
Annex D

Position:   Administrative Assistant III (Senior Bookkeeper)-Office of the Schools Division Superintendent

Salary Grade and Monthly Salary:   9 / 23,226.00

Qualification Standards:

Education: Completion of two-year studies in college 

Training: Four (4) hours of relevant training

Experience: one (1) year relevant experience

Eligibility: Career Service (Sub-Professional); First Level Eligibility

Title Hours Details Years

1 ADAS3-OSDS-01-2025
Bachelor Of Science In 

Tourism Management

Management Of Barangay Funds And Property - Punta Villa 

Resort, Arevalo, Iloilo City (24 Hrs)

Clustered General Membership Assembly - Tagaytay Country 

Hotel, Tagaytay City (30 Hrs)

Capacity Building On Adolescent Health, Anti - Drug Abuse, Elcac 

And Kkdat - Tagas, Tangalan, Aklan (8 Hrs)

Seminar On Handbook On The Financial Transactions Of The 

Sangguniang Kabataan, Commission On Audit - Aklan Training 

Center, Old Buswang, Kalibo, Aklan (32 Hrs)

72 Hours
Sk Chairman (June 30, 2018- November 11, 

2023)

5 Years And 7 

Months

Barangay Official( Sk 

Chairperson)
QUALIFIED

2 ADAS3-OSDS-02-2025
Bachelor Of Science In 

Criminology

Management Of Barangay Funds And Property - Punta Villa 

Resort, Arevalo, Iloilo City (24 Hrs)

Clustered General Membership Assembly - Tagaytay Country 

Hotel, Tagaytay City (30 Hrs)

Capacity Building On Adolescent Health, Anti - Drug Abuse, Elcac 

And Kkdat - Tagas, Tangalan, Aklan (8 Hrs)

Anti - Drug Advocacy Symposium For Sustainability Od Drug - 

Cleared Barangay Status - Tangalan Sports And Cultural Center, 

Poblacio, Tangalan, Aklan (8 Hrs)

15Th Visayas Geographical Conference "Fiscal Management Under 

New Normal - Iec Convention Center Cebu City (24 Hrs)

Seminar On Handbook On The Financial Transactions Of The 

Sangguniang Kabataan, Commission On Audit - Aklan Training 

Center, Old Buswang, Kalibo, Aklan (32 Hrs)

National Barangay Congress Of The Liga Ng Mga Barangay Sa 

Pilipinas - Smx Convention Center, Mall Of Asia, Pasay City (24 

Hrs)

Lnb Aklan Chapter Provincial Regional Congress "Enhancing The 

Abilities Of Or Barangay Leadership For Efficient And Effective 

Public Service To Our Community - Acacia Convention Hall, 

Bacolod City (24 Hrs)

One-Day Orientation Workshop On The Local Youth Development 

Council - Poblacion, Tangalan, Aklan (8 Hrs)

Social And Peace Awareness Campaign, By The Aklan Provincial 

Advisory Group For Police Transformation And Development  (Pag 

Ptd) - Dlrc Ibajay Central Elementary School, Ibajay, Aklan (8 Hrs)

Liga Ng Mga Barangay - Aklan Chapter Provincial Congress 2021 

"Knowledgeable And Equipped Barangays - Gateway To Effiecient 

And Productive Local Government - La Carmela De Boracay, 

Malay, Aklan (24 Hrs)

Seminar Worhshop On The 2020 Sanggunian Kabataan Plan 

104 Hours
Sk Chairman (June 30, 2018- November 11, 

2023)

5 Years And 7 

Months

Barangay Official( Sk 

Chairperson)
QUALIFIED

INITIAL EVALUATION RESULT (IER)

Remarks 

(Qualified or 

Disqualified)

No. Application Code Education

Training Experience

Eligibility



Title Hours Details Years

Remarks 

(Qualified or 

Disqualified)

No. Application Code Education

Training Experience

Eligibility

3 ADAS3-OSDS-03-2025
Bachelor In Banking And 

Finance

1. Capability-Building For Non-Teaching Personnel - December 20-

21, 2024 - 16 Training Hours

2. Personal Development For Non-Teaching Personnel: A Capability-

Building (Batch 1) - December 10-111, 2024 - 16 Training Hours

3. Mid-Year In-Service Training For Teachers - November 25-29, 

2024 - 40 Training Hours

4. In-Service Training For Teachers - January 24-26, 29-30, 2024 - 

40 Training Hours

5. Mid-Year In-Service Training For Teachers - February 6-10, 

2023 - 40 Training Hours

6. 1St Division National Employees Union Congress (Aklan 

16

16

40

Deped-Ibajay Integrated School - August 26, 

2016
Not Relevant

Ra 1080 Professional 

Teacher DISQUALIFIED

4 ADAS3-OSDS-04-2025
Bachelor In Secondary 

Education

Barangay Financial Management (Bfm) November 19-21, 2019/24 

Hours
24

Barangay Treasurer/ Barangay Camanci Batan, 

Aklan/ July 3, 2018 

Provincial Government Job Order/ January 15, 

2025

3 Years And 3 

Months

Barangay Official 

(Barangay Treasurer)
QUALIFIED

5 ADAS3-OSDS-05-2025
Bachelor Of Science In 

Agriculture 

* Training-Workshop Entitled "Empowering Entrepreneurs Trough 

Business Plan Writing: Building Roadmaps To Success", December 

7, 2024, 8 Hours		

* Training-Workshop Entitled Teaching Accounting; Learning 

Accounting (Project T.A.L.A), December 6, 2024, 8 Hours	

* Seminar Titled " International Expert Lecture Series" Presented 

By Dr. Sisay Demisew Beyene, November 22, 2024, 8 Hours		

* Strategic Planning Session Of Cbm, September 24, 2024, 8 

Hours		

 Monitoring And Evaluation Of Financial Records Of Aklan Aim 

Cooperative, June 12, 2024, 8 Hours	

* Project 1-Teachng Accounting; Learning Accounting (Tala) - 

Training 2 (Phase 1) Training-Workshop In Financial Records 

(Inventory Control), May 29, 2024, 8 Hours 

* Training On Financial Reporting Using Ms Excel For Aim Coop Of 

The Extension Project Titled: Coopsupport: Streamlining Aim Coop 

With Transparent And Efficient Financial Reporting Solutions April 

9, 2024 & April 20, 2024, 16 Hours

* Research And Development Information Drive, March 19, 2024,   

8 Hours

* Training -Workshop In Business Planning (Phase 1) December 

22, 2023 & December 27, 2023, 16 Hours

* Training -Workshop On Marketing Fundamentals For Isg 

Members, December 22, 2023, 8 Hours	

* Cbm Ptea, Cbmsc And Student Sub-Organization Induction Of 

Officers And Leadership, November 9-10, 2023, 16 Hours	

* Teacher'S Day Celebration With The Theme "Teacher'S Month-

Shining Together: Celebrating Teachers And Office Heroes", 

8

8

8

8

8

Aklan State University (Banga Campus) - July 1, 

2018 To Present

5 Years And 8 

Months

Licensed Agriculturist 

Prc No. 0036992
QUALIFIED

6 ADAS3-OSDS-06-2025
Bachelor Of Science In 

Accountancy

Audit And Inventory Training August 12-16,2024 40Hrs

Regional Liquidation Workshop July 7-12,2024 40Hrs

Audit And Inventory Training November 27-30,2023 24Hrs

Growth Mindset Blueprint: Pathways For Limitless Development 

May 17,2023 3Hrs

Learning To Say No: Communicating Your Needs February 

28,2023 3Hrs

Taming Your Inner Critic:

Practicing Self-Compassion In The Workplace February 22,2023 

3Hrs

How To Deal With Toxic Bosses February 8,2023 3Hrs

Bookkeeping For Micro Enterprises

August 27, 2021 8Hrs

4O Hours                         

40 Hours                

24 Hours

Department Of Social Welfare And Development 

(Dswd)- Kalahi-Cidss

Municipal Financial Analyst

August 16,2021 To December 31,2021

4 Months

(less than 1 

year)

Career Service 

Professional 

Examination

DISQUALIFIED



Title Hours Details Years

Remarks 

(Qualified or 

Disqualified)

No. Application Code Education

Training Experience

Eligibility

7 ADAS3-OSDS-07-2025 Bs Information Technology
Bookkeeping & Payroll Accounting Fundamentals: A 

Comprehensive Guide, August 18, 2024 (4 Hrs)
4

Able Design And Print  04/01/2015 - 

05/31/2015

J&J Company  05/07/2021 - 07/20/2021

Aklan State University  09/01/2021 - 

07/08/2022

Dito Telecom (Md Aklan)  11/09/2022 - 

09/07/2024

Dito Telecom (Md Aklan)  09/07/2024 - Present

Roka Foods Corp. Dunkin'  07/16/2024 – 

Present

2 Years And 7 

Months

Civil Service Professional 

Examination 
QUALIFIED

8 ADAS3-OSDS-08-2025
Bachelor Of Science In 

Information Technology

Empowering Future Educators Amidst The Threat Of Covid 19: A 

Pre-Service Training Seminar For Bsed & Beed Students Of Rsu – 

Romblon Campus -16/02/2021 To 19/02/2021 - 32 Hours

Enriching Skills Gearing Towards A Resilient Community Coping 

Up To Covid-19 Pandemic -22/11/2021 To 25/11/2021 - 32 

Hours

Strengthening Institutional Capacities Thru Katarungang 

Pambarangay And Lupontagapamayapa Incentives Award (Ltia) 

Cum Barangay Based Institutions 2021 Assessment -15/02/2022 

To 19/02/2022 - 40 Hours

Sangguniang Secretaries Annual Convention: “Lead Towards 

Quality Secretarial Services In The Local Government Units” - 

13/07/2022 To 16/07/2022 - 32 Hours

	Participatory Barangay Development Planning -01/08/2023 To 

04/08/2023 - 32 Hours

Training-Workshop On Barangay Budgeting -05/02/2024 To 

07/02/2024  - 24 Hours

	Pursuing Gender-Responsive Adaptive And Inclusive Barangay 

Governance Thru Excellent Secretarial Service - 19/03/2024 To 

23/03/2024 - 40 Hours

32

32

40

Computer Center - 16/04/2011 To 24/05/2011

Romblon - 03/02/2014 To 02/04/2014

10/12/2014 To 10/05/2015

Service, Inc. - 15/10/2015 To 02/29/2017

Lonos Romblon, Romblon - 28/09/2021 To 

Present

3 Years And 

11 Months

License For Professional 

Teacher 	

Registration Number: 

2171327

QUALIFIED

9 ADAS3-OSDS-09-2025
Bachelor Of Science In 

Information And Technology

Basic Non-Life Insurance Course - Insurance Institute For Asia 

And Pacific, Inc. April 16 - May 6, 2024 (56 Hrs)
56

Standard Insurance Co., Inc. - April 2023 - 

Present

Aklan Cable Television Inc., Co. - September 

2020 - March 2023

Federal Land Inc. - June 2019 - September 2019

3 Years And 

11 Months

Civil Service 

Examination Passer - 

Professional Level

QUALIFIED

10 ADAS3-OSDS-10-2025 Bs Management

1. Targeted Financial Sanctions (Tfs) Course/January 21, 2025/2 

Hours

2. Amlc Registration And Reporting Guidelines (Arrg) 

Course/January 15, 2025/3 Hours

3. Anti-Money Laundering And Counter-Terrorism Financing 

Fundamentals Course/January 14, 2025/3 Hours

4. Whistleblowing Webinar/December 14, 2024/3 Hours

5. Anti-Bribery And Anti-Corruption (Abac) Webinar/December 14, 

2024/4 Hours

6. Navigating The Legal Landscape In The Banking 

Industry/August 24, 2024/7 Hours

7. Refresher On E-Banking Webinar/July 27, 2024/7 Hours

8. Information Security, Fraud And Scams, Data Privacy, And 

Business Continuity Management Seminar/January 13, 2024/7 

Hours

9. Cashiers Refresher Course/October 11, 2023/5 Hours

10. Counterfeit Detection, New Generation Currency (Ngc), Engc 

Banknotes Relevant Laws And Policies, And 1000-Polymer 

Banknote/June 25, 2023/4 Hours

2

3

3

3

4

8

8

1. Cashier/Producers Savings Bank 

Corporation/May 16, 2022-Present

2. Deputy Internal Auditor/Producers Savings 

Bank Corporation/July 20, 2020-May 15, 2022

3. Teller/Producers Savings Bank 

Corporation/March 6, 2017-July 19, 2020

4. Account Development Specialist/Boracay 

Consolidated Business Partners Inc./February 

1, 2016-December 1, 2016

6 Years

Civil Service 

Examination Passer - 

Professional Level

QUALIFIED

11 ADAS3-OSDS-11-2025
Bachelor Of Science In 

Accountancy

Customer Service Excellence Seminar, 2/6/24, 8 Hours

Managerial Training Program, 2/23/24-5/11/2024, 480 Hours

Bookkeeping And Financial Statements Training, 8/15/23-

9/15/2023, 416 Hours

Bookkeeping And Audit Training, 6/26/24-7/26/2021, 424 Hours

Basic Accounting And Financial Statements, 6/24/2019-

7/24/2019, 408 Hours

8

8

416

8

Du Ek Sam And June 26, 2018-Present

Sm Department Store And 10/13/2017-

11/22/2017

6 Years and 9 

Months

Ra 1080 Professional 

Teacher

Civil Service Sub. Prof. 

Passer

Civil Service Penology 

Officer Passer

QUALIFIED



Title Hours Details Years

Remarks 

(Qualified or 

Disqualified)

No. Application Code Education

Training Experience

Eligibility

12 ADAS3-OSDS-12-2025
Bachelor In Cooperatives 

Management

Monitoring & Evaluation Member Member School Based Training 

On Matatag For Teachers 07/22/2024-07/26/2024

Orientation On Disaster Risk Reduction And Management Drrm 

Manuals And Function Of School Drrm Coordinators 07/15/2024-

07/19/2024

Division Capacity Building For Non Implementing Unit Non -Iu 

Schools Financial Staff 10/16/2023-10/18/2023

Division Virtual Training Workshop Of Non-Implementing Unit 

Schools Financial Staff Of The Implementation Of Deped No.29 S 

2019 - 09/13,15/2021 - 09/17/2021

48

Deped Kalibo Integrated Sped Center/Clustered 

School Bakhaw Norte Is - 06/01/2023-Present

Deped Kinalangay Viejo Integrated School - 

04/07/2021-05/31/2023

Cebu Air Inc - 09/21/2011-07/20/2020

Topserve Service Solutions Inc - 02/15/2010-

09/02/2011

3 Years and 1 

Month

Career Service-

Subprofessional
QUALIFIED

13 ADAS3-OSDS-13-2025

Bachelor Of Science In 

Accountancy Major In 

Accounting

2024 District Tax Campaign Kick Off/03/12/2024/2.5Hrs

Year-End Tax And Tax Updates Seminar/11/09/23/4Hrs

Business Taxation Made It Easy/05/04/2023-05/05/2023/12Hrs

Tax Pulong Pulong 2023/03/02/23/3.5Hrs

Pre-Membership Education Seminar (Pmes) /11/23/2022/4Hrs

Briefing On Revenue Regulation No. 31-2020 Dated November 4, 

2020 And Obligations Of Top Withholding Agent(Twas) 

11/14/2022/4Hrs

34

Xtra Mile Fulfillment Solutions Inc/08/30/2021 

Up To Present

Zenco Sales Inc/03/28/2011-07/19/2021

Jmc Movers/01/02/2010-03/19/2011

Robial Forwarders Inc/07/23/2022-

12/31/2009

10 Years and 

3 Months

Career Service Sub-

Professional
QUALIFIED

14 ADAS3-OSDS-14-2025 B.S. In Accountancy 
Occupational First Aid And Basic Life Support Training / 

September 26-27, 2022 / 16 Hrs
Not Relevant

1. Ramsgate Finance Corporation July 27,2017 

To March 2025                                                                           

2. Ramsgate Finance Corporation June 9, 2014 

To April 15, 2017

6 Years
Career Service 

Professional Eligibility 
DISQUALIFIED

15 ADAS3-OSDS-15-2025
Bachelor Of Science In 

Accountancy 

Accounting Certification & Training Institute

September 15-October 05, 2024

8 Hrs

No certificate of employment
Pd 907-Honor Graduate 

Eligibility 
DISQUALIFIED

16 ADAS3-OSDS-16-2025
Bachelor Of Science In 

Information Technology

Dict Graphic Design Using Canva /Dec.4-26,2023 /76Hours

Better Code Management And Collaboration: Introduction To 

Git/Apr. 8,2022/2Hours

Ethical Hacking Part 2/Mar. 19,2022/2Hours

Ethical Hacking/Mar. 12,2022/2Hours

Not Relevant
Color Smile Paint Center/Jan. 24,2024

Carl Balita Review Center/June 24,2023
1 Year

Pd 907-Honor Graduate 

Eligibility 
DISQUALIFIED

17 ADAS3-OSDS-17-2025

Bachelor Of Science In 

Biology (Asu) With 18 Units 

Masters Of Science In Biology

Bookkeeping NC II - 292 Hours
292 Hours

01/03/2023 To 5/10/2024   Laboratory 

Assistant	- Aklan State University	

10/24/2022 To 01/09/2023    Instructor - 

Aklan State University				

09/13/2022 To 10/23/2022  Laboratory 

Assistant	- Aklan State University		

08/06/2006 To 09/06/2008 Overseas Factory 

Worker		Unimicron, Taiwan		

04/28/2003 To 02/29/2004  Nursing Attendant 

- Doctor Rafael S. Tumbukon Memorial Hospital

No relevant 

experience in 

Bookkeeping

Career Service 

Subprofessional 

Eligibility	

Career Service 

Professional Eligibility	

DISQUALIFIED



Title Hours Details Years

Remarks 

(Qualified or 

Disqualified)

No. Application Code Education

Training Experience

Eligibility

18 ADAS3-OSDS-18-2025
Bachelor Of Science In 

Accountancy

*Webinar: Tips How To Develop Good Study Habits/Feb. 3, 2024/2 

Hrs

*Webinar:Tax Updates W/ Discussion About Ease Of Paying Taxes 

Act/Jan. 22, 2024/2 Hrs

*Webinar:Advance Financial Accounting And Reporting/Oct. 21, 

2023/2 Hrs

*Webinar:Ph Payroll Taxation/June 9, 2023/2 Hrs

*Webinar:Withholding Taxes Subject & Applications Session 1& 

2/June 6-7, 2023/4 Hrs

*Webinar: Sec Increase Of Capitalization/Apr. 12, 2023/2 Hrs

*Webinar:Corporate Entity Registration & Business 

Compliance/Apr. 11, 2023/2 Hrs

*Webinar: Value Added Tax - In & Out/Mar. 24, 2023/2 Hrs

*Career Guidance And Employment Coaching Pre-Employment 

Overseas Seminar/Feb. 28, 2018/ 4 Hrs

*On The Job Training (Coa)/Apr. 10 - May 10, 2017 /160 Hrs

8

1.) Vision Mount Tabor Finance Corporation 

(08/27/2024 - 02/22/2025)

2.) Aklan Zion Ventures Inc. (11/06/2023 - 

03/15/2024)

3.) G. Pagaspas Partners & Co. Cpas 

(03/02/2023 - 09/14/2023)

4.) Provincial Government Of Aklan Accounting 

Office (01/03/2019 - 04/30/2022)

9 Years and 6 

Months

Honor Graduate Eligibity 

(Cum Laude)

 Career Service 

Examination 

Professional

 Career Service 

Examination 

Subprofessional

QUALIFIED

19 ADAS3-OSDS-19-2025
Bachelor Of Elementary 

Education

1. English As A Medium Of Instruction (Tesda) 02/18/2025 To 

02/18/2025/8 Hours

2. Using Educational Technology In The English Language 

Classroom (Tesda)

02/16/2025 To 02/16/2025/8 Hours	

3. Participating In Workplace Communication (Tesda) 02/14/2025 

To 02/14/2025/8 Hours

4. Microsoft Digital Literacy (Tesda)/02/13/2025 To 02/13/2025/ 

8 Hours	

5. Neap Masterclass (Prc)/11/29/2024 To 11/29/2024/8 

Hours		

6. Inservice Training Program (Inset) /11/25/2024 

To11/29/2024/ 40 Hours

	7. Canva Training Workshop/11/16/2024 To 11/16/2024/ 5 

Hours

8. School - Based Training On The Matatag Curriculum For 

Teachers/ 07/22/2024 

 To 07/26/2024/ 40 Hours

No Relevant 

Training

1. Pook Integrated School/Provincial Capitol Of 

Aklan/June 01, 2024 To Present

2. Wof (Visaya Amusement Corporation)/ May 

10, 2018 To October 10, 2018

3. Roka Foods Corporation/ July 01, 2017 To 

December 31, 2017

Not Relevant
Ra 1080 Professional 

Teacher
DISQUALIFIED

20 ADAS3-OSDS-20-2025

Bachelor Of Science In 

Commerce Major In 

Computer Management

Micro-Training On The Grannt Of Career Service Eligibility 

Preferential Rating For Jocosc6 On June 18, 2024

Training-Seminar On Payroll Preparation On Dec. 19, 2022

Orientation On Social Security System Program On Voluntary 

Enrollment In Self Employment Status Of Job Order And Contract 

Of Service Workers On Sept. 11, 2020

8

09/01/2019 -  09/30/2022 Admin Aide

02/01/2013 - 06/30/2014 Job Order - 

Administrative

10/2005 - 01/2012 Coa - Clerical Works

9 Years and & 

Months

Career Service 

Subprofessional 

Examination

QUALIFIED

21 ADAS3-OSDS-21-2025
Bachelor Of Science In 

Business Administration 
Brother On-Site Training/May 12, 2023/4 Hours Not Relevant

Koks De Kalibo, Inc./Nemia Abella/August 1, 

2022

2 Years And  

Months

Civil Service Professional 

Examination 
DISQUALIFIED



Title Hours Details Years

Remarks 

(Qualified or 

Disqualified)

No. Application Code Education

Training Experience

Eligibility

22 ADAS3-OSDS-22-2025
Bachelor Of Science In 

Accountancy 

Xero Advisor Certification - 11/21/2024 To 11/21/2024 - 8Hrs

Labor Standards - 9/20/2024 To 9/20/2024 - 4Hrs

Staff Conference: Building Winning Global Skills - 9/6/2024 To 

9/6/2024 - 8Hrs

Certified Bookkeeper (91.5%) - 8/28/2023 To 9/3/2023 - 16Hrs

On-The-Job Training (Dbp) - 8/15/2022 To 11/29/2022 - 500Hrs

28

Outsourcing Support - G. Pagaspas Partners & 

Co., Cpas (Accounting Firm) - 10/7/2024 To 

Present

Accounting Analyst - G. Pagaspas Partners & 

Co., Cpas (Accounting Firm)  - 8/27/2024 To 

10/6/2024

7 Months

Career Service 

Professional 

Examination

DISQUALIFIED

23 ADAS3-OSDS-23-2025

Bs Information Technology 

With 18 Units In Secondary 

Education

School-Based Training Of Teachers On Matatag Curriculum- July 

22 To 26, 2024 (40Hrs)			

In-Service Training For Shs Teachers - June 23 To 25, 2022 

(24Hrs)			

In-Service Training For Shs Teachers - June 17 To 19, 2021 

(24Hrs)			

In-Service Training For Shs Teachers - September 3-5, 2020 

(24Hrs)

40

*Cos Administrative Personnel 

- San Ramon Elementary School	

- April 1, 2024 - Present	

*Secretary To The Director Principal/Jhs & Shs 

Teacher

- St. Joseph'S Academy Of Malinao, Aklan, Inc.	

- June 1, 2017, To March 31, 2024	

3 Years and 

11 Months

Ra 1080 Professional 

Teacher

Professional Level - Csc

QUALIFIED

24 ADAS3-OSDS-24-2025
Bachelor Of Science In 

Accountancy

Taming Your Inner Critic: Practicing Self-Compassion In The 

Workplace On Feb. 22, 2023

Webinar Session "Managing Government Compensation And 

Employment Process" June 25, 2022

We Need To Talk: Delivering Negative Feedback Positively On June 

22, 2022

Training Of Area Coordinating Team And Municipal Coordinating 

Team Of Group 1 Areas In Facilitating Community Driven 

Development Program Additional Financing" On Aug. 22-26, 2022

Part Ii: Rollout Training Ofr Area Coordinating Team And 

Municipal Coordinating Team Of Group 1 Municipalities In 

Facilitating The Sub-Project Implementation And Community-

Managed Monitoring Of The Kalahi-Cidss Additional Financing On 

Nov. 22-26, 2021

88

01/20/2025 - 03/12/2025 Contract Of Service

07/24/2023 - 12/31/2024 Financial Analyst

01/01/2020 - 07/31/2023 Contract Of Service

4 Years and 

11 Months

Career Service 

Professional Eligibility
QUALIFIED

25 ADAS3-OSDS-25-2025

Information Technology 

Major In Computer Hardware 

And Networking Tech

Basic Life Support Training Nov. 9- Nov 10, 2023 - 8 Hours

On-The-Job Training Feb 9, 2023 - May, 05, 2023 - 486 Hours
Not Relevant

Asia Pacific Medical Center-Aklan - March 19, 

2024 - Present 

Mdrrmo-Numancia - September 05, 2024 - 

March 15,  2024

Pix-C Prints - June 18, 2023 - September 04, 

2023

1 Year and 2 

months

Honor Graduate 

Eligibilty
DISQUALIFIED

26 ADAS3-OSDS-26-2025
Bachelor Of Science In 

Accountancy

1. Brand Expansion Through Franchising (Department Of Trade 

And Industry), May 30, 2024, 4 Hours

2. Accounting And Finance For Startups (Dti), May 24, 2024, 4 

Hours

3. Accounting For Non-Accountants Program - Batch 6 (Dti), April 

4-May 22, 2024, 32 Hours

4. 2024 Sec Communication, Advocacy, And Network (Sec Can!) As 

Easy As Sec: How To File Annual Reports Online For Stock 

Corporation, March 22, 2024, 3 Hours

5. 2024 Sec Communication, Advocacy, And Network (Sec Can!) As 

Easy As Sec: How To File Annual Reports Online, February 23, 

2024, 3 Hours

6. 2023 Sec Communication, Advocacy, And Network (Sec Can!) 

Webinar Series Beware The Debt Trap. Mga Dapat Gawin Bago At 

Pagkatapos Mangutang, August 16, 2023, 3 Hours

7. Webinar On Amlc Registration & Reporting Guidelines For Sec 

Covered Persons (Sec), July 26, 2022, 4 Hours

8. 2020 Census Of Population And Housing (Cph), August 10-14, 

2020, 40 Hours

86

1. Vision Mount Tabor Finance Corporation, 

May 1, 2023-Present, Accounting Specialist

2. Vision Mount Tabor Finance Corporation, 

January 19, 2021-April 30, 2023, Accounting 

Assistant

3. Aklan Sampaguita Gardens Resort, Inc., 

January 30, 2017-May 24, 2019, Accounting 

Staff

4. Golden Phoenix Hotel, March 10, 2016-

January 27, 2017, Accounting 

Assistant/Engineering Coordinator

4 Years and 7 

Months

Career Service Sub-

Professional
QUALIFIED



Title Hours Details Years

Remarks 

(Qualified or 

Disqualified)

No. Application Code Education

Training Experience

Eligibility

27 ADAS3-OSDS-27-2025
Bachelor Of Science In 

Accounting Technology

Masterclass S3 Episode 2: See More Leaders Emerging From 

Within - A Masterclass On Amplifying Human Skills By Activating 

Strengths (02/21/2025 - 02/21/2025) 3 Hours

Entrepreneurs Webinar: Friends Or Family - Who Makes The 

Better Business Partner (02/13/2025 - 02/13/2025) 4 Hours

Filipino Brand Of Service Excellence Basic Training 

Tourismenterprise Level			

(02/12/2025 - 02/12/2025) 8 Hours

From Vision To Execution: Role Of Marketing In Boosting Brand 

Visibility			

(02/08/2025 - 02/08/2025) 4 Hours

From Trends To Tactics: Navigating Social Media In 2025 

(02/08/2025 - 02/08/2025) 1 Hour			

The Convergence Of Ai, Fintech, And Sustainable Finace: Shaping 

The Future Of Finance	(02/02/2025 - 02/02/2025) 3 Hours

The Power Of First Impressions: Enhancing Personal Branding 

Through Communication And Professional Apperance 

(01/29/2025 - 01/29/2025) 3 Hours

Briefing On Digitalization & Ai For Msmes (01/28/2025 - 

01/28/2025) 8 Hours

Mastering Business Communication (01/24/2025 - 01/24/2025) 

8 Hours

Shaping Success: Cultivating Organizational Culture To Boost 

Employee Engagement (01/18/2025 - 01/18/2025) 3 Hours

Digital Banking: Empowering Your Finances With 

Technology	(12/17/2024 - 12/17/2024) 2 Hours

Ethical Leadership In A Globalized World: Navigating Complexities 

(11/23/2024 - 11/23/2024) 3 Hours

Audit Of Small Entities - A Simplified Audit Approach 

(10/17/2024 - 10/17/2024) 8 Hours

Finance & Human Resource 101 Training For Supervisors 
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Southwest Tours Boracay, Inc. (11/29/2023 - 

Present)	

Regent Foods Corp. (07/17/2023 - 10/11/2023)

Philippine Statistics Authority (01/04/2023 - 

03/31/2023)

Local Government Unit Of Numancia 

(09/10/2022 - 12/29/2024

Philippine Statistics Authority (07/19/2021 - 

12/31/2021
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