than 6 

years
Career Service Professional QUALIFIED

11 ADAs3-NWNCHS-11-2025
Bachelor of Science in 

Biology

3RD STUDENT BIOLOGIST RESEARCH COLLOQUIUM   

4/29/2024  to 4/29/2024 (8 HRS)

SEMINAR ON ALIGNING RESEARCH CUM PROPOSAL DEFENSE 

9/14/2023 to 9/14/2023 (8 HRS.)

MICROBIOLOGY LABORATORY SKILL FOR CAREER BUILDING 

04/12/2023 to 04/12/2023 (8 HRS.)

TRAINING WORKSHOP ON LABORATORY SAFETY PRECAUTIONS 

AND COMMON LABORATORY OPERATIONS AND TECHNIQUES 

IN CHEMISTRY AND MICROBIOLOGY 

03/02/2023 to 03/02/2023 (8 HRS.)

FIRST AID TRAINING COURSE 12/16/2022 to 12/16/2022 (8 

HRS.)

TRAINING ON THE OPERATION OF MICROBIOLOGY EQUIPMENT 

AND LABORATORY SAFETY PROCEDURES  09/19/2022 to 

09/23/2022 (40 HRS.)

MANGROVES BIODIVERSITY ASSESSMENT TRAINING 

06/01/2022 to 06/03/2022 (24 HRS.)

1ST STUDENT BIOLOGIST RESEARCH COLLOQUIUM  

04/27/2022 to 04/27/2022 (8 HRS.)

MICROBIOLOGY LABORATORY TECHNIQUES 01/15/2022 to 

01/15/2022 (8  HRS.)

8

8

8

24

8

01/03/2023 to 5/10/2024   LABORATORY 

ASSISTANT	- AKLAN STATE UNIVERSITY

	

10/24/2022 to 01/09/2023    INSTRUCTOR - 

AKLAN STATE UNIVERSITY				

09/13/2022 to 10/23/2022  LABORATORY 

ASSISTANT	- AKLAN STATE UNIVERSITY		

08/06/2006 to 09/06/2008 OVERSEAS 

FACTORY WORKER		UNIMICRON, TAIWAN		

04/28/2003 to 02/29/2004  NURSING 

ATTENDANT - DOCTOR RAFAEL S. TUMBUKON 

MEMORIAL HOSPITAL		

	

1 yr & 4mos

2mos

1mo

2yrs. & 1mo

9 mos.
Civil Service- Professional 

Level
Disqualified

12 ADAs3-NWNCHS-12-2025
Bachelor of Science in 

Commerce
No relevant training in Bookkeeping

Cashier at Village Motor Traders/Vision Mount Tabor 

Finance Corporation - January 2, 2004 to July 25, 

2022

Career Service Professional /Civil 

Service- Professional Level
Disqualified

13 ADAs3-NWNCHS-13-2025 Bachelor of Culture and Arts Education

NORTHWESTERN VISAYAN COLLEGES 

(Administrative Support Staff) 08/08/2022-

03/31/2023

AKLAN LEARNING CENTER (Learning Support 

Aide) 06/01/2023-11-31-2023

SHANGRI-LA HOTEL AND RESORTS BORACAY 

(Procurement Staff) 12/01/2023-03/31/2024

BAY-ANG ELEMENTARY SCHOOL (Administrative 

Support Staff) 04/11/2024-12/31/2024

BAY-NAG ELEMENTARY SCHOOL (Administrative 

Support Staff) 02/12/2025-present

9 months

Licensed Professional Teacher

Tourism Promotion Services 

NC2

Disqualified

14 ADAs3-NWNCHS-14-2025
Bachelor of Science in 

Commerce
Job Order personnel at LGU Malay

1 year and 4 

months
Career Service Sub-Professional 

Eligibility
QualifiedTraining-Seminar on Payroll Preparation, 12/19/2022 (8 hours)

MID-YEAR IN-SEVICE TRAINING FOE TECAHERS 11/25/2024-11/29/2024

BSP SCHOOL BASED SCOUTING 10/18/2024-10/19/2024

SCHOOL-BASED TRAINING ON MATATAG CURRICULUM FOR THE KINDERGARTEN, 

GRADE 1,4 AND 7 TEACHERS 06/22/2024-06/29/2024



Title Hours Details Years

No. Application Code Education

Training Experience

Eligibility

Remarks 

(Qualified or 

Disqualified)

15 ADAs3-NWNCHS-15-2025
Bachelor Of Science In 

Accountancy

Basi Computer Literacy, 08/03/2024 To 08/15/ ,2024, 80 Hours

Philippine Taxation, Bookkeeping And Payroll For Individual And 

Business, 07/06/2024 To 07/07/2024, 12 Hours

Hope Basic Course, 08/07/2023 To 08/10/2023, 32 Hours

As Easy As Sec: How To File Annual Reports Using The Sec Online 

Submission Tool (Ost) Of The Securing The Philippine Capital 

Market And Business Sector- Webinar Series, 03/26/2021, 3 

Hours

The Who'S,What'S,When'S And Why'S Of Sec Reportorial 

Requirements Of Corporations Of The Securing The Philippine 

Capital Market And Business Sector-Webinar Series, 03/19/2021, 

3 Hours

80 Hrs Above

Asia Pacific Medical Center-Aklan,  03/01/2023 

To Present

Atty. Marion Pescasiosa Law & Accounting Firm, 

02/01/2019 To 02/28/2023

Fil-Anaserve Incorporated, 02/01/2016 To  

11/30/2018

6 Years

Career Service Eligibility-

Professional

Career Service Eligibility- Fire 

Officer

Napolcom Pnp Entrance 

Exam Passer

QUALIFIED

16 ADAs3-NWNCHS-16-2025
Bachelor of Science in 

Accountancy

Labor Standards, 9/20/2024-9/20/2024, 4 hours

Staff Conference: Building Winning Global Skills, 9/6/2024, 8 

hours

Certified Bookkeeper (91.5%), 8/28/2023-09/03/2023, 16 hours

No Certificate of Employment Career Service Professional Disqualified

17 ADAs3-NWNCHS-17-2025
Bachelor of Science in 

Accountancy
Accounting Assistant at Village Motor 

4 years and 10 

months
CSC Subprofessional Qualified

33 ADAs3-NWNCHS-18-2025
Bachelor of Science in 

Accounting Technology

Ethical Leadership In A Globalized World: Navigating Complexities, 

November 23, 2024, 3 hours

Audit Of Small Entities - A Simplified Audit Approach, October 17, 

2024, 8 hours

Finance & Human Resource 101 Training For Supervisors, July 

31, 2024, 8 hours

Human Connection, Guest Engagement, & Customer Happiness, 

July 01, 2024, 8 hours

2022 Community-Based Monitoring System Nationwide Rollout, 

September 1-6, 2022, 48 hours

3hrs

8hrs

8hrs

8hrs

48hrs

Southwest Tours Boracay, Inc: November 29, 

2023 - present

Regent Foods Corp.: July 17, 2023 - October 11, 

2023

Philippine Statistics Authority: January 4, 2023 - 

March 31, 2024

Local Government Unit of Numancia: September 

10, 2022 - December 29, 2022

Philippines Statistics Authority: July 19, 2021 - 

December 31, 2021

11mos.

1yr & 3mos

1yr & 2mos

3mos

6mos

CSC Subprofessional Qualified

Prepared and certified correct by:

MARLYN T. BEREBER

Administrative Officer IV

Date: April 28, 2025

eight-days bookkeeping lecture series, April 2,11,16,22,29,2024 and May 7,14,21, 2024 (64 hours)

Accounting and Finance for Startups, 05/24/2024 (8 hours)


