
Annex D

Position:   Administrative Officer I (Supply Officer I) - Libacao National Forestry Vocational High School

Salary Grade and Monthly Salary:   10 / 24,381.00

Qualification Standards:

Education: Bachelor's degree

Training: None required

Experience: None required

Eligibility: Career Service (Professional); Second Level Eligibility

Title Hours Details Years

1 AOI-LNFVHS-1-2024 BS APPLIED MATHEMATICS

LEADERSHIP TRAINING - STRENGTHENING 

LEADERSHIP TOWARDS A MORE HOLISTIC AND 

EMPOWERED- BETTER NORMAL				

MATH- KINASADYA: STRENGTHENING SKILLS 

AND CAMAREDERIE THROUGH INTERACTIVE 

APPLICATIONS OF MATHEMATICS			

HOWS OF AUDIT: NOT THE USUAL YOU KNOW

SCHOOL- BASED TRAINING ON THE MATATAG 

CURRICULUM FOR TEACHERS

8         

8         

5       

40

ADMINISTRATIVE SUPPORT 

STAFF - Department of 

Education- District of Libacao

9 mos
PD 907- Honor 

Graduate 
Qualified 

2 AOI-LNFVHS-2-2024

Bachelor of Science in 

Industrial Technology major in 

Food Technology

Ten day Skills Training Workshop on Information 

and Communication Technology for Teacher 1 

Applicant

80

Production Staff - Sweet 

Maryana

Field Enumerator - Philippine 

Statistics Authority

Liaison - Philippine Councilors 

League

Clerical Aide - Office of the 

1 yr & 

10 mos    

1 mo    6 

mos  4 

yrs

RA 1080 

(Teacher)
Qualified

3 AOI-LNFVHS-3-2024

Bachelor of Technical 

Vocational Teacher Education 

major in Hotel and Restaurant 

Services 

None None

PD 907- Honor 

Graduate        RA 

1080 (Teacher)

Qualified 

4 AOI-LNFVHS-4-2024
Bachelor of Science in 

Information Technology 

DHS 2 Onboarding Workshop for the Aklan Health 

Care Provider Network Referral System

E-Referral Hybrid Training 

Basic Life Support Training

Integrated Hospital Management and Information 

System Plus Training of Trainors

16                        

8        

16      

40

Laborer/Information 

Technology (JO)-DRSTMH - 

PROVINCIAL GOVERNMENT 

OF AKLAN

4 yrs & 7 

mos

Career Service 

Sub-Professional 

& Professional

Qualified 

5 AOI-LNFVHS-5-2024
Bachelor of Secondary 

Education 

MIDYEAR INSET SY 2023-2024                                    

INSET SY 2019-2020                            

40      

40

ADAS II-Deped/Patrocinio A. 

Lachica IS

9 yrs & 5 

mos

RA 1080 

(Teacher)
Qualified

INITIAL EVALUATION RESULT (IER)

No. Application Code Education

Training Experience

Eligibility

Remarks 

(Qualified 

or 

Disqualified

)



Title Hours Details Years
No. Application Code Education

Training Experience

Eligibility

Remarks 

(Qualified 

or 

Disqualified

)

6 AOI-LNFVHS-6-2024

BACHELOR OF ARTS MAJOR 

IN MASS COMMUNICATION

BACHELOR IN SECONDARY 

EDUCATION

Omni-Modal Pedagogy: 10 Day PPST Based 

Training On ICT in Education
80

ADA VI (JO)-DPWH-AKLAN 

DEO 
12 yrs

RA 1080 

(Teacher)
Qualified

7 AOI-LNFVHS-7-2024
Bachelor of Science in 

Business Administration

Virtual Bookkeeping With Xero & Quickbooks 

Online       Modern Human Resources Management 

101            IT Policies and Privacy Act/Encryption                                   

Online Learning on Everyday Total Quality

16          

3         

8          

8

HR Supervisor
5 yrs & 

11 mos

PD 907- Honor 

Graduate      
Qualified 

8 AOI-LNFVHS-8-2024 Bachelor of Science in Biology

Microbiology Laboratory Skill For Career Building     

Training on the Operation of Microbiology 

Equipment and Laboratory Safety Procedures                       

First Aid Training Course                                                                                                                 

16      

24                                                  

8

Laboratory Assistant - Aklan 

State University 

Instructor - Aklan State 

University 

Nursing Attendant - Doctor 

Rafael S. Tumbukon Memorial 

2 yrs & 

11 mos

Career Service 

Sub-Professional 

& Professional

Qualified 

9 AOI-LNFVHS-9-2024
Bachelor of Science in 

Accountancy

Courses For Literacy In Internet And Computer 

Knowledge (Project Click) Digital Literacy Training 

Government Agencies; Laws, Rules And 

Regulations On The Disposal And Appraisal Of 

Government Properties                                                              

2024 District Tax Campaign Kick-Off                                                                                                                                                                                                                                                 

Technical Assistance In The Preparation Of 

Required Report On The Submission Of 

Disaggregated Budget And Expenditures Data For 

Fy 2023

Sustainability Planning Workshop  

Workshop On "Management Of Barangay Funds 

And Property"

24      

16       

2.5       

16       

24          

24

Accounting 

Staff/Clerk/Bookkeeper LGU-

Tangalan 

Service Associate-Income Audit - 

Shangri-La's Boracay Resort 

And Spa

2 yrs & 9 

mos  1 

yr & 11 

mos

Career Service 

Professional
Qualified 

10 AOI-LNFVHS-10-2024

Bachelor of Science in 

Commerce Major in 

Management Accounting

Training date validity

Asst. Chief of Staff for Logistics-

Philippine Army 

Barangay Treasurer-LGU - 

Brgy. Ugsod, Banga, Aklan 

Acctg. Asst.-Emerald Garment 

Manufacturing Corporation 

Acctg. Asst.- Avail A Work 

Manpower Services

10 mos    

3 yrs & 9 

mos    9 

mos     9 

mos

RA 1080 

(Teacher)
Qualified 

11 AOI-LNFVHS-11-2024
Bachelor of Science in 

Accountancy

	Mid-Year In-Service Training for Teachers (INSET)

Infection Prevention and Control in Schools    

	1st Division National Employees Union Congress 

(Aklan Chapter)

40        

6          

8        

ADAS II – LNFVH                                                                  

Financial Analyst II (COS)-

Social Welfare & Development

7 yrs & 7 

mos    2 

yrs & 6 

mos

Career Service 

Professional
Qualified 

12 AO1-LNFVHS-12-2024
Bachelor of Elementary 

Education

School-Based Training on the MATATAG 

Curriculum for Teachers 
40

Substitute Teacher - 

Department of Education

LSA - Department of Education

9 mos   3 

mos

RA 1080 

(Teacher)
Qualified 



Title Hours Details Years
No. Application Code Education

Training Experience

Eligibility

Remarks 

(Qualified 

or 

Disqualified

)

13 AOI-LNFVHS-13-2024
Bachelor of Science in 

Industrial Technology 
No Training No Experience

Career Service 

Professional 
Qualified 

14 AOI-LNFVHS-14-2024
Bachelor of Arts Major in 

English 

Production of High Quality Inbred Rice, and Seed 

Certification and Farm Mechanization - TESDA 

Entrepreneurship and Financial Literacy Seminar 

with Business Model Canvass Workshop - DTI

96      

24
Administrative Support Staff 

(COS)- DepEd Aklan 

6 mos
Career Service 

Professional
Qualified 

15 AOI-LNFVHS-15-2024
Bachelor of Secondary 

Education major in MAPEH

Financial Management                                       

Fundamentals of Cooperative                      

Governance and Management of Cooperative 

8        

16        

16

Faculty Staff-Northwestern 

Visayan Colleges                                                         

Office Clerk (accounting) at 

Royal Spring Corporation                                                    

Community Empowerment 

Facilitator-Kalahi Cidss, DSWD  

Franchise Admin at Prime 

Bread and Butter Bakeshop 

Corporation 

5 mos   3 

yrs     2 

yrs & 6 

mos       

6 yrs

PD 907 - Honor 

Graduate
Qualified 

16 AOI-LNFVHS-16-2024
Bachelor of Science in 

Accountancy

2024 Regional HR Leadership Summit: A 

Continuing Professional Education for HR 

Practitioners and Leaders

The Art of Appreciation: Designing Effective 

Rewards and Recognition Programs                                                

Latest Amendments On Leave Administration                                             

Orientation On Data Privacy Act 

Nurturing The Heart And Mind: Stress 

Management In Times Of Pandemic 

Learning Session For Psychosocial Support Team 

12       

16       

16        

4        

16        

4

Administrative Aide III (Clerk)-

PHRMO, Aklan

7 yrs & 7 

mos    

PD 907 - Honor 

Graduate
Qualified 

17 AOI-LNFVHS-17-2024
Bachelor of Secondary 

Education major in Filipino
No Training

Manual Processor-PSA-Aklan                             

Registration Kit Operator-PSA-

Aklan

4 mos     

2 yrs & 2 

mos

RA 1080 

(Teacher)
Qualified 



Title Hours Details Years
No. Application Code Education

Training Experience

Eligibility

Remarks 

(Qualified 

or 

Disqualified

)

18 AOI-LNFVHS-18-2024
Bachelor in Elementary 

Education

DIVISION LEADERSHIP TRAINING FOR FUTURE 

EDUCATIONAL LEADERS

2.PHISHING AWARENESS AND REMOTE 

WORKING SECURITY  (03/09/2023-8hours)

3.INFORMATION SECURITY AWARENESS 

PROGRAM(05/21/2023-8hours)

4.PCI DSS AWARENESS PROGRAM(04-29/2023-

8hours)

5.PIPEDA AWARENESS PROGRAM(09/10/2023-

8hours)

6.GENERAL DATA PROTECTION 

REGULATION(08/09/2023-8hours)

7.EMERGENCY RESPONSE AWARENESS 

PROGRAM (05/06/2023-8hours)

ENVIRONMENT, HEALTH AND SAFETY 

ORIENTATION

9.CODE OF BUSINESS ETHICS AND 

CONDUCT(04/29/2023-8hours)

10.HIPAA EMPLOYEE AWARENESS TRAINING 

PROGRAM(10/09/2023-8hours)

11.TEACHERS' REDEFINED CHARACTERISTICS IN 

THE NEW NORMAL(09/06/2020-8hours)

16        

8

Brand Ambassador-Field 

Outsource Asia Agency 

2.Fairways and Bluewater 

Resort as Administrative Officer 

(Asset Management 

Personnel/Property Custodian 

Specialist) (03/13/2019 to 

01/03/2021)

Senior Associate - WNS 

GLOBAL SERVICE

Customer Service 

Represantative-Carelon Global 

Solutions Phil. Inc.              

Substitute Teacher 1-DepEd 

NIS

2 yrs & 5 

mos    1 

yr & 1 

mo          

3 mos

RA 1080 

(Teacher)
Qualified 

19 AOI-LNFVHS-19-2024

Bachelor of Science in 

Commerce Major in Computer 

Management

Data Encoding Using Microsoft Office Application-

40 hrs

Explore. Expand. Excel. Adapting to Changing 

Educational Landscape-16 hrs 			

AHEAD and R.E.A.D.Y for STEAM-powered 

Learning Webinar: A Training Session for K to 12	-

8hrs				

"Innovation: Where Collaboration, Creativity, and 

Technology Meet"-16hrs		

Zonal Public Consultation on the revision of CMO 

No. 3 2012 on Enhanced Policies, Guidelines and 

Procedures Governing Tuition and Other School 

Fees, Introduction of New Fees and purposes"	- 

8hrs			

August 19, 2012 up to present
RA 1080 

(Teacher)
Qualified 

20 AOI-LNFVHS-20-2024

Bachelor of Science in 

Industrial Education major in 

Electronics 

Domestic Work NC-2 

Statistical Researcher - 

FLEMMS 2024 / Philippine 

Statistics Authority (PSA) - 

Aklan 09/23/2024 - 

10/22/2024

RA 1080 

(Teacher)
Qualified 



Title Hours Details Years
No. Application Code Education

Training Experience

Eligibility

Remarks 

(Qualified 

or 

Disqualified

)

21 AOI-LNFVHS-21-2024
Bachelor of Science in 

Information Technology

E-Commerce Training, October 15-21, 2021 , 15 

hours

DSWD - Community Welfare 

Assistant , April 8, 2015 to 

December 31, 2015

WADEFORD SCHOOL - 

Assistant Admin Officer , 

August 15, 2018 to PRESENT

CSC 

PROFESSIONAL
Qualified 

22 AOI-LNFVHS-22-2024

BACHELOR OF SCIENCE IN 

BUSINESS ADMINISTRATION 

MAJOR IN MARKETING 

MANAGEMENT 

See the submitted folder

Guadalupe NHS -Deped Aklan- 

2020-present 

Libacao Development 

Cooperative - 2016-2019

Licensed 

Professional 

Teacher 

CSC Professional 

Eligibility 

CSC Sub- 

Professional 

Qualified 

23 AOI- LNFVHS-23-2024
Bachelor of Secondary 

Education

STRUCTURED LITERACY INSTRUCTION: WHAT TO 

TEACH AND HOW TO TEACH IT/10/19/2024/2 

HRS.

EPISODE 11: DESIGNING A REWARD AND 

RECOGNITION CULTURE: PRACTICAL STEPS TO 

BOOST ENGAGEMENT AND RETENTION/10-11-

2024/ 3HRS.

INTERNATIONAL WEBINAR ON SECOND & 

FOREIGN LANGUAGE ACQUISITION/10-01-

2024/10HRS.

THE BRIDGE BETWEEN TECHNOLOGY AND 

LEARNING: REIMAGINING AND REDEFINING 

EDUCATION WITH ARTIFICIAL INTELLIGENCE/08-

30-2024/8HRS.

LGU-KALIBO-MUNICIPAL 

ASSESSOR'S OFFICE/ JURIS 

B. SUCRO/ MARCH 8, 2023- 

PRESENT

PRC ID- 

PROFESSIONAL 

TEACHER

Qualified 



Title Hours Details Years
No. Application Code Education

Training Experience

Eligibility

Remarks 

(Qualified 

or 

Disqualified

)

24 AOI- LNFVHS-24-2024
Bachelor of Secondary 

Education major in Filipino

Ikaapat na Serye ng Webinar, April 25, 2022 (2 

hours)

Lagsik-Wika:Serye ng Webinar sa Pagdodokumento 

ng mga Katutubong Wika, Pebrero 22, 2021 (2 

hours)

Unang Araw ng Serye ng Webinar-Worksyap, 

Agosto 26, 2021 (2 hours)

Ikalawang Araw ng Serye ng Webinar-Worksyap, 

Agosto 27, 2021 (2 hours)

2 hour virtual training on Introduction to 

Computer Networking. June 30, 2022

Hands-on Data Analytics and Data Science for Non-

Programmers, June 24, 2023 (3 hours)

Synergizing Skills Towards ICT Careers, June 27, 

2023 (3 hours)

The Importance of Anti-Malware Software, June 28, 

2023 (3 hours)

Online Freelancing 101: Virtual Assistant Tips and 

Work Etiquette, June 29, 2023 (4 hours)

Job Order at LGU New 

Washington, 09/16/2021 to 

12/30/2021

Social Welfare Assistant, 

09/26/2022 to 12/31/2022

6 

months

RA 1080 

(Teacher)
Qualified 

25 AOI- LNFVHS-25-2024
Bachelor of Science in 

Accountancy

Collection Policies and Systems - April 28, 2023 8 

Hrs

Managing Your Personal Finances -April 27, 2020 

8hrs

Smart Technopreneurship 101 April 27, 2020

None Attached of CEO N/A

CAREER 

SERVICE 

ELIGIBILITY -

PROFESSIONAL

Qualified 

26 AOI- LNFVHS-26-2024
Bachelor of Science in 

Criminology

RA 1080 

(Criminologists)
Qualified 

27 AOI- LNFVHS-27-2024
Bachelor of Science in 

Business Administration
PD 907 Qualified 

28 AOI- LNFVHS-28-2024

Bachelor of Science in 

Management major in 

Business Administration

Career Service 

Professional
Qualified

no certificate of employment

no certificate of training no certificate of employment

no certificate of training no certificate of employment

no certificate of training



Title Hours Details Years
No. Application Code Education

Training Experience

Eligibility

Remarks 

(Qualified 

or 

Disqualified

)

29 AOI- LNFVHS-29-2024

BACHELOR OF SCIENCE IN 

ACCOUNTANCY WITH 

EDUCATION UNITS

Transaction Cycle: Revenue & Receipt Cycle, 

9/21/2021 (4 hrs.);

Tips on how to stay motivated in pursuing BSA and 

CPA  License, 7/21/2022; (4 hrs.);

Standard Costing Webinar, 5/23/2021 (4 hrs.) ;

Government Procurement Law webinar, 1/31/2022 

(4 hrs.)

How to establish your Accounting Firm Webinar. 

Basics for Public Practice of CPAs and non-CPAs, 

8/19/2021, (4 hrs.);

Making CPAs Relevant During the Time of 

Pandemic, 12/18/2021 (4 hrs);

Cloud-based Accounting and  Intro to to XEro 

Accounting, 11/6/2021, 4 hrs.);

Cost Volume profit analysis, 8?11/2024, (4 hrs.);

"Leases" webinar, 8/10/2024, (4 hrs)

Audit of Inverstments, 8/7/2022 (4 hrs.);

Law on cooperatives, 8/6/2022, (4 hrs.);

Labor Standards, 8/20/2024 (4 hrs.);

Insurance Law, 5/8/2021 (4 hrs.)

Home Office and Branch Accounting, 1/17/2024 (4 

hrs.);

Bonds payable and Dept Restructuring, 5/22/2021 

(4 hrs.)

GAD Orienttion on ComputerizedMonitoring Tool, 

6/22/2021 (4 hrs.)

Municipal Financial Analyst - 

KALAHI-CIDSS, 3/9/2023 TO 

9/30/2024

Accounting Staff/Bookkeeper -

Libacanon Producers 

Cooperative, 5/4/2021 - 

2/28/2023

3 yrs. 

And 3 

months

PROFESSIONAL 

TEACHER

Civil Service 

Professional 

Eligibility

Qualified

Prepared and certified correct by:

MARLYN T. BEREBER

Administrative Officer IV

Date: April 28, 2025


